
TOWN OF CARLTON LANDING
REGULAR MEETING OF THE BOARD OF TRUSTEES

 
Location: 10B Boulevard, Carlton Landing, Oklahoma, also known as

the Carlton Landing Academy Cafeteria
Saturday; January 21, 2023

Immediately following the Regular Meeting of the Carlton Landing Economic Development Trust
 

NOTICE AND AGENDA
1. Call to Order

 
2. Roll Call

Consent Items
 
To help streamline meetings and allow the focus to be on other items requiring strategic thought, the 
"Consent Items" portion of the agenda groups the routine, procedural, and self-explanatory non-
controversial items together. These items are voted on in a single motion (one vote). However, any 
Council member requesting further information on a specific item thus removes it from the "Consent 
Items" section for individual attention and separate vote.
 

3. Approval of Minutes:
a. Regular Meeting of the CL Board of Trustees on December 21, 2022
 

4.  Acknowledge receipt of Claims and Purchase Orders Report
 

5. Items Removed from Consent Agenda
 

6.  Consider, discuss and possibly vote to amend, revise, approve or deny an Ordinance adopting 
an Employee Retirement System, Defined Contribution Plan for the Town of Carlton Landing, 
Oklahoma; providing retirement benefits for eligible employees of the Town of Carlton Landing, 
Oklahoma; providing for purpose and organization; providing for definitions; providing for 
eligibility and participation; providing for employer and employee contributions; providing for 
accounting, allocation, and valuation; providing benefits; providing for required notice; providing 
for amendments and termination; providing for transfer to and from other plans; creating a 
committee and providing for powers, duties, and rights of committee; providing for payment of 
certain obligations; providing for duration and payment of expenses; providing for effective date; 
providing for vesting schedules; providing for a fund to finance the system to be pooled with 
other incorporated cities, towns and their agencies and instrumentalities for purposes of 
administration, management, and investment as part of the Oklahoma Municipal Retirement 
Fund; providing for payment of all contributions under the system to the Oklahoma Municipal 
Retirement Fund for management and investment;  providing for non-alienation of benefits; 
adopting those amendments mandated by the Internal Revenue Code; providing for employer 
pickup of required contributions; providing for repealer and severability; and Declaring an 
Emergency, or take any other appropriate action. 



            6a.  Vote to approve Declaring an Emergency.
Exhibit:DC Carlton Landing ORD (2023-03-01); DC Carlton Landing Ordinance & Joinder 
(2023-03-01); DC Master Plan (2021-12-17); Authorized Agent Notification
 

7.   Consider, discuss and possibly vote to provide direction to staff on preparing a Residential 
Short-term Rental Ordinance and a proposed fee schedule, or take any other appropriate 
action.
Exhibit:Short-Term Residetial Rental Ord Draft 1-9-2023
 

8. Consider, discuss and possibly vote to amend, revise, approve or deny an Ordinance revising 
the salary for the position of Town Clerk-Treasurer of the Town of Carlton Landing, 
Oklahoma; providing for increases in such salary; and providing an effective date and Declaring 
an Emergency, or take any other appropriate action.
            8a.  Vote to approve Declaring an Emergency.
Exhibit:Statuatory Duties _ Clerk Treasurer; Carlton Landing - Ordinance - Revising Salary 
Clerk Treasurer
 

9. Reports
a. Sales Tax Revenue and other Financial Reports- Statement of Revenue and 

Expenditures - BOT Dec 2022; Bank Register - BOT Dec 2022; Income Statement 
BOT Dec 2022

b. Town Administrator
c. Legal Reports, Comments, and Recommendations to the Governing Body

 
10. Recognize Citizens wishing to comment on non-Agenda Items

Under Oklahoma Law, the Board of Trustees are prohibited from discussing or taking any 
action on items not on today’s agenda.  Citizens wishing to address the Board on items not on 
the agenda are required to sign-up no later than five (5) minutes prior to the scheduled start 
time of the meeting.  The sign-in sheet will contain space for citizens name, address, phone 
number, and topic to discuss.  In this way, staff will be able to follow-up on any issues 
presented, if necessary.  Citizens will be provided three (3) minutes.
 

11. Adjournment
 
I certify that the foregoing Notice and Agenda was posted in prominent view at 10 Boulevard, 
Carlton Landing, Oklahoma, also known as “the High School Classroom” 
 
At 4:00 PM on the ___th day of January 2023, being at least 24 hours prior to the Regular 
Meeting described above.
 
 
 
__________________________________________               Jan Summers
  Signature of Person Posting the Agenda               Printed Name of Person Posting the Agenda
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 TOWN OF CARLTON LANDING
REGULAR MEETING OF THE BOARD OF TRUSTEES

Location: 10B Boulevard, Carlton Landing, Oklahoma, also known as
the Carlton Landing Academy Cafeteria

Saturday; December 17, 2022
Immediately following the Regular Meeting of the Carlton Landing Economic Development 

Trust

MINUTES
1. Call to Order

The meeting was called to order at 8:09 a.m. with Mayor Chinnici presiding.

2. Roll Call

PRESENT: Joanne Chinnici
Mary Myrick
Kris Brule’
Chuck Mai

ABSENT: Clay Chapman

Consent Items
3. Approval of Minutes:

a. Regular Meeting of the CL Board of Trustees on November 19, 2022
b. Special Meeting of the CL Board of Trustees on November 28, 2022

4.  Acknowledge receipt of Claims and Purchase Orders Report

MOTION:  A motion was made by Mai and seconded by Chinnici to accept
The consent agenda as presented.

AYE: Joanne Chinnici
Kris Brule’
Mary Myrick
Chuck Mai

NAY: None

5. Items Removed from Consent Agenda

6. Consider, discuss and possibly vote to amend, revise, approve or deny a Resolution of the 
Board of Trustees of the Town of Carlton Landing, Oklahoma (The “Town”) Authorizing 
the Carlton Landing Economic Development Trust (The “Authority”) to assist the Town in 
carrying out and administering the Carlton Landing Economic Development Project Plan 
Adopted by the Town; Approving the Incurrence of Indebtedness by the Authority issuing 
its Tax Increment Revenue Note, Taxable Series 2022 (The “Note”); Providing that the 
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Organizational Document Creating the Authority is Subject to the Provisions of the 
Indenture Authorizing the Issuance of said Note; Waiving Competitive Bidding with respect 
to the sale of said Note and Approving the Proceedings of the Authority pertaining to the 
sale of said Note; Ratifying and Confirming a Security Agreement by and between the 
Town and the Authority pertaining to the Pledge of Certain Ad Valorem Tax Increment 
Revenue; Approving the use of assistance in Development Financing; and containing other 
provisions relating thereto, or take any other appropriate action.
Exhibit:

The TIF Committee met on November 3, 2022 to discuss recommending a 2022 TIF 
Revenue Note.  Part of the meeting included review of existing TIF Notes, previously 
identified projects and additional projects.   The Committee discussed revising their 
process and desire to establish a three (3) to five (5) year project priority list.  The 
projects and funding could then be adjusted based on project timing and readiness.  
Currently, with approving projects on a one (1) year basis funds are allocated to those 
projects so if a project has parts or is not fully ready to proceed those funds are waiting to 
be spent.  A multiyear approach would allow flexibility to move projects and re-
appropriate funds to projects that are ready to go if another approved project is not going 
to be able to spend all of its appropriated funds within the funding year.

At this time the TIF Committee does not have a project priority list but does support the 
issuance of the TIF Revenue Note for 2022.  This will provide funds are available for 
ready to go projects when a full plan has been established.  Projects for funding would 
still be brought to the Board of Trustees for approval and funding.  

Staff is working on a possible model for TIF Requests and approval process for 
consideration by the TIF Committee.

MOTION:  A motion was made by Brule’ and seconded by Chinnici to approve 
Resolution of the Board of Trustees of the Town of Carlton Landing, Oklahoma (The 
“Town”) Authorizing the Carlton Landing Economic Development Trust (The “Authority”) 
to assist the Town in carrying out and administering the Carlton Landing Economic 
Development Project Plan Adopted by the Town; Approving the Incurrence of Indebtedness 
by the Authority issuing its Tax Increment Revenue Note, Taxable Series 2022 (The 
“Note”); Providing that the Organizational Document Creating the Authority is Subject to 
the Provisions of the Indenture Authorizing the Issuance of said Note; Waiving Competitive 
Bidding with respect to the sale of said Note and Approving the Proceedings of the 
Authority pertaining to the sale of said Note; Ratifying and Confirming a Security 
Agreement by and between the Town and the Authority pertaining to the Pledge of Certain 
Ad Valorem Tax Increment Revenue; Approving the use of assistance in Development 
Financing; and containing other provisions relating thereto.

         AYE: Joanne Chinnici
Kris Brule’
Mary Myrick
Chuck Mai

NAY: None
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7. Consider, discuss and possibly vote to provide direction to staff on preparing a 
Residential Short-term Rental Ordinance and a proposed fee schedule, or take any other 
appropriate action.
Exhibit:

The Town continues to see a growth in the use of residential short-term rentals.  We have 
several businesses that have registered for business licenses indicating they are property 
managing residential properties.  We also have several individuals who have received 
business licenses for short-term rentals.  Staff has been working to educate those with a 
business license and others about the sales and lodging tax requirements.  

Several other Cities have developed and implemented Residential Short-term Rental 
Ordinance to help manage issues that arise related to rentals.  The proposed Ordinance 
provides for a requirement to register for a residential short-term license.  As part of the 
application and license the property owner would have to identify a contact person if they 
do not reside in Town.  There are requirements for information which must be posted on 
the property, on marketing/advertising material and provided to each renter.  The license 
is an annual license.  Each year the property owner would need to provide evidence they 
have paid sales and lodging taxes.  

The item has been placed on as a discussion item to allow the Board and public to review 
and provide feedback prior to the Board considering for approval.

Discussion included a suggestion to limit number of occupants to number of beds, a 
process for tax collection, HOA security, direction for security, addition of golf carts and 
licenses, and a list of definitions.

MOTION:  NO action required

8. Consider, discuss and possibly vote to direct staff on preparing an Ordinance amending 
the elected Clerk/Treasurer compensation, or take any other appropriate action.
Exhibit: 

MOTION:  Strike and prepare a list of duties for Clerk/Treasurer

9. Reports
a. Sales Tax Revenue and other Financial Reports (See attachments)
b. Town Administrator (See attachment)
c. Legal Reports, Comments, and Recommendations to the Governing Body

None

10. Recognize Citizens wishing to comment on non-Agenda Items
None
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11. Adjournment

There being no further business, a motion was made and seconded to adjourn the 
meeting at 8:59 a.m., December 17, 2022.

__________________________________________
Mayor

Attest:           
       

        __________________________________________
Town Clerk
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Transaction
Date

Transaction 
Number Name / Description

Deposit 
Date

Deposit 
Number

Receipts 
& Credits

Checks & 
Payments Balance

1000 Town of CL Checking 9683
Beginning Balance 0.00 0.00 663,292.62

11/4/2022 R-00305           Anchor Homes 762.91 0.00 664,055.53
11/4/2022 R-00304           Born Again Restored LLC 1,525.82 0.00 665,581.35
11/4/2022 EFT                 RWS Cloud Services 0.00 94.00 665,487.35
11/4/2022 1372                Oklahoma Uniform Building 

Code Commission
0.00 144.00 665,343.35

11/4/2022 1370                Dan Hurd 0.00 5,800.00 659,543.35
11/4/2022 1369                Cross Telephone Co 0.00 97.00 659,446.35
11/7/2022 R-00306           Born Again Restored LLC 762.91 0.00 660,209.26
11/9/2022 R-00301           Oklahoma Tax Commission 36,148.41 0.00 696,357.67
11/9/2022 R-00300           Oklahoma Tax Commission 5,631.70 0.00 701,989.37
11/9/2022 R-00299           Oklahoma Tax Commission 1,458.21 0.00 703,447.58
11/10/2022 R-00302           Oklahoma Tax Commission 14.09 0.00 703,461.67
11/10/2022 A-10072           James G Buckley 0.00 3,052.74 700,408.93
11/11/2022 1375                OkMRF 0.00 1,167.96 699,240.97
11/11/2022 1374                Landmark 0.00 706.80 698,534.17
11/11/2022 1373                Anne Marie Elfrink, MS 0.00 6,500.00 692,034.17
11/14/2022 EFTPS              EFTPS 0.00 1,847.99 690,186.18
11/14/2022 R-00307           Kerney Homes 762.91 0.00 690,949.09
11/14/2022 R-00303           Oklahoma Tax Commission 189.47 0.00 691,138.56
11/15/2022 R-00308           Scissortail Homes 762.91 0.00 691,901.47
11/15/2022 R-00298           Pittsburg County Clerk 171.99 0.00 692,073.46
11/17/2022 EFT                 Oklahoma Tax Commission 0.00 271.00 691,802.46
11/18/2022 1377                Landmark 0.00 4,064.20 687,738.26
11/18/2022 1376                Freese and Nichols 0.00 989.25 686,749.01
11/22/2022 R-00310           Scissortail Homes 228.86 0.00 686,977.87
11/23/2022 1380                Kay Robbins Wall 0.00 600.00 686,377.87
11/23/2022 1379                OMAG 0.00 70.00 686,307.87
11/23/2022 1378                BOK Credit Card 0.00 1,753.01 684,554.86
11/25/2022 A-10073           James G Buckley 0.00 2,821.01 681,733.85
11/29/2022 R-00309           CLEDT 8,810.22 0.00 690,544.07
11/30/2022 0.00 70.99 690,473.08

1000 Town of CL Checking 9683 Totals $57,230.41 $30,049.95 $690,473.08

1010 2018 GO Bond Checking
Beginning Balance 0.00 0.00 69,786.67

1010 2018 GO Bond Checking Totals $0.00 $0.00 $69,786.67

12/15/2022 General Fund Page 1 of 2
10:42 AM Bank Register

11/1/2022 to 11/30/2022
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  Nov 2022
Nov 2022

Actual

Revenue
Other Revenue

Sales Tax 36,337.88
Use Tax 1,458.21
Lodging Tax 5,631.70
Alcohol Beverage Tax 108.95
Vehicle Gas/Fuel Tax 77.13
Building Permits/Inspection Fe 4,806.32
Transfer IN from TIF 8,810.22

Revenue $57,230.41
Gross Profit $57,230.41

Expenses
Personal Services

Salaries 7,461.54
Social Security 595.67
Employer Retirement Contributi 778.64
Vehicle/Cell Allowance 324.85

Materials & Supplies
Building Maintenance & Repairs 1,866.60
Software Programs/ Services 94.00

Other Services
Utilities 240.00
Rent 477.78
Insurance 70.00
Professional Services 13,044.00
Contracts & Leases 2,120.40
Dues & Memberships 504.99
School,Training, Travel 627.24
Road & Trail Maintenance 784.00

Capital Outlay
Projects 989.25

Debt Service
Interest Expense 70.99

Expenses $30,049.95
Income (Loss) From Operations $27,180.46

Net Income (Loss) $27,180.46

Report Options
Period: 11/1/2022 to 11/30/2022
Display Level: Level 3 Accounts
Display Account Categories: Yes
Display Subtotals: None
Reporting Method: Accrual
Fund: General Fund
Include Accounts: Accounts With Activity

12/15/2022 General Fund Page 1 of 1
11:21 AM Income Statement

11/1/2022 to 11/30/2022
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Check Date
Check / 
Reference # Payee Amount

1000 Town of CL Checking 9683
11/4/2022 EFT                 RWS Cloud Services 94.00
11/4/2022 1372                Oklahoma Uniform Building 

Code Commission
144.00

11/4/2022 1370                Dan Hurd 5,800.00
11/4/2022 1369                Cross Telephone Co 97.00
11/10/2022 A-10072             James G Buckley 3,052.74
11/11/2022 1375                OkMRF 1,167.96
11/11/2022 1374                Landmark 706.80
11/11/2022 1373                Anne Marie Elfrink, MS 6,500.00
11/14/2022 EFTPS               EFTPS 1,847.99
11/17/2022 EFT                 Oklahoma Tax Commission 271.00
11/18/2022 1377                Landmark 4,064.20
11/18/2022 1376                Freese and Nichols 989.25
11/23/2022 1380                Kay Robbins Wall 600.00
11/23/2022 1379                OMAG 70.00
11/23/2022 1378                BOK Credit Card 1,753.01
11/25/2022 A-10073             James G Buckley 2,821.01
11/30/2022 70.99

1000 Town of CL Checking 9683 Totals $30,049.95

Report Options
Check Date: 11/1/2022 to 11/30/2022
Display Notation: No
Fund: General Fund

12/15/2022 General Fund Page 1 of 1
10:57 AM Payments Journal (Summary)

11/1/2022 to 11/30/2022
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Current 
Period

Nov 2022
Nov 2022

Actual

Year-To-Date
Jul 2022

Nov 2022
Actual

Annual Budget
Jul 2022

Jun 2023

Annual Budget
Jul 2022

Jun 2023
Variance

Jul 2022
Jun 2023

Percent of
Budget 

Revenue & Expenditures
Revenue

Non-Departmental Revenues
Budget Carryover

3999    Fund Balance Carryover        0.00 0.00 50,000.00 50,000.00 0.00%
Total Budget Carryover $0.00 $0.00 $50,000.00 $50,000.00

Other Revenue
4012    Alcohol Beverage Tax          108.95 587.78 800.00 212.22 73.47%
4100    Building Permits/Inspection Fe 4,806.32 13,908.00 23,580.00 9,672.00 58.98%
4105    Business License and Permits  0.00 191.76 200.00 8.24 95.88%
4011    Lodging Tax                   5,631.70 54,599.91 48,000.00 (6,599.91) 113.75%
4500    Miscellanous Revenue          0.00 57.00 0.00 (57.00) 0.00%
4015    Pittsburgh County Sinking Fund 0.00 1,304.42 55,600.00 54,295.58 2.35%
4000    Sales Tax                     36,337.88 180,160.32 198,000.00 17,839.68 90.99%
9002    Transfer IN from TIF          8,810.22 44,544.12 120,148.00 75,603.88 37.07%
4005    Use Tax                       1,458.21 5,913.43 8,000.00 2,086.57 73.92%
4010    Utility Tax                   0.00 6,540.97 12,000.00 5,459.03 54.51%
4013    Vehicle Gas/Fuel Tax          77.13 340.45 0.00 (340.45) 0.00%

Total Other Revenue $57,230.41 $308,148.16 $466,328.00 $158,179.84
Non-Departmental Revenues Totals $57,230.41 $308,148.16 $516,328.00 $208,179.84

Revenue $57,230.41 $308,148.16 $516,328.00 $208,179.84
Gross Profit $57,230.41 $308,148.16 $516,328.00 $0.00

Expenses
Administration

Personal Services
5020    Employer Paid Insurance       0.00 6,255.28 27,420.00 21,164.72 22.81%
5025    Employer Retirement Contributi 778.64 4,266.28 15,800.00 11,533.72 27.00%
5000    Salaries                      7,461.54 41,038.47 158,000.00 116,961.53 25.97%
5010    Social Security               595.67 3,263.76 12,385.00 9,121.24 26.35%
5015    Unemployment Tax              0.00 0.00 3,238.00 3,238.00 0.00%
5030    Vehicle/Cell Allowance        324.85 1,624.25 3,900.00 2,275.75 41.65%

Total Personal Services $9,160.70 $56,448.04 $220,743.00 $164,294.96
Materials & Supplies

5510    Building Maintenance & Repairs 0.00 80.00 320.00 240.00 25.00%
5530    Miscellaneous                 0.00 0.00 100.00 100.00 0.00%
5500    Office Supplies               0.00 246.73 800.00 553.27 30.84%
5520    Software Programs/ Services   0.00 119.88 200.00 80.12 59.94%

Total Materials & Supplies $0.00 $446.61 $1,420.00 $973.39
Other Services

6035    Dues & Memberships            490.00 490.00 1,380.00 890.00 35.51%
6015    Insurance                     70.00 140.00 570.00 430.00 24.56%
6005    Rent                          477.78 2,388.90 5,820.00 3,431.10 41.05%
6040    School,Training, Travel       627.24 1,998.40 6,000.00 4,001.60 33.31%
6000    Utilities                     183.00 1,098.79 4,363.00 3,264.21 25.18%

Total Other Services $1,848.02 $6,116.09 $18,133.00 $12,016.91
Administration Totals $11,008.72 $63,010.74 $240,296.00 $177,285.26

General Government
Materials & Supplies

5510    Building Maintenance & Repairs 1,866.60 1,866.60 2,500.00 633.40 74.66%
5530    Miscellaneous                 0.00 0.00 1,460.00 1,460.00 0.00%

12/15/2022 General Fund Page 1 of 2
10:35 AM Statement of Revenue and Expenditures
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Town Administrator’s Report December 17, 2022
 
• Alley Phase II and Block 10 Parking Lot –Mike K and I have several meetings with 

Freese and Nichols to review plans, discuss layout and drainage.  Plans have been 

complete to submit for Bidding.  Notice to Bid was in December 14 McAlester 

newspaper.  Pre-Bid Conference is scheduled for Wednesday December 21 and Bid 

Opening is scheduled for Thursday January 12 at 2:00 pm.  Award of Bid is planned for 

January 21 CLEDT Meeting.

• Community Center – We had a meeting and site visit on November 18 with Method 

Group, Architect, Freese and Nichols, Engineer, Committee Chair Mary Myrick, Mayor 

Joann Chinnici, Planning Commission Chair Jim Hasenbeck, Mike Kerney and myself.  

The committee had discussion related to building purpose, general design and features.  

We have a follow-up meeting with Method Group on December 19 to review the initial 

design scheme.

• Entrance Road – Snow Plowing and Road Treatment.  Bids for one-year service contract 

were sent out to about six vendors, including last years contractor.  We received no bids.  

I reached out to last years contractor to inquire about them submitting a bid.  He indicated 

he would, after several attempts to follow up and contact, I never received a bid.  I 

reached out to L&Z Enterprises to see if they would put in a bid.  They indicated they 

would but not as a one year contract.  They submitted a five (5) year proposal.  The five 

(5) year proposal is upfront $5,000.00 for Road Treatment Service and upfront $3,000.00 

for Snow Plowing Services, both include the first year’s treatment then a price per 

treatment after the first treatment.  I checked with Kay on ability to pre-pay for service 

and she indicated it is, although we will need to provide that future years will still be 

subject to funding.  While this is not ideal and we are risking the payment for future 

performance, it has been the only option which will ensure we will receive road treatment 

when it snows.

• Stephens Road – Plan are substantially complete.  Freese and Nichols is preparing the 

application request for the Corp of Engineers approval and related permits.  The request 
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for approval should be turned into the Corp by Christmas.  Mike and I have a couple 

meetings with Freese and Nichols to refine the plans.  Once the Corp approves the plans 

we will start the Bid process.  

• Rural Water District – Amanda and I have been reviewing the files and accounts for the 

RWD #20.  We have updated the Bank accounts with new signature cards for access.  We 

have set it on some initial training with their Billing Software and Water Meter System.  I 

met with representatives of the meter company Badger, who is working to update the 

automated meters to new platform, which will allow the meters to be read electronically.  

Meters have been read manually for about the last year.

• Marina Center Expansion - Attended a meeting with Corps of Engineers, Jim Boohaker 

and Bob Buckner about future expansion plans for the Marina. 

• TIF Revenue Note 2022 –Visited with Chris Gander a few times to review Note amount, 

and financing impact related to increased Federal Reserve Rates.  We did get a higher 

rate from last year’s 5.5% to 7.25%, which did lower our projected amount for projects.  

• TIF Committee - Coordinated and participated in TIF Committee meeting.  I updated the 

funding projections and project list.  TIF Committee reviewed projects and discussed 

need to develop multi-year project funding plan.  I have worked on model for putting 

projects and establishing project priorities for presentation to the Committee.  TIF 

Committee is continuing to review process for prioritizing projects and is not ready to 

make project recommendation to the Board as this time.

• Future Alley Projects – Discussed the status of Proposal for Engineering of the remainder 

of the Alleys for asphalt improvement.  They are working on the proposal but at my 

request focused on getting currently Alley Phase II and Block 10 Parking lot and 

Stephens Road engineering plans completed.  Once I receive their proposal will review 

with the TIF Committee for recommendation to the Board.
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• Permit Software – I set in on a couple of demos for Building Permit software.  I would 

like to see if we could better manage and streamline the permit process and management.  

Customers can submit an permit application on line, but it is cumbersome on Staff end to 

pull the information from the web site and then we have a paper process.  I would like to 

see if we can better automate the whole process and have an online record of issued 

permits.  One system I reviewed would also allow for inspections to be done online and 

attached to the building permit record.

Thank you and I wish everyone a safe and Merry Christmas.



Check Date
Check / 
Reference # Payee Amount

1000 Town of CL Checking 9683
12/2/2022 1381                Carlton Landing Academy 1,360.00
12/2/2022 1382                Amanda Harjo 1,121.88
12/2/2022 1383                Dan Hurd 4,600.00
12/2/2022 1385                Oklahoma Municipal League 85.00
12/2/2022 1386                Oklahoma Uniform Building 

Code Commission
128.00

12/2/2022 1384                McAlester News Capital 73.20
12/5/2022 1387                Carlton Landing Fire and 

Rescue Inc
750.00

12/8/2022 EFT                 RWS Cloud Services 94.00
12/9/2022 1391                OkMRF 1,167.96
12/9/2022 1390                Kiamichi Electric 197.00
12/9/2022 1389                Cross Telephone Co 97.00
12/9/2022 1388                Carlton Landing Academy 1,360.00
12/9/2022 A-10074             James G Buckley 3,632.49
12/14/2022                     70.99
12/14/2022 EFTPS               EFTPS 1,847.99
12/15/2022 GJ-10084            Pittsburg County Clerk 11,681.37
12/16/2022 1392                Kay Robbins Wall 600.00
12/16/2022 1394                OPEH&W 3,127.64
12/16/2022 1393                Landmark 706.80
12/19/2022 EFT                 Oklahoma Tax Commission 271.00
12/23/2022 A-10075             James G Buckley 3,430.63
12/23/2022 A-10076             Amanda K Harjo 1,662.67
12/27/2022 1399                Pied Piper Service 80.00
12/27/2022 1398                Crawford & Associates, P.C. 460.00
12/27/2022 1397                McAlester News Capital 30.65
12/27/2022 1396                CSA Software 815.00
12/27/2022 1395                BOK Credit Card 639.27
12/30/2022 1402                Pittsburg County Treasurer 16,837.29
12/30/2022 1401                L & Z Enterprises Inc 8,000.00
12/30/2022 1400                DEQ 695.42

1000 Town of CL Checking 9683 Totals $65,623.25
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Item No. ________

Date:  January 21, 2023

AGENDA ITEM COMMENTARY

ITEM TITLE:   Consider, discuss and possibly vote to amend, revise, approve or deny an 
Ordinance adopting an Employee Retirement System, Defined Contribution Plan for the Town of Carlton 
Landing, Oklahoma; providing retirement benefits for eligible employees of the Town of Carlton 
Landing, Oklahoma; providing for purpose and organization; providing for definitions; providing for 
eligibility and participation; providing for employer and employee contributions; providing for 
accounting, allocation, and valuation; providing benefits; providing for required notice; providing for 
amendments and termination; providing for transfer to and from other plans; creating a committee and 
providing for powers, duties, and rights of committee; providing for payment of certain obligations; 
providing for duration and payment of expenses; providing for effective date; providing for vesting 
schedules; providing for a fund to finance the system to be pooled with other incorporated cities, towns 
and their agencies and instrumentalities for purposes of administration, management, and investment as 
part of the Oklahoma Municipal Retirement Fund; providing for payment of all contributions under the 
system to the Oklahoma Municipal Retirement Fund for management and investment;  providing for non-
alienation of benefits; adopting those amendments mandated by the Internal Revenue Code; providing for 
employer pickup of required contributions; providing for repealer and severability; and Declaring an 
Emergency, or take any other appropriate action.

INITIATOR:   Greg Buckley, Town Administrator

STAFF INFORMATION SOURCE:   Greg Buckley, Town Administrator

BACKGROUND:  The Town adopted and approved a Defined Contribution Plan through 
Oklahoma Municipal Retirement Fund, which was limited to the Town Administrator.  The 
proposed Ordinance adds a general employee component to the Town’s Plan.  The Contribution 
amounts remain the same at ten (10%) percent Town contribution and five (5%) percent 
employee contribution.  Vesting for Town Administrator stays at 100% vesting and general 
employees will be a five (5) year vesting period at twenty (20%) percent per year.  The Plan 
includes the ability for employees to obtain a loan against the value of their Retirement Balance.

FUNDING:   None

EXHIBITS:    Defined Contribution Carlton Landing Ord, Defined Contribution & Joinder, 
Defined Contribution Master Plan

RECOMMENDED ACTION:   Approve Ordinance adopting an Employee Retirement 
System, Defined Contribution Plan for the Town of Carlton Landing, Oklahoma; providing 
retirement benefits for eligible employees of the Town of Carlton Landing, Oklahoma; providing 
for purpose and organization; providing for definitions; providing for eligibility and 
participation; providing for employer and employee contributions; providing for accounting, 
allocation, and valuation; providing benefits; providing for required notice; providing for 
amendments and termination; providing for transfer to and from other plans; creating a 
committee and providing for powers, duties, and rights of committee; providing for payment of 



certain obligations; providing for duration and payment of expenses; providing for effective date; 
providing for vesting schedules; providing for a fund to finance the system to be pooled with 
other incorporated cities, towns and their agencies and instrumentalities for purposes of 
administration, management, and investment as part of the Oklahoma Municipal Retirement 
Fund; providing for payment of all contributions under the system to the Oklahoma Municipal 
Retirement Fund for management and investment;  providing for non-alienation of benefits; 
adopting those amendments mandated by the Internal Revenue Code; providing for employer 
pickup of required contributions; providing for repealer and severability.



ORDINANCE NO. _____________

AN ORDINANCE ADOPTING AN EMPLOYEE RETIREMENT SYSTEM, DEFINED 
CONTRIBUTION PLAN FOR THE TOWN OF CARLTON LANDING, OKLAHOMA; PROVIDING 
RETIREMENT BENEFITS FOR ELIGIBLE EMPLOYEES OF THE TOWN OF CARLTON 
LANDING, OKLAHOMA; PROVIDING FOR PURPOSE AND ORGANIZATION; PROVIDING FOR 
DEFINITIONS; PROVIDING FOR ELIGIBILITY AND PARTICIPATION; PROVIDING FOR 
EMPLOYER AND EMPLOYEE CONTRIBUTIONS; PROVIDING FOR ACCOUNTING, 
ALLOCATION, AND VALUATION; PROVIDING BENEFITS; PROVIDING FOR REQUIRED 
NOTICE; PROVIDING FOR AMENDMENTS AND TERMINATION; PROVIDING FOR TRANSFER 
TO AND FROM OTHER PLANS; CREATING A COMMITTEE AND PROVIDING FOR POWERS, 
DUTIES, AND RIGHTS OF COMMITTEE; PROVIDING FOR PAYMENT OF CERTAIN 
OBLIGATIONS; PROVIDING FOR DURATION AND PAYMENT OF EXPENSES; PROVIDING 
FOR EFFECTIVE DATE; PROVIDING FOR VESTING SCHEDULES; PROVIDING FOR A FUND 
TO FINANCE THE SYSTEM TO BE POOLED WITH OTHER INCORPORATED CITIES, TOWNS 
AND THEIR AGENCIES AND INSTRUMENTALITIES FOR PURPOSES OF ADMINISTRATION, 
MANAGEMENT, AND INVESTMENT AS PART OF THE OKLAHOMA MUNICIPAL 
RETIREMENT FUND; PROVIDING FOR PAYMENT OF ALL CONTRIBUTIONS UNDER THE 
SYSTEM TO THE OKLAHOMA MUNICIPAL RETIREMENT FUND FOR MANAGEMENT AND 
INVESTMENT;  PROVIDING FOR NON-ALIENATION OF BENEFITS; ADOPTING THOSE 
AMENDMENTS MANDATED BY THE INTERNAL REVENUE CODE; PROVIDING FOR 
EMPLOYER PICKUP OF REQUIRED CONTRIBUTIONS; PROVIDING FOR REPEALER AND 
SEVERABILITY; AND DECLARING AN EMERGENCY.

BE IT ORDAINED BY THE BOARD OF TRUSTEES OF CARLTON LANDING, 
OKLAHOMA:

Section 1. That pursuant to the authority conferred by the laws of the State of Oklahoma, and for 
the purpose of encouraging continuity and meritorious service on the part of City employees and thereby 
promote public efficiency, there is hereby authorized created, established, and approved and adopted, 
effective as of March 1, 2023 , the funded Plan designated "Employee Retirement System of Town of 
Carlton Landing, Oklahoma, Defined Contribution Plan," (hereinafter called System), an executed 
counterpart of which is marked Exhibit "A" (Joinder Agreement) and Exhibit "B" (Master Defined 
Contribution Plan) and attached hereto as part hereof.

Section 2. ADMINISTRATION.  For the purpose of administration the System there is hereby 
established a Committee, which shall be the members of the Board of Trustees of Town of Carlton 
Landing, Oklahoma, as now existing or as from time to time duly elected or appointed and constituted.  
The powers and duties of the Committee shall be as set forth in the System instrument attached hereto as 
Exhibit "B".

Section 3. FUND.  A fund is hereby provided for the exclusive use and benefit of the persons 
entitled to benefits under the System.  All contributions to such fund shall be paid over to and received in 
trust for such purpose by the City.  Such Fund shall be pooled for purposes of management and 



investment with similar funds of other incorporated cities, towns, and municipal trusts in the State of 
Oklahoma as a part of the Oklahoma Municipal Retirement Fund in accordance with the trust agreement 
of the Oklahoma Municipal Retirement Fund, a public trust.  The City shall hold such contributions in the 
form received, and from time to time pay over and transfer the same to the Oklahoma Municipal 
Retirement Fund, as duly authorized and directed by the Board of Trustees.  The Fund shall be nonfiscal 
and shall not be considered in computing any levy when the annual estimate is made to the County Excise 
Board.

Section 4. APPROPRIATIONS.  The Town of Carlton Landing, Oklahoma, is hereby 
authorized to incur the necessary expenses for the establishment, operation, and administration of the 
System, and to appropriate and pay the same.  In addition, the Town of Carlton Landing, Oklahoma, is 
hereby authorized to appropriate annually such amounts as are required in addition to employee contri-
butions to maintain the System and the Fund in accordance with the provisions of the Defined 
Contribution Plan.  Any appropriation so made to maintain the System and Fund shall be for deferred 
wages or salaries, and for the payment of necessary expenses of operation and administration to be 
transferred to the trustees of the Oklahoma Municipal Retirement Fund for such purposes and shall be 
paid into the Fund when available, to be duly transferred to the Oklahoma Municipal Retirement Fund.

Section 5. SPECIAL INCOME TAX TREATMENT FOR CONTRIBUTIONS UNDER 
IRC414.  The Plan contains provisions which are intended to constitute a pick-up program by the 
Employer which satisfies the requirements of section 414(h)(2) of the Internal Revenue Code of 1986 (the 
“Code”); and the Plan, be, and it is, approved and adopted as of the date therein stated; and required 
contributions described in Section 5 of the Joinder are designated as “picked-up” by the employer so as to 
not be included in Plan Participants’ gross income for Federal income tax purposes as provided in Section 
414(h)(2) of the Code.  All such required contributions are to be paid by the employer in lieu of 
contributions by the Plan Participant.  No Participant in the Plan shall have the option of choosing to 
receive the amounts of required Contributions directly in lieu of having such amounts paid by the 
employer to the Trustees of the Plan.

Section 6. EXECUTION.  The Mayor and City Clerk be and they are each hereby authorized 
and directed to execute (in counterparts, each of which shall constitute an original) the System instrument, 
and to do all other acts and things necessary, advisable, and proper to put said System and related trust 
into full force and effect, and to make such changes therein as may be necessary to qualify the same under 
Sections 401(a) and 501(a) of the Internal Revenue Code of the United States.  The counterpart attached 
hereto as Exhibit "A" and Exhibit “B”, which has been duly executed as aforesaid simultaneously with 
the passage of this Ordinance and made a part hereof, is hereby ratified and confirmed in all respects.

This Committee is hereby authorized and directed to proceed immediately on behalf of the Town 
of Carlton Landing, Oklahoma, to pool and combine the Fund into the Oklahoma Municipal Retirement 



Fund as a part thereof, with similar funds of such other cities and towns, for purposes of pooled 
management and investment.

Section 7. REPEALER.  Any Ordinance inconsistent with the terms and provisions of this 
Ordinance is hereby repealed, provided, however, that such repeal shall be only to the extent of such 
inconsistency and in all other respects this Ordinance shall be cumulative of other ordinances regulating 
and governing the subject matter covered by this Ordinance.

Section 8. SEVERABILITY. If, regardless of cause, any section, subsection, paragraph, 
sentence or clause of this Ordinance, including the System as set forth in Exhibit "A" and Exhibit “B”, is 
held invalid or to be unconstitutional, the remaining sections, subsections, paragraphs, sentences, or 
clauses shall continue in full force and effect and shall be construed thereafter as being the entire 
provisions of this Ordinance.

Section 9. EMERGENCY.  Whereas, in the judgment of the Board of Trustees of the Town of 
Carlton Landing, Oklahoma, the public peace, health, safety, and welfare of the Town of Carlton 
Landing, Oklahoma, and the inhabitants thereof demand the immediate passage of this Ordinance, an 
emergency is hereby declared, the rules are suspended, and this Ordinance shall be in full force and 
effective on its passage, approvals and publication.

***END***

The undersigned hereby certifies that the foregoing Ordinance was introduced before the Board of 
Trustees of Town of Carlton Landing on the ________ day of __________________, 20______, and was 
duly adopted and approved by the Mayor and Board of Trustees, on the ________ day of 
________________, 20______, after compliance with notice requirements of the Open Meeting Law (25 
OSA, Sections 301, et. seq.).

Town of Carlton Landing

By _______________________________________
Mayor

ATTEST:

_________________________________________
Clerk

Approved as to form and legality on _________________________ , ________ .

                                                                                         ______________________________________
                                                                                         CITY ATTORNEY



ORDINANCE NO. _____________ 
 
AN ORDINANCE ADOPTING AN EMPLOYEE RETIREMENT SYSTEM, DEFINED 
CONTRIBUTION PLAN FOR THE TOWN OF CARLTON LANDING, OKLAHOMA; PROVIDING 
RETIREMENT BENEFITS FOR ELIGIBLE EMPLOYEES OF THE TOWN OF CARLTON 
LANDING, OKLAHOMA; PROVIDING FOR PURPOSE AND ORGANIZATION; PROVIDING FOR 
DEFINITIONS; PROVIDING FOR ELIGIBILITY AND PARTICIPATION; PROVIDING FOR 
EMPLOYER AND EMPLOYEE CONTRIBUTIONS; PROVIDING FOR ACCOUNTING, 
ALLOCATION, AND VALUATION; PROVIDING BENEFITS; PROVIDING FOR REQUIRED 
NOTICE; PROVIDING FOR AMENDMENTS AND TERMINATION; PROVIDING FOR TRANSFER 
TO AND FROM OTHER PLANS; CREATING A COMMITTEE AND PROVIDING FOR POWERS, 
DUTIES, AND RIGHTS OF COMMITTEE; PROVIDING FOR PAYMENT OF CERTAIN 
OBLIGATIONS; PROVIDING FOR DURATION AND PAYMENT OF EXPENSES; PROVIDING 
FOR EFFECTIVE DATE; PROVIDING FOR VESTING SCHEDULES; PROVIDING FOR A FUND 
TO FINANCE THE SYSTEM TO BE POOLED WITH OTHER INCORPORATED CITIES, TOWNS 
AND THEIR AGENCIES AND INSTRUMENTALITIES FOR PURPOSES OF ADMINISTRATION, 
MANAGEMENT, AND INVESTMENT AS PART OF THE OKLAHOMA MUNICIPAL 
RETIREMENT FUND; PROVIDING FOR PAYMENT OF ALL CONTRIBUTIONS UNDER THE 
SYSTEM TO THE OKLAHOMA MUNICIPAL RETIREMENT FUND FOR MANAGEMENT AND 
INVESTMENT;  PROVIDING FOR NON-ALIENATION OF BENEFITS; ADOPTING THOSE 
AMENDMENTS MANDATED BY THE INTERNAL REVENUE CODE; PROVIDING FOR 
EMPLOYER PICKUP OF REQUIRED CONTRIBUTIONS; PROVIDING FOR REPEALER AND 
SEVERABILITY; AND DECLARING AN EMERGENCY. 
 
BE IT ORDAINED BY THE BOARD OF TRUSTEES OF CARLTON LANDING, 
OKLAHOMA: 

 
 Section 1. That pursuant to the authority conferred by the laws of the State of Oklahoma, and for 
the purpose of encouraging continuity and meritorious service on the part of City employees and thereby 
promote public efficiency, there is hereby authorized created, established, and approved and adopted, 
effective as of March 1, 2023 , the funded Plan designated "Employee Retirement System of Town of 
Carlton Landing, Oklahoma, Defined Contribution Plan," (hereinafter called System), an executed 
counterpart of which is marked Exhibit "A" (Joinder Agreement) and Exhibit "B" (Master Defined 
Contribution Plan) and attached hereto as part hereof. 
 Section 2. ADMINISTRATION.  For the purpose of administration the System there is hereby 
established a  Committee, which shall be the members of the Board of Trustees of Town of Carlton 
Landing, Oklahoma, as now existing or as from time to time duly elected or appointed and constituted.  
The powers and duties of the Committee shall be as set forth in the System instrument attached hereto as 
Exhibit "B". 
 Section 3. FUND.  A fund is hereby provided for the exclusive use and benefit of the persons 
entitled to benefits under the System.  All contributions to such fund shall be paid over to and received in 
trust for such purpose by the City.  Such Fund shall be pooled for purposes of management and 



investment with similar funds of other incorporated cities, towns, and municipal trusts in the State of 
Oklahoma as a part of the Oklahoma Municipal Retirement Fund in accordance with the trust agreement 
of the Oklahoma Municipal Retirement Fund, a public trust.  The City shall hold such contributions in the 
form received, and from time to time pay over and transfer the same to the Oklahoma Municipal 
Retirement Fund, as duly authorized and directed by the Board of Trustees.  The Fund shall be nonfiscal 
and shall not be considered in computing any levy when the annual estimate is made to the County Excise 
Board. 
 Section 4. APPROPRIATIONS.  The Town of Carlton Landing, Oklahoma, is hereby 
authorized to incur the necessary expenses for the establishment, operation, and administration of the 
System, and to appropriate and pay the same.  In addition, the Town of Carlton Landing, Oklahoma, is 
hereby authorized to appropriate annually such amounts as are required in addition to employee contri-
butions to maintain the System and the Fund in accordance with the provisions of the Defined 
Contribution Plan.  Any appropriation so made to maintain the System and Fund shall be for deferred 
wages or salaries, and for the payment of necessary expenses of operation and administration to be 
transferred to the trustees of the Oklahoma Municipal Retirement Fund for such purposes and shall be 
paid into the Fund when available, to be duly transferred to the Oklahoma Municipal Retirement Fund. 
 Section 5. SPECIAL INCOME TAX TREATMENT FOR CONTRIBUTIONS UNDER 
IRC414.  The Plan contains provisions which are intended to constitute a pick-up program by the 
Employer which satisfies the requirements of section 414(h)(2) of the Internal Revenue Code of 1986 (the 
“Code”); and the Plan, be, and it is, approved and adopted as of the date therein stated; and required 
contributions described in Section 5 of the Joinder are designated as “picked-up” by the employer so as to 
not be included in Plan Participants’ gross income for Federal income tax purposes as provided in Section 
414(h)(2) of the Code.  All such required contributions are to be paid by the employer in lieu of 
contributions by the Plan Participant.  No Participant in the Plan shall have the option of choosing to 
receive the amounts of required Contributions directly in lieu of having such amounts paid by the 
employer to the Trustees of the Plan. 
 Section 6. EXECUTION.  The Mayor and City Clerk be and they are each hereby authorized 
and directed to execute (in counterparts, each of which shall constitute an original) the System instrument, 
and to do all other acts and things necessary, advisable, and proper to put said System and related trust 
into full force and effect, and to make such changes therein as may be necessary to qualify the same under 
Sections 401(a) and 501(a) of the Internal Revenue Code of the United States.  The counterpart attached 
hereto as Exhibit "A" and Exhibit “B”, which has been duly executed as aforesaid simultaneously with 
the passage of this Ordinance and made a part hereof, is hereby ratified and confirmed in all respects. 
 This Committee is hereby authorized and directed to proceed immediately on behalf of the Town 
of Carlton Landing, Oklahoma, to pool and combine the Fund into the Oklahoma Municipal Retirement 



Fund as a part thereof, with similar funds of such other cities and towns, for purposes of pooled 
management and investment. 
 Section 7. REPEALER.  Any Ordinance inconsistent with the terms and provisions of this 
Ordinance is hereby repealed, provided, however, that such repeal shall be only to the extent of such 
inconsistency and in all other respects this Ordinance shall be cumulative of other ordinances regulating 
and governing the subject matter covered by this Ordinance. 
 Section 8. SEVERABILITY. If, regardless of cause, any section, subsection, paragraph, 
sentence or clause of this Ordinance, including the System as set forth in Exhibit "A" and Exhibit “B”, is 
held invalid or to be unconstitutional, the remaining sections, subsections, paragraphs, sentences, or 
clauses shall continue in full force and effect and shall be construed thereafter as being the entire 
provisions of this Ordinance. 
 Section 9. EMERGENCY.  Whereas, in the judgment of the Board of Trustees of the Town of 
Carlton Landing, Oklahoma, the public peace, health, safety, and welfare of the Town of Carlton 
Landing, Oklahoma, and the inhabitants thereof demand the immediate passage of this Ordinance, an 
emergency is hereby declared, the rules are suspended, and this Ordinance shall be in full force and 
effective on its passage, approvals and publication. 
 

***END*** 
 
The undersigned hereby certifies that the foregoing Ordinance was introduced before the Board of 
Trustees of Town of Carlton Landing on the ________ day of __________________, 20______, and was 
duly adopted and approved by the Mayor and Board of Trustees, on the ________ day of 
________________, 20______, after compliance with notice requirements of the Open Meeting Law (25 
OSA, Sections 301, et. seq.). 
 
      Town of Carlton Landing 
 
 
      By _______________________________________ 
       Mayor 
ATTEST: 
 
 
_________________________________________ 
Clerk 
 
Approved as to form and legality on _________________________ , ________ . 
 
 
                                                                                         ______________________________________ 
                                                                                         CITY ATTORNEY
 



Exhibit A 

 

 OKLAHOMA MUNICIPAL RETIREMENT FUND 
 MASTER DEFINED CONTRIBUTION PLAN 
 JOINDER AGREEMENT 

Town of Carlton Landing [a municipality or authority chartered, incorporated or formed under the laws of 
Oklahoma], a city, town, agency, instrumentality, or public trust located in the State of Oklahoma, with its 
principal office at Carlton Landing, Oklahoma, hereby establishes a Defined Contribution Plan to be known as 
Town of Carlton Landing Plan (the “Plan”) in the form of the Oklahoma Municipal Retirement Fund Master 
Defined Contribution Plan. 

Except as otherwise provided herein, the definitions in Article II of the Plan apply. 
1. Dates. 

[ X ] This instrument is a new Plan effective March 1, 2023 (“Effective Date”) [such date may not be 
earlier than the first day of the Plan Year in which it is executed]. 

[  ] This instrument is an amendment, restatement, and continuation of the Previous Plan, which was 
originally effective __. The effective date of this Joinder Agreement is __ (“Effective Date”) [date 
may not be prior to Plan Year of the date of execution], except as otherwise stated in the Plan and 
the Joinder Agreement. 

2. Employee. 
The word “Employee” shall mean: 
[ X ] Any person, other than a Leased Employee, who, on or after the Effective Date, is considered 

to be a regular full-time employee in accordance with the Employer’s standard personnel 
policies and practices, and is receiving remuneration for such services rendered to the 
Employer (including any elected official and any appointed officer or employee of any 
department of the Employer, whether governmental or proprietary in nature), including 
persons on Authorized Leave of Absence.  Employees shall not include independent 
contractors.  Elected members of the City Council shall not be considered to be Employees 
solely by reason of their holding such office.  

[  ] Any person, other than a Leased Employee, who, on or after the Effective Date, is considered to be 
a regular employee in accordance with the Employer’s standard personnel policies and practices 
(including part-time, seasonal and temporary employees), and is receiving remuneration for such 
services rendered to the Employer (including any elected official and any appointed officer or 
employee of any department of the Employer, whether governmental or proprietary in nature), 
including persons on Authorized Leave of Absence.  Employees shall not include independent 
contractors.  Elected members of the City Council shall not be considered to be Employees solely 
by reason of their holding such office. 

[  ] Any person who, [  ] on or after the Effective Date, [  ] as of , holds the position of:  
[  ] City Manager, City or Town Administrator, President, Chief Executive Officer, General 

Manager, or District Manager, as applicable. 
[  ] Assistant City Manager  [  ]  Chief of Police [  ]  Fire Chief 
[  ] Department Head or Department Manager  [  ]  Finance Director or Chief Financial Officer 
[  ] General Counsel or Municipal Attorney  [  ]  Municipal Judge 
[  ]      (specify position) 

 

The word “Employee” shall not include: 
[ X ] Any person who is currently accruing benefits under any other state or local retirement 

system. 
[ X ] Any person in the following position and who is covered under another retirement program 

or system approved by the City: 
[ X ] City Manager, City or Town Administrator, President, Chief Executive Officer, General 

Manager, or District Manager, as applicable. 
[  ] Assistant City Manager  [  ]  Chief of Police [  ]  Fire Chief 
[  ] Department Head or Department Manager    [  ]  Finance Director or Chief Financial Officer 
[  ] General Counsel or Municipal Attorney      [  ]  Municipal Judge 
[  ]      (specify position) 

[  ] Any person who     [description may include a position but not the name of an individual]. 
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3. Entry Date. 
Eligible Employees shall commence participation in the Plan:  (Select only one) 
[  ]   months (any number of months up to twelve) after the later of the Employee’s Employment 

Commencement Date or the date the definition of Employee in Section 2 hereof was met, provided 
that the individual has met the definition of Employee in Section 2 hereof throughout such period. 

[ X ] On the Employee’s Employment Commencement Date.  (If the Employer has opted out of 
Old Age and Disability Insurance (OADI), this option must be elected). 

4. Definition of Compensation. 
Compensation shall exclude the item(s) listed below: 
[ X ] No exclusions. 
[  ] Overtime pay. 
[  ] Bonuses. 
[  ] Commissions. 
[  ] Longevity pay. 
[  ] Severance pay. 
[  ] Fringe benefits, expense reimbursements, deferred compensation and welfare benefits. 
[  ] Accrued vacation or sick leave paid upon termination of employment and moving expenses. 
[  ] Other:  [must be definitely determinable]  

5. Plan Design. 
The Employer hereby elects the following Plan design: 
[ X ] Pick-up Option. Each Employee shall be required to contribute to the Plan 5.00% of his or her 

Compensation. These contributions shall be picked up and assumed by the Employer and paid 
to the Fund in lieu of contributions by the Participant. No Participant shall have the option of 
receiving the contributed amounts directly as Compensation. 

[  ] Thrift Plan Option. 
 [  ] A Participant may elect to contribute to the Plan for each Valuation Period an amount which 

is at least 1%, but no more than % of his Compensation (“Mandatory Contributions”).  
Mandatory Contributions shall be made by payroll deductions.  A Participant shall authorize 
such deductions in writing on forms approved by, and filed with the Committee.  

 [  ] The Employer shall contribute to the Fund an amount equal to % of the total Mandatory 
Contributions contributed by Participants. 

 The Employer contribution shall be allocated in the proportion which the Mandatory 
Contributions of each such Participant for such Valuation Period bear to the total Mandatory 
Contributions contributed by all such Participants for such Valuation Period. Forfeitures 
attributable to Employer contributions under the Thrift Plan Option of this Section 5 shall be 
used to reduce Employer contributions under such Option.  

[  ] Fixed Option. The Employer shall contribute to the Fund an amount equal to % of the total covered 
Compensation of all Participants for the Valuation Period. The Employer contribution shall be 
allocated in the proportion which the Compensation of each such Participant for such Valuation 
Period bears to the Compensation paid to all such Participants for such Valuation Period. 

[ X ] Variable Option. 
[ X ] The Employer intends to make a contribution to the Plan for the benefit of the Participants 

for each Valuation Period. The contribution may be varied from year to year by the 
Employer. (Select one option below) 
[  ] Option A:  The Employer contribution shall be allocated in the proportion that each 

such Participant’s total points awarded bear to the total points awarded to all 
Participants with respect to such year.  A Participant shall be awarded one point for 
each Year of Service. 

[ X ] Option B:  The Employer contribution shall be allocated in the proportion which 
the Compensation of each such Participant for such Valuation Period bears to 
the Compensation paid to all such Participants for such Valuation Period. 

[  ] Option C:   A combination of Options A and B in the following ratios: % for Option 
A, and % for Option B. 
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[  ] 401(k) Option. 
 (This Option available only if elected prior to May 1, 1986) 

[  ] Participant Deferral Elections shall be allowed under the provisions of Section 4.8 of the 
Plan.  Participants shall be allowed to defer no more than % of their Compensation for each 
election period. 

[  ] Section 4.8(d) of the Plan (“Roth Elective Deferrals”) shall apply to contributions after  
(enter a date later than January 1, 2006, but not earlier than the date the Roth option was 
initially adopted), and the Plan will accept a direct rollover from another Roth elective 
deferral account under an applicable retirement plan as described in Code Section 
402A(e)(1).  

[  ] Matching Contribution Option.  The Employer shall contribute to the Fund an amount equal to 
% of the Participant's contributions under the Employer’s Section 457(b) Deferred Compensation 
Plan. The Employer matching contribution shall be limited to % of the Participant’s 
Compensation. Forfeitures attributable to Employer matching contributions under this Matching 
Contribution Option of Section 5 shall be used to reduce Employer matching contributions under 
such Option. 

[  ] No Employer Contribution Option. 

6. Other Participant Contribution Options. 
[ X ] Voluntary Nondeductible Contributions by Participants shall be allowed under the provisions 

of Section 4.4 of the Plan. 
[  ] A Participant may not withdraw Voluntary Nondeductible Contributions. 
[  ] Participants shall not contribute to the Plan. 

7. Self-Directed Investments. 
[ X ] Are permitted. 
[  ] Are not permitted. 

8. Allocation of Forfeitures Available. 
Forfeitures of Employer contributions attributable to the Fixed Option or Variable Option under Section 
5 hereof:  
[  ] Shall be added to Employer contribution under such Option for the calendar quarter following the 

Participant’s Break in Service. 
[ X ] Shall reduce the Employer contribution under such Option for the current or next following 

Plan Year. 

9. Service for Worker’s Compensation Period. 
If a Participant is on an Authorized Leave of Absence and is receiving worker’s compensation during such 
Authorized Leave of Absence, such Participant 
[ X ] shall be credited with Service for such period for purposes of vesting only and not for purposes 

of allocations of Employer Contributions. 
[  ] shall not be credited with Service for such period. 
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10. Vesting. 
For purposes of vesting under Section 6.4 of the Plan, the Employer hereby elects the following Option: 
 

[  ]  Option A    [  ]  Option B   
 Vested Forfeited   Vested Forfeited 
Years of Service Percentage Percentage  Years of Service Percentage Percentage 
less than 1 0% 100%  Less than 3 0% 100% 
at least 1 but less than 2 10% 90%  at least 3 but less than 4 20% 80% 
at least 2 but less than 3 20% 80%  at least 4 but less than 5 40% 60% 
at least 3 but less than 4 30% 70%  at least 5 but less than 6 60% 40% 
at least 4 but less than 5 40% 60%  at least 6 but less than 7 80% 20% 
at least 5 but less than 6 50% 50%  7 or more 100% 0% 
at least 6 but less than 7 60% 40%     
at least 7 but less than 8 70% 30%     
at least 8 but less than 9 80% 20%     
at least 9 but less than 10 90% 10%     
10 or more 100% 0%     
       
[  ]  Option C    [  ]  Option D   
 Vested Forfeited   Vested Forfeited 
Years of Service Percentage Percentage  Years of Service Percentage Percentage 
less than 5 0% 100%  Immediate 100% Vesting 100% 0% 
at least 5 but less than 6 50% 50%     
at least 6 but less than 7 60% 40%     
at least 7 but less than 8 70% 30%     
at least 8 but less than 9 80% 20%     
10 or more 100% 0%     
 
[ X ]  Option E 
The Schedule indicated below (the sum of the Vested Percentage and Forfeited Percentage at each Year of Service must 
equal 100%) the vesting schedule must be at least as favorable as one of the safe harbor pre-ERISA schedules.  The safe 
harbor vesting schedules are: 

a. 15-year cliff vesting schedule: The plan provides that a participant is fully vested after 15 years of creditable service 
(service can be based on years of employment, years of participation, or other creditable years of service). 

b. 20-year graded vesting schedule: The plan provides that a participant is fully vested based on a graded vesting schedule 
of 5 to 20 years of creditable service (service can be based on years of employment, years of participation, or other 
creditable years of service). 

c. 20-year cliff vesting schedule for qualified public safety employees: The plan provides that a participant is fully vested 
after 20 years of creditable service (service can be based on years of employment, years of participation, or other 
creditable years of service).  This safe harbor would be available only with respect to the vesting schedule applicable to 
a group in which substantially all of the participants are qualified public safety employees (within the meaning of Section 
72(t)(10)(B)). 

 
 Vested Forfeited     
Years of Service Percentage Percentage     
less than 1 0% 100%     
at least 1 but less than 2 20% 80%     
at least 2 but less than 3 40% 60%     
at least 3 but less than 4 60% 40%     
at least 4 but less than 5 80% 20%     
5 or more 100% 0%     
       

 
 [  ] Option F 

To comply with the Internal Revenue Service Regulations promulgated pursuant to the Code Section 
3121(b)(7)(F), Participants who are part-time, seasonal or temporary Employees will have 
immediate vesting. 
(If this Option F is elected, one of the other Options above must also be elected for Participants who 
are not part-time, seasonal or temporary Employees). 
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11. Participant Loans. 
[ X ] Participant loans shall be offered pursuant to Section 6.14 of the Plan. 
[  ] Participant loans shall not be offered. 

12. Direct Transfer to Other Retirement Plan. 
[ X ] Direct transfer of a Participant’s accounts to another defined contribution plan sponsored by 

the Employer is not permitted. 
[  ] The Accounts of any Participant who (i) is 100% vested in his Accounts in this Plan; (ii) has ceased 

to be eligible for participation in this Plan; and (iii) who becomes eligible for participation in another 
defined contribution retirement plan sponsored by the Employer (the “Other Retirement Plan”), shall 
be directly transferred to the Other Retirement Plan as soon as practicable after the Plan 
Administrator provides written direction to the Trustee to such effect in a form acceptable to the 
Trustee. 

13. Valuation Date. Except with respect to any Special Valuation Date determined in accordance with Section 
5.10, the Valuation Date for the Plan shall be on each business day of the Plan Year for which Plan assets 
are valued on an established market. 

 

14. The Employer has consulted with and been advised by its attorney concerning the meaning of the 
provisions of the Plan and the effect of entry into the Plan. 

 
IN WITNESS WHEREOF the Town of Carlton Landing has caused its corporate seal to be affixed hereto and 
this instrument to be duly executed in its name and behalf by its duly authorized officers this _______ day of 
______________, _____. 

Town of Carlton Landing 
 
 

By:  
 
Attest: Title:  
 
__________________________ 

Title:  

 (SEAL) 
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The foregoing Joinder Agreement is hereby approved by the Oklahoma Municipal Retirement Fund this 
________ day of _______________, _____. 

OKLAHOMA MUNICIPAL RETIREMENT FUND  

By:  
 
Title:  

Attest: 

  
Secretary 
 
 (SEAL) 
 
Required Disclosures.  This Joinder Agreement is to be used only with the Oklahoma Municipal 
Retirement Fund Master Defined Contribution Plan.  Failure to properly complete this Joinder Agreement 
may result in failure of the Plan to qualify under Code Section 401(a).  In accordance with IRS Rev. Proc. 
2017-41, the Provider (as defined in Rev. Proc. 2017-41) who has obtained Internal Revenue Service 
approval of the Oklahoma Municipal Retirement Fund Master Defined Contribution Plan has authority 
under the Plan document to amend the Plan on behalf of adopting employers for certain changes in the 
Code, regulations, revenue rulings, other statements published by the Internal Revenue Service, including 
model, sample or other required good faith amendments.  The Provider will inform adopting employers of 
any such amendments or of the discontinuance or abandonment of the Pre-Approved Plan document.  The 
name, address and telephone number of the Provider is: McAfee & Taft A Professional Corporation, 211 
N. Robinson, Oklahoma City, OK 73102, telephone (405) 552-2231.  Any inquiries by the adopting 
employer regarding the adoption of the Plan, the meaning of Plan provisions, or the effect of the Internal 
Revenue Service advisory letter on the Pre-Approved Plan may be directed to the Provider.  

Reliance on Sponsor Opinion Letter. The Provider has obtained from the IRS an Opinion Letter (as 
defined in Rev. Proc. 2017-41) specifying the form of this Joinder Agreement and the basic plan document 
satisfy, as of the date of the Opinion Letter, Code §401. An adopting Employer may rely on the Preapproved 
Plan Sponsor's IRS Opinion Letter only to the extent provided in Rev. Proc. 2017 41. The Employer may 
not rely on the Opinion Letter in certain other circumstances or with respect to certain qualification 
requirements, which are specified in the Opinion Letter and in Rev. Proc. 2017 41 or subsequent guidance. 
In order to have reliance in such circumstances or with respect to such qualification requirements, the 
Employer must apply for a determination letter to Employee Plans Determinations of the IRS.  
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ARTICLE I. 
Purpose and Organization 

1.1 Purpose:  The purpose of this Plan is to encourage the loyalty and continuity of service 
of the Participants, to provide retirement benefits for all eligible Employees of the Employer, as 
hereinafter defined, who complete a period of faithful service and become eligible hereunder, 
and to qualify the Plan under Section 401(a) of the Code.  It is intended that the Plan satisfy 
Section 401(a) of the Code by meeting the requirements of Section 414(d) of the Code.  The 
benefits provided by this Plan will be paid from a Fund established by the Employer and will be 
in addition to the benefits Employees are entitled to receive under any other programs of the 
Employer and from the Federal Social Security Act. 

The design type of this Plan is a profit sharing plan.  To the extent this Plan is a 
governmental retiree benefit plan under Section 401(a)(24) of the Code, and prior to the 
termination of the Plan and satisfaction of all liabilities of the Plan, no part of the corpus or 
income of the Fund shall be used for, or diverted to, purposes other than for the exclusive benefit 
of the Plan participants and their beneficiaries. 

1.2 Parties:  The Oklahoma Municipal Retirement Fund hereby adopts and establishes this 
Plan for the benefit of Employees of those Employers, as defined herein, formed, chartered or 
incorporated under the laws of the State of Oklahoma, who wish to adopt it by executing a 
Joinder Agreement which incorporates this Plan by reference. 

1.3 Exclusive Benefit:  This Plan and the separate related Fund forming a part hereof are 
established and shall be maintained for the exclusive benefit of the eligible Employees of the 
Employer and their beneficiaries.  Except as provided under Section 11.12, the Employer does 
not have any beneficial interest in any asset of the Fund and no part of any asset in the Fund may 
ever revert to or be repaid to the Employer, either directly or indirectly; nor, prior to the 
satisfaction of all liabilities with respect to the Participants and their Beneficiaries under the 
Plan, may any part of the corpus or income of the Fund, or any asset of the Fund, be (at any time) 
used for, or diverted to, purposes other than the exclusive benefit of the Participants or their 
Beneficiaries and for defraying reasonable expenses of administering the Plan. 
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ARTICLE II. 
Definitions and Construction 

2.1 Definitions:  Where the following words and phrases appear in this Plan, they shall have 
the respective meanings set forth below, unless their context clearly indicates to the contrary: 

(a) Account:  One or more of several records maintained to record the interest in the 
Plan of each Participant and Beneficiary, and shall include any or all, where appropriate, of the 
following: (i) Municipality Contribution Account, (ii) Participant Deductible Contribution 
Account, (iii) Participant Deferred Compensation Contribution Account, (iv) Participant 
Mandatory Contribution Account, (v) Participant Nondeductible Contribution Account, 
(vi) Participant Roth Contribution Account, (vii) Pick-Up Contribution Account, 
(viii) Participant Rollover Account, (ix) Catch-Up Contribution Account, and (x) Loan Account. 

(b) Adjustment Factor:  The cost of living adjustment factor prescribed by the 
Secretary of the Treasury under Section 415(d) of the Code for years beginning after December 
31, 1987, as applied to such items and in such manner as the Secretary shall provide. 

(c) Amount(s) Forfeited:  That portion of a terminated Participant’s Municipality 
Contribution Account to which such Participant is not entitled because of insufficient Service. 

(d) Authorized Agent:  The City Clerk of the Employer or such other person 
designated by the Employer to carry out the efficient operation of the Plan at the local level. 

(e) Authorized Leave of Absence:  Any absence authorized by the Employer under 
the Employer’s standard personnel practices applied to all persons under similar circumstances in 
a uniform manner, including any required military service during which a Participant’s re-
employment rights are protected by law; provided that he resumes employment with the 
Employer within the applicable time period established by the Employer or by law.   

(f) Beneficiary:  Any person or entity designated or deemed designated by a 
Participant as provided in Section 6.11 hereof. 

(g) Break in Service:  The expiration of ninety (90) days from the date the 
Participant last performed Service for the Employer for which such Participant was entitled to 
wages as defined in Section 3121(a) of the Code unless the Participant is on Authorized Leave of 
Absence.  If a Participant does not resume employment with the Employer upon the expiration of 
an Authorized Leave of Absence, the Participant will be deemed to be absent from work on the 
first day of his Authorized Leave of Absence for purposes of determining if the Participant has a 
Break in Service. 

For determining the amounts to be forfeited from a Participant’s account under 
Section 6.6, any periods of employment with the Employer during which the Participant was not 
considered an Employee under the Plan shall not be considered as a Break in Service that causes 
a forfeiture unless the Participant was covered under a state retirement system or any other 
program outside the Oklahoma Municipal Retirement Fund System. 
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(h) Catch-Up Contributions:  A Participant’s contributions described in Section 
4.8(c) herein. 

(i) Catch-Up Contribution Account:  The Account maintained for a Participant in 
which any Catch-Up Contributions are recorded. 

(j) City Council:  The City Council or Board of Trustees of the Employer or other 
duly qualified and acting governing authority of the Employer. 

(k) Code:  The Internal Revenue Code of 1986, as amended from time to time. 

(l) Committee:  The City Council of the Municipality, which shall act as the Plan 
Administrator of the Plan as provided for under Article X hereof. 

(m) Compensation:  Compensation means wages for federal income tax withholding 
purposes, as defined under Code §3401(a), plus all other payments to an Employee in the course of 
the Employer’s trade or business, for which the Employer must furnish the Employee a written 
statement under Code §§6041, 6051 and 6052, but determined without regard to any rules that 
limit the remuneration included in wages based on the nature or location of the employment or 
services performed (such as the exception for agricultural labor in Code §3401(a)(2)). The 
Employer in Section 4 of its Joinder Agreement may specify modifications to the definition of 
Compensation, for purposes of contribution allocations under the Plan.  For purposes of 
determining a Participant’s compensation, any election by such Participant to reduce his regular 
cash remuneration under Code Sections 125, 401(k), 414(h), 403(b) or 457 shall be disregarded. 

(1) Limitations.  The annual compensation of each Participant taken into 
account in determining allocations for any Plan Year beginning after December 31, 2001, shall 
not exceed $280,000, as adjusted for cost-of-living increases in accordance with Section 
401(a)(17)(B) of the Code.  Annual compensation means compensation during the Plan Year or 
such other consecutive 12-month period over which compensation is otherwise determined under 
the Plan (the determination period).  The cost-of-living adjustment in effect for a calendar year 
applies to annual compensation for the determination period that begins with or within such 
calendar year.  If compensation for a period of less than 12 months is used for a plan year, then 
the otherwise applicable compensation limit is reduced in the same proportion as the reduction in 
the 12-month period.  If a determination period consists of fewer than 12 months, the annual 
compensation limit will be multiplied by a fraction, the numerator of which is the number of 
months in the determination period, and the denominator of which is 12. 

If Compensation for any prior determination period is taken into account in 
determining an Employee’s benefits accruing in the current Plan Year, the Compensation for that 
prior determination period is subject to applicable annual compensation limit in effect for that prior 
determination period. 

For limitation years beginning on and after January 1, 2001, for purposes of 
applying the limitations described in this Subsection 2.1(m), Compensation paid or made 
available during such limitation years shall include elective amounts that are not includible in the 
gross income of the Employee by reason of Section 132(f)(4) of the Code. 
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(n) Deductible Participant Contribution:  Prior to January 1, 1987, the amount a 
Participant may voluntarily contribute to the Plan which could not exceed the lesser of $2,000 (or 
such higher limit as allowed by the Code), or 100% of Compensation, and is deductible from 
gross income by the Participant pursuant to the Code.  No Deductible Participant Contributions 
may be made after January 1, 1987. 

(o) Deferred Compensation Contributions:  A Participant’s contributions described 
in Section 4.8 herein and credited to his Participant Deferred Compensation Contribution 
Account. 

(p) Disability:  A physical or mental condition which, in the judgment of the 
Committee, totally and presumably permanently prevents a Participant from engaging in any 
substantial gainful employment with the Employer.  A determination of such disability shall be 
based upon competent medical evidence. 

(q) Effective Date:  The later of:  (a) the date specified in the Joinder Agreement; or 
(b) the first day on which the Plan has a Participant. 

(r) Employee:  Shall have the meaning set forth in Section 2 of the Joinder 
Agreement. 

(s) Employer:  A Municipality chartered, incorporated or formed under the laws of 
the State of Oklahoma which executes the Joinder Agreement. 

(t) Employment Commencement Date:  The first day of the first pay period during 
which the Participant receives wages as defined in Section 3121(a) of the Code from the 
Employer. 

(u) Entry Date:  The date an Employee becomes a Participant. 

(v) Forfeiture:  The portion of a Participant’s Accounts which becomes forfeitable 
pursuant to Section 6.6 hereof. 

(w) Fund:  The fund established to provide the benefits under the Plan for the 
exclusive benefit of the Participants included in the Plan, and which will be pooled with similar 
funds of other incorporated cities and towns of Oklahoma as a part of the Oklahoma Municipal 
Retirement Fund, for purposes of pooled management and investment. 

(x) Investment Manager:  A person who is either (i) registered as an investment 
adviser under the Investment Advisers Act of 1940, (ii) a bank, as defined in the Investment 
Advisers Act of 1940, or (iii) an insurance company qualified to perform investment 
management services under the laws of more than one state. 

(y) Investment Options:  Any of those investment options selected by the 
Committee in accordance with Section 5.12 hereof. 

(z) Joinder Agreement:  The agreement by which the Employer adopts this Plan and 
Fund as its Plan and Fund. 
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(aa) Leased Employee:  Any person (other than an employee of the recipient) who 
pursuant to an agreement between the recipient and any other person (“leasing organization”) has 
performed services for the recipient (or for the recipient and related persons determined in 
accordance with Section 414(n)(6) of the Code) on a substantially full time basis for a period of 
at least one year, and such services are performed under primary direction or control by the 
recipient.  Contributions or benefits provided a Leased Employee by the leasing organization 
which are attributable to services performed for the recipient employer shall be treated as 
provided by the recipient employer. 

A Leased Employee shall not be considered an employee of the recipient if: (I) such 
employee is covered by a money purchase pension plan providing: (1) a nonintegrated employer 
contribution rate of at least 10% of compensation, as defined in Section 415(c)(3) of the Code, but 
including amounts contributed pursuant to a salary reduction agreement which are excludable from 
the employee’s gross income under Section 125, Section 402(e)(3), Section 402(h)(1)(B) or Section 
403(b) of the Code, (2) immediate participation, and (3) full and immediate vesting; and (ii) leased 
employees do not constitute more than 20% of the recipient’s nonhighly compensated work force. 

(bb) Limitation Year:  The twelve (12) consecutive month period ending on June 30th 
of each year.  If the Limitation Year is amended to a different twelve (12) consecutive month 
period, the new Limitation Year must begin on a date within the Limitation Year in which the 
amendment is made. 

(cc) Loan Account:  A Participant’s Separate Account established in the event he 
desires to make a loan from his applicable Account as provided in Section 6.13 herein. 

(dd) Mandatory Contributions:  Contributions, if elected by the Employer in the 
Joinder Agreement, which Participants are required to make in order to participate in the Plan. 

(ee) Municipality:  (1) each and every incorporated municipality in the State of 
Oklahoma; (2) public trusts having municipalities as a beneficiaries; (3) interlocal cooperatives 
created pursuant to 74 Oklahoma Statutes, Sections 1001, et seq., between municipalities and/or 
their public trust, and; (4) any other legal entity comprising a municipal authority as that term is 
used in Chapter 48 of Title 11 Oklahoma statutes, which has adopted the Plan and/or which has 
become a participant in the related trust according to the terms herein. 

(ff) Municipality Contribution Account:  The account maintained for a Participant 
in which his share of the contributions of the Employer and the Amounts Forfeited and any 
adjustments relating thereto are recorded. 

(gg) Normal Retirement Date:  The first day of the month occurring on or next 
following the date a Participant attains sixty-five (65) years of age. 

(hh) Oklahoma Municipal Retirement Fund:  The trust created in accordance with 
Sections 48-101 et seq., of Title 11, Oklahoma Statutes 1981, to combine pension and retirement 
funds in incorporated cities and towns of Oklahoma for purposes of management and investment, 
represented by and acting through its Board of Trustees. 
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(ii) Participant:  Any Employee or former Employee who meets the eligibility 
requirements and is covered under the Plan. 

(jj) Participant Contribution Accounts:  All of the following Accounts: 
(i) Participant Deductible Contribution Account, (ii) Participant Deferred Compensation 
Contribution Account, (iii) Participant Nondeductible Contribution Account, (iv) Catch-Up 
Contribution Account, (v) Pick-Up Contributions Account, (vi) Participant Mandatory 
Contributions Account, (vii) Participant Rollover Account, and (viii) Participant Roth 
Contribution Account. 

(kk) Participant Deductible Contribution Account:  The Account maintained for a 
Participant in which his Deductible Participant Contributions and adjustments relating thereto are 
recorded. 

(ll) Participant Deferred Compensation Contribution Account:  The Account 
maintained for a Participant in which his Deferred Compensation Contributions resulting from 
the Participant’s election under Section 4.8 of the Plan and adjustments thereto are recorded. 

(mm) Participant Mandatory Contribution Account:  The Account maintained for a 
Participant in which his Mandatory Contributions and adjustments relating thereto are recorded. 

(nn) Participant Nondeductible Contribution Account:  The Account maintained 
for a Participant in which his voluntary nondeductible contributions and adjustments relating 
thereto are recorded. 

(oo) Participant Rollover Account:  The Account maintained for a Participant in 
which any Rollover Contributions are recorded. 

(pp) Participant Roth Contribution Account:  The Account maintained for a 
Participant in which any Roth Contributions are recorded. 

(qq) Participation:  The period commencing as of the date an Employee became a 
Participant and ending on the date the final distributions of all the Account balances are made. 

(rr) Period(s) of Service or Service: 

(1) A Participant’s last continuous period during which the Participant was an 
Employee of the Employer and/or any other Municipality prior to the earlier of his Retirement or 
Break in Service. 

(i) Service includes employment with a Municipality other than the 
Employer prior to the time that the other Municipality adopted the Plan if the other 
Municipality credits a participant’s past service under its retirement plan; and 

(ii) Service for the Employer does not include employment with any 
Municipality if that service would not be included under the Municipality’s Plan. 
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(2) Concurrent employment with more than one Municipality shall be credited 
as only one period of service. 

(3) Any Authorized Leave of Absence shall not be considered as interrupting 
continuity of employment, provided the Employee returns within the period of authorized 
absence.  Until such time as the City Council shall adopt rules to the contrary, credit for Service 
with the Employer shall be granted for any period of Authorized Leave of Absence during which 
the Employee’s full Compensation is continued and contributions to the Fund are continued at 
the same rate and made by or for him, but credit for Service with the Employer shall not be 
granted for any period of authorized, nonpaid absence due to illness, union leave, military 
service, or any other reason, unless arrangements are made with the City Council for the 
Employee’s continued participation and for contributions to be continued at the same rate and 
made by him or on his behalf during such absence.  Provided, however, if a Participant is on an 
Authorized Leave of Absence and is receiving worker’s compensation during such Authorized 
Leave of Absence, and if the Employer so elects in the Joinder Agreement, such Participant shall 
be credited with Service for such period for purposes of vesting only (and not for purposes of 
allocation of Employer Contributions). 

(4) The expiration of the term of office of an elected official shall not be 
considered as interrupting continuity of employment, provided the official is re-elected for a 
consecutive term. 

(5) Any reference in this Plan to the number of years of Service of a Participant 
shall include fractional portions of a year. 

(6) With respect to a Participant who was previously 100% vested in any other 
Municipality’s qualified retirement plan prior to becoming a Participant in this Plan, such 
Participant’s “Service” for purposes of determining years of service for vesting under this Plan 
shall include the Participant’s last continuous period during which the Participant was an employee 
of the other Municipality. 

(ss) Pick-Up Contributions:  The Employer’s contributions described in Section 4.7 
hereof and credited to his Pick-Up Contribution Account. 

(tt) Pick-Up Contributions Account:  The account maintained for a Participant in 
which his share of Pick-Up Contributions are recorded. 

(uu) Plan:  The Oklahoma Municipal Retirement Fund Master Defined Contribution 
Plan set forth herein, and all subsequent amendments. 

(vv) Plan Administrator:  The persons who administer the Plan pursuant to the 
provisions of Article X hereof. 

(ww) Plan Year:  Means the twelve (12) consecutive month period ending June 30th of 
each year.  The initial or final Plan Year may be less than a twelve (12) consecutive month 
period. 
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(xx) Previous Plan:  The terms and provisions in the prior instruments governing the 
Employer’s qualified defined contribution retirement plan and related trust, and applying before 
the Effective Date hereof, or any other date expressly specified herein if different from the 
Effective Date, which prior instruments are amended, restated and superseded by this instrument. 

(yy) Retirement:  Termination of employment upon a Participant’s attaining age 65. 

(zz) Roth Contributions:  A Participant’s contributions described in Section 4.8(d) 
herein and credited to his Participant Roth Contribution Account. 

(aaa) Trust Service Provider:  The person appointed by the Trustee to supervise 
operation of the Oklahoma Municipal Retirement Fund and to assist participating Municipalities 
in the adoption and operation of the Plan. 

(bbb) Trustee:  The Trustees appointed pursuant to the Trust Indenture establishing the 
Oklahoma Municipal Retirement Fund. 

(ccc) Valuation Date:  The date specified in Section 13 of the Joinder Agreement and 
any Special Valuation Dates determined in accordance with Section 5.10. 

(ddd) Valuation Period:  The period of time between two successive Valuation Dates. 

2.2 Construction:  The masculine gender, where appearing in the Plan, shall be deemed to 
include the feminine gender, unless the context clearly indicates to the contrary.  The words 
“hereof,” “herein,” “hereunder” and other similar compounds of the word “herein” shall mean 
and refer to the entire Plan, not to any particular provision or section. 
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ARTICLE III. 
Eligibility and Participation 

3.1 Eligibility:  An Employee, as defined in the Joinder Agreement, who has satisfied all the 
requirements set forth in the Joinder Agreement shall be eligible to participate in the Plan.  Any 
person who has been classified by the Employer as an independent contractor and has had his 
compensation reported to the Internal Revenue Service on Form 1099 but who has been 
reclassified as an “employee” (other than by the Employer) shall not be considered as an eligible 
Employee who can participate under this Plan; provided, if the Employer does reclassify such 
worker as an “Employee,” for purposes of this Plan, such reclassification shall only be 
prospective from the date that the Employee is notified by the Employer of such reclassification. 

3.2 Entry Date:  The participation of an Employee eligible to become a Participant shall 
commence on the earliest date permitted by the Employer in the Joinder Agreement. 

3.3 Re-employment of Former Participants:  Subject to Section 3.4, if a Participant incurs a 
Break in Service and is subsequently re-employed by the Employer, the Participant shall not 
receive any credit for his previous Period of Service with the Employer and such Participant 
shall be treated in the same manner as a person who has not previously been employed by any 
Municipality. 

3.4 Re-employment of Retired or Fully Vested Participants:  If a retired or fully vested 
Participant is re-employed by the Employer, no distributions shall be made from the Plan during 
the period of such re-employment.  Periods of Service prior to such Participant’s retirement or 
termination of service, as applicable, shall count as Periods of Service for purposes of 
determining such Participant’s vested interest in his Municipality Contribution Account. 
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ARTICLE IV. 
Contributions 

4.1 Contributions by Employer:  The Employer shall make such contributions as set forth in 
the Joinder Agreement.  Such contributions shall be made from the operating revenue of the 
current taxable year or from accumulated revenue or surplus, as appropriate.  The contribution 
shall be determined by written action of the Employer stating the amount of such contribution, 
and by the payment of such stated amount to the Trustee monthly.  Upon execution of the 
Joinder Agreement, the Employer will contribute one Dollar ($1.00) to establish the Fund.  Any 
Participant who received Compensation from the Employer during the Valuation Period shall 
share in the Employer’s contribution for the Valuation Period, even if not employed on the last 
day of the Valuation Period. 

All Participant contributions shall be transmitted monthly to the Trustee after being 
withheld by the Employer.  The Trustee shall hold all such contributions, subject to the provisions 
of the Plan and Fund, and no part of these contributions shall be used for, or diverted to, any other 
purpose. 

4.2 Required Participant Contributions:  If the Employer so elects in the Joinder 
Agreement, Participants shall not be required to contribute to the Plan. 

4.3 Mandatory Contributions:  If the Employer so elects in the Joinder Agreement, a 
Participant shall contribute to the Plan for each Plan Year the percentage of his Compensation set 
forth in the Joinder Agreement.  Mandatory Contributions shall be made by payroll deductions.  
The Participant shall authorize such deductions in writing on forms approved by, and filed with, 
the Committee. 

4.4 Voluntary Nondeductible Contributions by Participants:  Subject to the limitations of 
Sections 5.11 and to such rules of uniform application as the Committee may adopt, each 
Participant may elect to make nondeductible contributions to the Plan.  The contributions of such 
Participant after the Effective Date may be by payroll deduction, which the Participant shall 
authorize the Employer to make on written authorization forms designated by and filed with the 
Committee, or by cash payments by such Participant to the Trustee.  The authorization to make 
contributions by payroll deductions shall be effective on the first day following the Committee’s 
receipt of the payroll deduction authorization.  In addition, a Participant may make Rollover 
Contributions notwithstanding the percentage limitations in the first sentence of this Section or 
the cash payment requirement of the second sentence of this Section. 

4.5 Change of Rate of Voluntary Nondeductible Contributions by Participant:  The 
Participant may change his rate of payroll deduction at any time, or he may discontinue his 
payroll deductions at any time.  Any change of rate or discontinuance of payroll deductions shall 
be effective on the first payday following the receipt of written notice thereof by the Committee; 
provided, however, that not more than one change or discontinuance shall be made within a 
calendar month unless otherwise stated by the Committee. 
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The Participant must furnish the Committee at the time of any Participant Contribution or 
payroll deduction authorization an election designating the contribution as a Mandatory 
Contribution, Deductible Participant Contribution, or a Voluntary Nondeductible Contribution. 

4.6 Participant Contributions Nonforfeitable:  Each Participant who contributes hereunder 
shall have a nonforfeitable vested interest in that portion of the value of his own contributions 
not theretofore previously withdrawn by him. 

4.7 Pick-Up Contributions:  If the Employer elects in Section 5 of the Joinder Agreement, 
all Participants shall be required as a condition of employment to make the contributions 
specified in the Joinder Agreement.  These contributions shall be picked up and assumed by the 
Employer and paid to the Fund in lieu of contributions by the Participant.  Such contributions 
shall be designated as Employer contributions for federal income tax purposes.  Each 
Participant’s Compensation will be reduced by the amount paid to the Fund by the Employer in 
lieu of the required contribution by the Participant.  These contributions shall be excluded from 
the Participant’s gross income for federal income tax purposes and from wages for purposes of 
withholding under Sections 3401 through 3404 of the Code in the taxable year in which 
contributed.  No Participant shall have the option of receiving the contributed amounts directly 
as Compensation.  Contributions made by the Employer under this election shall be designated 
as Participant contributions for purposes of vesting, determining Participant rights and 
Participant Compensation.  [In order for the Employer to have reliance on whether the Pick-Up 
Contributions comply with Section 414(h)(2) of the Code, the Employer must obtain a private 
letter ruling from the Internal Revenue Service.] 

4.8 Deferred Compensation Contributions:  If the Employer elects in the Joinder 
Agreement and if such Employer adopted a cash or deferred feature before May 7, 1986, the 
following provisions shall apply: 

(a) Deferred Compensation Contributions under Code Section 401(k):  A 
Participant, by written notice to the Plan Administrator, may elect to make a Deferred 
Compensation Contribution to the Plan rather than receive Compensation to which the 
Participant would otherwise be entitled during the period immediately following such election. 

Subject to the limitations of this Section 4.8 and Section 5.11, a Participant’s Deferred 
Compensation Contribution may be any whole percentage of his Compensation, but in no case 
shall a Participant’s Deferred Compensation Contribution election exceed the percentage set forth 
in the Joinder Agreement.  Such election shall be binding until the Participant, by written notice to 
the Plan Administrator, modifies or discontinues his Deferred Compensation Contribution.  A 
Participant’s initial election, or modification or discontinuance shall be effective as soon as 
administratively practicable following the Plan Administrator’s receipt of the Participant’s written 
notice of election, modification or discontinuance, and shall remain in effect until modified or 
terminated.  Provided, not more than one change or discontinuance shall be made within a calendar 
month unless otherwise stated by the Committee. 

Employer contributions made pursuant to this Section 4.8 shall be credited to the 
Participant’s Participant Deferred Compensation Account.  All such Employer contributions shall 
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be paid to the Trustee as soon as practicable following the retention of such amounts by the 
Employer from the Participant’s Compensation. 

 (b) Dollar Limitation on Deferred Compensation Contributions: 

(i) General Rule.  No Participant shall be permitted to make Deferred 
Compensation Contributions during any calendar year in excess of the dollar limitation contained 
in Section 402(g) of the Code (including, if applicable, the dollar limitation on Catch-Up 
Contributions defined in Section 414(v) of the Code) in effect as of the beginning of the taxable 
year as adjusted under Section 402(g)(4) of the Code (hereafter referred to as “Excess Elective 
Deferrals”).  In the case of a Participant who is age 50 or over by the end of the taxable year, the 
dollar limitation described in the preceding sentence includes the amount of Deferred 
Compensation Contributions that can be Catch-Up Contributions.  In the event a Catch-Up 
Contribution eligible Participant makes Excess Elective Deferrals, the Plan Administrator shall 
cause such Participant’s Deferred Compensation Contributions to be recharacterized as Catch-Up 
Contributions to the extent necessary to either (i) exhaust his Excess Elective Deferrals, and/or 
(ii) increase his Catch-Up Contributions to the applicable limit under Section 414(v) of the Code 
for the Plan Year. 

(ii) Recharacterization to Meet Limits of Section 402(g) of the Code.  In 
the event a Participant’s Deferred Compensation Contributions for a Plan Year do not equal the 
maximum Contributions that may be made under the Plan during that Plan Year for any reason, 
the Participant’s Catch-Up Contributions for such Plan Year shall be recharacterized as Deferred 
Compensation Contributions for all purposes to the extent necessary to increase his Deferred 
Compensation Contributions to equal such maximum for such Plan Year. 

(iii) Corrective Distributions. 

a. General.  Notwithstanding any other provision of the Plan to the 
contrary, Excess Elective Deferrals (remaining after recharacterization as 
discussed above) and income and loss allocable thereto for the applicable calendar 
year must be distributed no later than April 15 following the calendar year in 
which Excess Elective Deferrals are incurred to avoid penalty, to Participants who 
have Excess Elective Deferrals for the preceding calendar year.  Provided that, 
Excess Elective Deferrals to be distributed for a taxable year will be reduced by 
Excess Contributions previously distributed for the Plan Year beginning in such 
taxable year.  For years beginning after 2005, distribution of Excess Elective 
Deferrals for a year shall be made first from the Participant’s Account holding 
Deferred Compensation Contributions, to the extent Deferred Compensation 
Contributions were made for the year, unless the Participant specifies otherwise. 

b. Calculation of Income Allocable to Excess Elective Deferrals.  
The Plan Administrator shall use the method provided in Section 5.6 herein for 
computing the income allocable to corrective distributions pursuant to this 
Section.  Excess Elective Deferrals are determined on a date that is no more than 
seven (7) days before the distribution.  For the Plan Year beginning in 2007, 
income or loss allocable to the period between the end of the taxable year and the 



IV-4 

date of distribution (“gap period”) must be taken into account for corrective 
distributions.  For Plan Years beginning after 2007, income or loss applicable to 
the gap will not be taken into account for corrective distributions. 

(c) Catch-up Contributions:  For Plan Years beginning after December 31, 2001, 
all Employees who are eligible to make Deferred Compensation Contributions under this Plan 
and who have attained age 50 before the close of the Employee’s taxable year shall be eligible to 
make Catch-Up Contributions in accordance with, and subject to the limitations of, Section 
414(v) of the Code.  Catch-Up Contributions are Deferred Compensation Contributions made to 
the Plan that are in excess of an otherwise applicable Plan limit and that are made by Participants 
who are age 50 or over by the end of their taxable years.  An otherwise applicable Plan limit is a 
limit in the Plan that applies to Deferred Compensation Contributions without regard to Catch-
Up Contributions, such as the limit on Annual Additions and the Code Section 402(g) limit.  
Such Catch-Up Contributions shall not be taken into account for purposes of the provisions of 
the Plan implementing the required limitations of Sections 402(g) and 415 of the Code.  The Plan 
shall not be treated as failing to satisfy the provisions of the Plan implementing the requirements 
of Section 401(k)(3), 401(k)(11), 401(k)(12), 410(b), or 416 of the Code, as applicable, by 
reason of the making of such Catch-Up Contributions. 

(d) Roth Elective Deferrals: 

(i) General Application. 

(1)  If elected by the Employer in the Joinder Agreement, this 
Subsection (d) will apply to Contributions beginning with the effective date specified in the 
adoption agreement but in no event before the first day of the first taxable year beginning on or 
after January 1, 2006.  

(2) As of the effective date under Subsection (1), the Plan will accept 
Roth elective deferrals made on behalf of Participants.  A Participant’s Roth elective deferrals 
will be allocated to a separate account maintained for such deferrals as described in Subsection 
(ii).  

(3) Unless specifically stated otherwise, Roth elective deferrals will be 
treated as elective deferrals for all purposes under the Plan.  Roth elective deferrals that are 
determined to be excess elective deferrals shall be corrected by distribution in the manner set 
forth in Section 4.8. 

(ii) Separate Accounting. 

(1) Contributions and withdrawals of Roth elective deferrals will be 
credited and debited to the Roth elective deferral account maintained for each Participant.  

(2) The Plan will maintain a record of the amount of Roth elective 
deferrals in each Participant’s account.  
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(3) Gains, losses, and other credits or charges must be separately 
allocated on a reasonable and consistent basis to each Participant’s Roth elective deferral account 
and the Participant’s other accounts under the Plan.  

(4) No contributions other than Roth elective deferrals and properly 
attributable earnings will be credited to each Participant’s Roth elective deferral account.  

(iii) Direct Rollovers. 

(1) Notwithstanding Section 9.5, a direct rollover of a distribution 
from a Roth elective deferral account under the Plan will only be made to another Roth elective 
deferral account under an applicable retirement plan described in § 402A(e)(1) or to a Roth IRA 
described in Code Section 408A, and only to the extent the rollover is permitted under the rules 
of Code Section 402(c).  

(2) Notwithstanding Section 9.5, if elected by the Employer in the 
Joinder Agreement, the Plan will accept a rollover contribution to a Roth elective deferral 
account only if it is a direct rollover from another Roth elective deferral account under an 
applicable retirement plan described in Code Section 402A(e)(1) and only to the extent the 
rollover is permitted under the rules of Code Section 402(c).  

(3) The Plan will not provide for a direct rollover (including an 
automatic rollover) for distributions from a Participant’s Roth elective deferral account if the 
amount of the distributions that are eligible rollover distributions are reasonably expected to total 
less than $200 during a year.  In addition, any distribution from a Participant’s Roth elective 
deferral account is not taken into account in determining whether distributions from a 
Participant’s other accounts are reasonably expected to total less than $200 during a year.  
However, eligible rollover distributions from a Participant’s Roth elective deferral account are 
taken into account in determining whether the total amount of the Participant’s account balances 
under the Plan exceeds $1,000 for purposes of mandatory distributions from the plan.  

(iv) Definition. 

(1) Roth Elective Deferrals.  A Roth elective deferral is an elective 
deferral that is:  

a. Designated irrevocably by the Participant at the time of the 
cash or deferred election as a Roth elective deferral that is being made in lieu of 
all or a portion of the pre-tax elective deferrals the Participant is otherwise 
eligible to make under the plan; and  

b. Treated by the Employer as includible in the Participant’s 
income at the time the Participant would have received that amount in cash if the 
Participant had not made a cash or deferred election.  
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ARTICLE V. 
Accounting, Allocation and Valuation 

5.1 Accounts:  The Committee shall maintain a separate Municipality Contribution Account, 
Participant Nondeductible Contribution Account, Participant Mandatory Contribution Account, 
Participant Deductible Contribution Account, Participant Rollover Account, Participant Deferred 
Compensation Contribution Account, Catch-Up Contribution Account, Pick-Up Contributions 
Account and Loan Account as necessary for each Participant.  A separate sub-account for each 
such Account shall be maintained for each Investment Option offered in accordance with Section 
5.12.  All such Accounts shall be credited or debited as herein provided. 

5.2 Eligibility for Allocation:  Employer contributions together with Amounts Forfeited as of 
the Valuation Date shall be allocated to the Municipality Contribution Accounts of Participants. 

5.3 Allocation of Contribution:  The Employer contributions, together with Amounts 
Forfeited as of the prior Valuation Date shall be allocated in the manner elected by the Employer 
in the Joinder Agreement. 

5.4 Allocation of Amounts Forfeited:  No Amount Forfeited attributable to the contribution 
of one Employer adopting this Plan may be allocated for the benefit of Participants of the Plan of 
any other adopting Employer. 

5.5 Value of Account:  The value of a Participant’s Account is equal to the sum of all 
contributions, earnings or losses, and other additions credited to the Account, less all 
distributions (including distributions to Beneficiaries and to alternate payees and also including 
disbursement of Plan loan proceeds), forfeitures, expenses and other charges against the Account 
as of a Valuation Date or other relevant date.  For purposes of a distribution under the Plan, the 
value of a Participant’s Account balance is its value as of the Valuation Date immediately 
preceding the date of the distribution.  The value of a Participant’s Account is the fair market 
value of the assets in the account. 

5.6 Allocation of Investment Earnings and Losses:  As of each Valuation Date, the 
Accounts will be adjusted to reflect the earnings and losses since the last Valuation Date.  
Earnings or losses will be allocated using the daily valuation method so that earnings or losses 
will be allocated on each day of the Plan Year for which Plan assets are valued on an established 
market. 

5.7 Accounting for Participants’ Contributions:  Contributions by or on behalf of each 
Participant shall be credited to his Participant Nondeductible Contribution Account, Participant 
Mandatory Contribution Account, Participant Deductible Contribution Account, Catch-Up 
Contribution Account, Pick-Up Contribution Account, or Participant Deferred Compensation 
Contribution Account as deposited with the Trustee. 

5.8 Accounting for Statement of Account:  As soon as is administratively feasible, the 
Committee shall present to each Participant a statement of such Participant’s Accounts, at least 
annually, showing the balances at the beginning of the reported period, any changes during the 
reported period, the balances at the end of the reported period, and such other information as the 
Committee may determine.  However, neither the maintenance of accounts, the allocations to 
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Accounts, nor the statements of account shall operate to vest in any Participant any right or 
interest in or to the Fund except as the Plan specifically provides herein. 

5.9 Time of Adjustment:  Each adjustment required by this Article V shall be deemed to 
have been made at the times specified in this Article V, regardless of the dates of actual entries 
or receipts by the Trustee of contributions for such Plan Year. 

5.10 Special Valuation Date:  If the Committee determines that a substantial change in the 
value of any Investment Fund has occurred since the last Valuation Date, the Committee may, 
prior to the next Valuation Date, establish one or more Special Valuation Dates and determine 
the adjustment required to make the total net credit balance in the Accounts of the then 
Participants equal to the then market value of the total assets of the Fund.  Such adjustments shall 
be made consistent with the procedure specified in Section 5.5.  Having determined such 
adjustment, all distributions which are to be made as of or after such special Valuation Date, but 
prior to the next succeeding Valuation Date or Special Valuation Date, shall be made as if the net 
credit balances in all Accounts had actually been credited or debited to reflect the adjustment 
provided by this Section. 

5.11 Limitation on Allocation of Employer Contributions:  The following provisions will be 
applicable in determining if the Plan and the Employer contributions thereto satisfy the 
requirements of Section 415 of the Code and the regulations thereunder.  Except to the extent 
permitted under Section 4.8(c) of this Plan and Section 414(v) of the Code, if applicable, the 
Annual Additions that may be contributed or allocated to a Participant’s Accounts under the Plan 
for any limitation year shall not exceed the Maximum Permissible Amount. 

(a) Definitions:  For the purposes of this Section the following definitions shall be 
applicable: 

(i) Annual Additions:  For purposes of the Plan, “Annual Additions” shall 
mean the amount allocated to a Participant’s Account during the Limitation Year that constitutes: 

(1) Employer contributions, 

(2) Employee Deferred Compensation Contributions or Roth 
Contributions (excluding excess deferrals that are distributed in accordance with Treas. Reg. 
§ 1.402(g)-1(e)(2) or (3)), 

(3) Forfeitures, and 

(4) Amounts allocated to an individual medical account, as defined in 
Section 415(1)(2) of the Code, which is part of a pension or annuity plan maintained by the 
Employer are treated as annual additions to a defined contribution plan; and amounts derived 
from contribution plans or accrued after December 31, 1985, and taxable years ending after such 
date, which are attributable to post-retirement medical benefits, allocated to the separate account 
of a key employee, as defined in Section 419(A)(d)(3) of the Code, under a welfare benefit fund, 
as defined in Section 419(e) of the Code, maintained by the Employer are treated as annual 
addition to a defined contribution plan. 
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Annual additions for purposes of Code § 415 shall not include restorative payments. A 
restorative payment is a payment made to restore losses to a Plan resulting from actions by a 
fiduciary for which there is reasonable risk of liability for breach of a fiduciary duty under 
federal or state law, where participants who are similarly situated are treated similarly with 
respect to the payments. Generally, payments are restorative payments only if the payments are 
made in order to restore some or all of the Plan’s losses due to an action (or a failure to act) that 
creates a reasonable risk of liability for such a breach of fiduciary duty (other than a breach of 
fiduciary duty arising from failure to remit contributions to the Plan).  This includes payments to 
a plan made pursuant to a court-approved settlement, to restore losses to a qualified defined 
contribution plan on account of the breach of fiduciary duty (other than a breach of fiduciary 
duty arising from failure to remit contributions to the Plan). Payments made to the Plan to make 
up for losses due merely to market fluctuations and other payments that are not made on account 
of a reasonable risk of liability for breach of a fiduciary duty are not restorative payments and 
generally constitute contributions that are considered annual additions. 

Annual additions for purposes of Code § 415 shall not include: (1) The direct transfer of a 
benefit or employee contributions from a qualified plan to this Plan; (2) rollover contributions (as 
described in Code §§ 401(a)(31), 402(c)(1), 403(a)(4), 403(b)(8), 408(d)(3), and 457(e)(16)); 
(3) repayments of loans made to a participant from the Plan; and (4) repayments of amounts 
described in Code § 411(a)(7)(B) (in accordance with Code § 411(a)(7)(C)) and Code 
§ 411(a)(3)(D), as well as Employer restorations of benefits that are required pursuant to such 
repayments. 

If, in addition to this Plan, the Participant is covered under another qualified plan which is a 
defined contribution plan maintained by the Employer, a welfare benefit fund, as defined in 
Section 419(e) of the Code maintained by the Employer, or an individual medical benefit 
account, as defined in Section 415(1)(2) of the Code maintained by the Employer, which 
provides for Annual Additions during any Limitation Year, then the Annual Additions which 
may be credited to a Participant’s Account under this Plan for any such Limitation Year will not 
exceed the Maximum Permissible Amount reduced by the Annual Additions credited to a 
Participant’s Account under the other plans and welfare benefit funds for the same Limitation 
Year.  If the Annual Additions with respect to the Participant under other defined contribution 
plans and welfare benefit plans maintained by the Employer are less than the Maximum 
Permissible Amount and the Employer contribution that would otherwise be contributed or 
allocated to the Participant’s Account under this Plan would cause the Annual Additions for the 
Limitation Year to exceed this limitation, the amount contributed or allocated will be reduced so 
that the Annual Additions under all such plans and funds for the Limitation Year will equal the 
Maximum Permissible Amount.  If the Annual Additions with respect to the Participant under 
such other defined contribution plans and welfare benefit funds in the aggregate are equal to or 
greater than the Maximum Permissible amount, no excess amount will be contributed or 
allocated to a Participant’s Account under this Plan for the Limitation Year. 

(ii) Actual Compensation:  The words “Actual Compensation” shall mean a 
Participant’s wages, salaries, and fees for professional services and other amounts received 
without regard to whether or not an amount is paid in cash for personal services actually 
rendered in the course of employment with the Employer, to the extent that the amounts are 
includible in gross income (or to the extent amounts deferred at the election of the Employee 
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would be includible in gross income but for the rules of Sections 125, 132 (for limitation years 
beginning after December 31, 2001), 402(e)(3), 402(h)(1)(B), 402(k), or 457(b) of the Code).  
These amounts include, but are not limited to, commissions paid salesmen, compensation for 
services on the basis of a percentage of profits, commissions on insurance premiums, tips and 
bonuses, fringe benefits, and reimbursements or other expense allowances under a 
nonaccountable plan as described in Treas. Reg. §1.62-2(c)).  For years beginning after 
December 31, 2008, (i) an individual receiving a differential wage payment, as defined by Code 
§3401(h)(2), is treated as an employee of the employer making the payment, (ii) the differential 
wage payment is treated as Actual Compensation, and (iii) the Plan is not treated as failing to 
meet the requirements of any provision described in Code §414(u)(1)(C) by reason of any 
contribution or benefit which is based on the differential wage payment. 

For purposes of applying the limitations described in this Section 5.11 of the Plan, Compensation 
paid or made available during such limitation years shall include elective amounts that are not 
includable in the gross income of the Employee by reason of Code Section 132(f)(4). 

Actual Compensation shall be adjusted, as set forth herein, for the following types of 
compensation paid after a Participant’s severance from employment with the Employer 
maintaining the Plan (or any other entity that is treated as the Employer pursuant to Code 
§ 414(b), (c), (m) or (o)).  However, amounts described in Subsections (a) and (b) below may 
only be included in Actual Compensation to the extent such amounts are paid by the later of 2½ 
months after severance from employment or by the end of the limitation year that includes the 
date of such severance from employment. Any other payment of compensation paid after 
severance of employment that is not described in the following types of compensation is not 
considered Actual Compensation within the meaning of this Section, even if payment is made 
within the time period specified above. 

(1) Regular Pay:  Actual Compensation shall include regular pay 
after severance of employment if: 

A. The payment is regular compensation for services during 
the Participant’s regular working hours, or compensation for services outside the Participant’s 
regular working hours (such as overtime or shift differential), commissions, bonuses, or other 
similar payments; and 

B. The payment would have been paid to the Participant prior 
to a severance from employment if the Participant had continued in employment with the 
Employer. 

(2) Leave Cashouts and Deferred Compensation:  Leave cashouts 
shall not be included in Actual Compensation.  In addition, deferred compensation shall be 
included in Actual Compensation. 

(3) Salary Continuation Payments for Disabled Participants:  
Actual Compensation does not include compensation paid to a Participant who is permanently 
and totally disabled (as defined in Code § 22(e)(3)). 

(iii) Excess Amount:  The words “Excess Amount” shall mean the excess of 
the Participant’s Annual Additions for the applicable Limitation Year over the Maximum 
Permissible Amount. 
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(iv) Maximum Permissible Amount:  The words “Maximum Permissible 
Amount” shall mean for the applicable Limitation Year, the “maximum permissible amount” 
(except for Employee Catch-Up Contributions under Section 414(v) of the Code) which may be 
contributed or allocated to or made with respect to any Participant which amount shall be the 
lesser of: 

(1) $56,000, as adjusted for cost-of-living under Code Section 415(d) 
the “Defined Contribution Dollar Limitation,” or 

(2) 100% of the Participant’s Actual Compensation for the Limitation 
Year. 
The compensation limitation referred to above shall not apply to: any contribution for medical 
benefits (within the meaning of Section 419A(f)(2) of the Code) after separation from service 
which is otherwise treated as an Annual Addition, or any amount otherwise treated as an Annual 
Addition under Section 415(1)(1) of the Code. 

(b) Determination of Excess:  If an excess amount was allocated to a Participant on 
an allocation date of this Plan which coincides with an allocation date of another plan, the excess 
amount attributed to this Plan will be the product of (1) the total excess amount allocated as of 
such date times (2) the ratio of (i) the Annual Additions allocated to the Participant for the 
Limitation Year as of such date under this Plan to (ii) the total Annual Additions allocated to the 
Participant for the Limitation Year as of such date under this and all other qualified plans which 
are defined contribution plans. 

(c) Treatment of Excess:  Notwithstanding any provision of the Plan to the contrary, 
if the annual additions (within the meaning of Code § 415) are exceeded for any participant, then 
the Plan may be able to correct such excess in accordance with the Employee Plans Compliance 
Resolution System (EPCRS) as set forth in Revenue Procedure 2018-52 or any superseding 
guidance, including, but not limited to, the preamble of the final § 415 regulations.  However, 
EPCRS may not be available in all situations. 

5.12 Investment Options:   

(a) Self-Directed:  If the Employer elects in the Joinder Agreement, each Participant 
in the Plan is hereby given the specific authority to direct the investment of all or any portion of 
his Accounts in one or more Investment Options provided under this Plan in accordance with the 
procedures established by the Committee.  If a Participant does not designate an Investment 
Option for his Accounts, his Accounts will be invested in the age-based balanced fund or such 
other Investment Option as may be designated by the Trustees.  For purposes of this Section, the 
Participants shall be exercising full investment control, discretion, authority and fiduciary 
responsibility as provided in this Plan of the investments in such Participants’ applicable 
Accounts. 

(b) Non-Self-Directed:  If the Employer does not elect in the Joinder Agreement to 
allow self-directed investments, all Accounts will be invested in the Balanced Fund or such other 
Investment Option as may be designated by the Trustees. 
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ARTICLE VI. 
Benefits 

6.1 Retirement or Disability:  If a Participant’s employment with the Employer is 
terminated when he attains age sixty-five (65), or if a Participant’s employment is terminated at 
an earlier age as the result of a Disability, he shall be entitled to receive the entire amount of his 
Municipality Contribution Account. 

6.2 Deferred Retirement:  If a Participant, with the consent of the Employer, shall continue 
in active employment following his Normal Retirement Date, he shall continue to participate 
under the Plan.  Upon actual retirement, such Participant shall be entitled to receive the entire 
amount of his Municipality Contribution Account as of his actual retirement date. 

6.3 Death of a Participant:  Upon the death of a Participant, his Beneficiary shall be entitled 
to receive the entire amount of his Municipality Contribution Account and Participant 
Contribution Accounts as of the date of his death.  In the case of a death occurring on or after 
January 1, 2007, if a Participant dies while performing qualified military service (as defined in 
Code § 414(u)), the survivors of the Participant are entitled to any additional benefits (other than 
benefit accruals relating to the period of qualified military service) provided under the Plan as if 
the Participant had resumed and then terminated employment on account of death. 

6.4 Termination for Other Reasons - Vested Percentage:  If a Participant’s employment 
with the Employer is terminated before his Normal Retirement Date for any reason other than 
Disability or death, he shall be entitled to an amount equal to the vested percentage of his 
Municipality Contribution Account.  Such vested percentage shall be determined as of the date 
of termination in accordance with the election of the Employer in the Joinder Agreement. 

6.5 Initial Distribution Date:  The date of initial distribution (“Initial Distribution Date”) of 
a Participant whose employment is terminated and provided that the Participant requests a 
distribution, shall be as soon as practicable following his termination of employment and he shall 
be entitled to the vested percentage of his Accounts on such Initial Distribution Date payable in 
accordance with the provisions of Section 6.10.  The portion of the Employer’s contribution, the 
Amounts Forfeited or the periodic adjustment which is allocated to a Participant terminated for the 
reasons specified in Section 6.4 after such Initial Distribution Date shall be payable in accordance 
with the method utilized under Section 6.10 as soon as practicable. 

6.6 Determination of Amounts Forfeited:  Upon a distribution pursuant to Section 6.4 or if 
the Participant incurs a Break in Service, the forfeited percentage of a Participant’s Municipality 
Contribution Account, if any, shall be deducted from the Participant’s Account.  Such Amounts 
Forfeited shall become available for allocation in accordance with Item 8 of the Joinder 
Agreement as of the end of the calendar quarter following the Valuation Period in which the 
terminated Participant forfeited such amounts. 

6.7 Participant Contribution Accounts:  A Participant shall be fully vested in his 
Participant Contribution Accounts at all times.  A Participant’s Contribution Account balances 
shall be paid to him in connection with the distribution to him of the vested portion of his 
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Municipality Contribution Account on or after his Initial Distribution Date.  Such distributions 
shall be made in accordance with Section 6.10 and Section 6.8. 

6.8 Withdrawals from Participant’s Contribution Accounts:  In accordance with the 
provisions hereof, a Participant may withdraw all or any part of his Participant Contribution 
accounts by filing a written application with the Administrator.  Such withdrawal shall be 
effective no sooner than thirty (30) (unless waived by the Participant) but not later than ninety 
(90) days after the Participant’s receipt from the Plan Administrator of a rollover notice required 
by Code Section 402(f).  A Participant who withdraws all or part of his Participant Contribution 
Account balances shall not forfeit his proportionate share of net income, gains and profits, if any, 
for the Valuation Periods previously allocated to his Participant Contribution Accounts, nor any 
portion of his Municipality Contribution Account but the Participant’s Contribution Accounts 
shall not share (to the extent of any withdrawals) in any net income for the Valuation Period in 
which the withdrawal occurs.  For any distribution notice issued in Plan Years beginning after 
December 31, 2006, any reference to the 90-day maximum notice period prior to distribution in 
applying the notice requirements of Code §§402(f) (the rollover notice), or 411(a)(11) 
(Participant’s consent to distribution) will become 180 days. 

(a) Participant Deductible Contribution Account:  If allowed in the Joinder 
Agreement, a Participant may withdraw all or any part of his Participant Deductible Contribution 
Account (but not to exceed the amount in his Participant Deductible Contribution Account at the 
time of withdrawal) by filing a written application with the Plan Administrator.  Such withdrawal 
may be made no more often than once a year.  If at the time of the withdrawal the Participant has 
not attained age 59½ or is not disabled, the Participant will be subject to a federal income tax 
penalty unless such withdrawal is rolled over to a qualified plan or individual retirement account 
within sixty (60) days of the date of distribution. 

(b) Participant Nondeductible Contribution Account:  A Participant may withdraw 
all or any part of his Participant Nondeductible Contribution Account by filing a written 
application with the Plan Administrator. 

(c) Participant Deferred Compensation Contribution Account:  Notwithstanding 
any other provision of this Plan, no amount in a Participant’s Deferred Contribution Account may 
be distributed to a Participant earlier than such Participant’s retirement, death, Disability, or 
severance from employment.  The above distribution requirements shall be strictly interpreted by 
the Plan Administrator to conform with the requirements of Section 401(k) of the Code and future 
amendments or Internal Revenue Service interpretations thereof.  If a Participant is allowed to 
withdraw from his Participant Deferred Compensation Contribution Account, the provisions of the 
first paragraph of this Section 6.8 shall apply to such withdrawals.  Notwithstanding the foregoing, 
for purposes of Code §401(k)(2)(B)(i)(I), effective January 1, 2009, an individual is treated as 
having been severed from employment during any period the individual is performing service in 
the uniformed services described in Code §3401(h)(2)(A).  If an individual elects to receive a 
distribution by reason of severance from employment, death or disability, the individual may not 
make an elective deferral or Employee contribution during the 6-month period beginning on the 
date of the distribution. 
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(d) Pick-up Contribution Account: Notwithstanding any other provision of this 
Plan, no amount in a Participant’s Pick-Up Contribution Account may be distributed to a 
Participant earlier than such Participant’s retirement, death, Disability, or separation from 
service.  If a Participant is allowed to withdraw from his Pick-Up Contribution Account, the 
provisions of the first paragraph of this Section 6.8 shall apply. 

6.9 Withdrawals from Participant’s Mandatory Contribution Account:  A Participant 
may not withdraw any portion of his Participant Mandatory Contribution Account prior to the 
termination of his employment.  Such account balances will be paid at the same time and in the 
same manner as such Participant’s Municipality Contribution Account. 

6.10 Methods of Distribution:  On and after each Participant’s Initial Distribution Date, after 
all adjustments to his Accounts required as of such date shall have been made, distribution of his 
share shall be made to or for the benefit of the Participant or, in case of his death, to or for the 
benefit of his Beneficiary, by one of the following methods, as determined by the Committee: 

(a) a lump sum distribution; 
(b) an installment distribution consisting of approximately equal installments for a term 

not exceeding ten (10) years; 
(c) an installment distribution consisting of approximately equal installments for a term 

not extending beyond the joint life expectancy (as calculated in accordance with Income Tax 
Regulation section 1.72-9) on the Initial Distribution Date of the Participant and his spouse; 

(d) periodic distributions as designated by the Participant or Beneficiary; or 
(e) purchase of an annuity. 

Commencement of payments under the method of distribution selected shall be as of the initial 
Distribution Date of the Participant, provided that for administrative convenience, such 
commencement may be delayed as reasonably necessary but in no event for more than sixty (60) 
days after a reasonable time for all administrative calculations, allocations and accounting 
operations necessary to determine the amount of the distribution.  The Committee, in its sole 
discretion, may accelerate the payment of any unpaid installments.  If a former Participant 
receiving installment payments dies prior to the receipt by him of the full amount to be paid to him 
from his Participant Accounts, the remaining installments shall be paid to his Beneficiary.  Under 
no circumstance may a method of payment be elected that would be expected to cause more than 
fifty percent (50%) of the present value of any series of payments to go to a person other than the 
Participant. 

6.11 Designation of Beneficiary:  Each Participant shall designate his Beneficiary on a form 
provided by the Committee and such designation may include primary and contingent 
Beneficiaries.  If Participant designates more than one Beneficiary, each shall share equally 
unless the Participant specifies a different allocation.  The designation may be changed at any 
time by filing a new form with the Committee.  In the absence of such written designation, the 
surviving spouse, if any, of the Participant shall be deemed to be the designated Beneficiary, and 
otherwise the estate of such Participant.  Further, the written designation of the Participant’s 
spouse may be voided upon divorce of the Participant if required by applicable state law.  In all 
events, the date of determination of a Participant’s Beneficiary shall be the date of death of a 
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Participant.  Production of a certified copy of the death certificate of any Participant or other 
persons shall be sufficient evidence of death, and the Committee shall be fully protected in 
relying thereon. 

6.12 Payments Under a Qualified Domestic Relations Order: 

(a) The Municipality shall follow the terms of any “Qualified Domestic Relations 
Order” as defined in Subsection (b) below issued with respect to a Participant where such 
Qualified Domestic Relations Order grants to an “Alternate Payee” rights in the benefit of the 
Participant. 

(b) The term “Qualified Domestic Relations Order” means an order issued by the 
District Court of the State of Oklahoma pursuant to the domestic relations laws of the State of 
Oklahoma which relates to the provision of marital property rights to a spouse or former spouse of 
a Participant and which creates or recognizes the existence of an Alternate Payee’s right to, or 
assigns to an Alternate Payee the right to receive a portion of the benefits payable with respect to a 
Participant of the Plan. 

(c) To qualify as an Alternate Payee, a spouse or former spouse must have been 
married to the Participant for a period of not less than thirty (30) continuous months immediately 
preceding the commencement of the proceedings from which the Qualified Domestic Relations 
Order issues. 

(d) A Qualified Domestic Relations Order is valid and binding on the Trustees and the 
Participant only if it meets the requirements of this Section. 

(e) A Qualified Domestic Relations Order shall clearly specify: 

1) the name, social security number, and last-known mailing address (if any) 
of the Participant, and the name and mailing address of the alternative payee covered by the order; 

2) the amount or percentage of the Participant’s benefits to be paid by the Plan 
to the Alternate Payee; 

3) the characterization of the benefit as to marital property rights, and whether 
the benefit ceases upon the death or remarriage of the Alternate Payee; and, 

4) each plan to which such order applies. 

(f) A Qualified Domestic Relations Order meets the requirements of this Section only 
if such order: 

1) does not require the Plan to provide any type or form of benefit, or any 
option not otherwise provided under the Plan; 

2) does not require the Plan to provide increased benefits; and, 
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3) does not require the payment of benefits to an Alternate Payee which are 
required to be paid to another Alternate Payee pursuant to another order previously determined to 
be a Qualified Domestic Relations Order, or an order recognized by the Plan as a valid order prior 
to the effective date of the Plan. 

(g) A Qualified Domestic Relations Order shall not require payment of benefits to an 
Alternate Payee prior to the actual retirement date or withdrawal of the related member. 

(h) In the event a Qualified Domestic Relations Order requires the benefits payable to 
an Alternate Payee to terminate upon the remarriage of said Alternate Payee, the Plan shall 
terminate said benefit only upon the receipt of a certified copy of a marriage license, or a copy of a 
certified order issued by the Court that originally issued said Qualified Domestic Relations Order 
declaring the remarriage of said Alternate Payee. 

(i) This Section of the Plan shall not be subject to the provisions of the Employee 
Retirement Income Security Act of 1974 (ERISA), 29 U.S.C.A. Section 1001, et seq., as amended 
from time to time, or rules and regulations promulgated thereunder, and court cases interpreting 
said Act. 

(j) Effective on or after April 6, 2007, a domestic relations order that otherwise 
satisfies the requirements for a QDRO will not fail to be a QDRO: (i) solely because the order is 
issued after, or revises, another domestic relations order or QDRO; or (ii) solely because of the 
time at which the order is issued, including issuance after the annuity starting date. 

(k) The Board of Trustees of the Oklahoma Municipal Retirement Fund shall 
promulgate such rules as are necessary to implement the provisions of this Section. 

(l) An Alternate Payee who has acquired beneficiary rights pursuant to a valid 
Qualified Domestic Relations Order must fully comply with all provisions of the rules promulgated 
by the Trustees pursuant to this Section in order to continue receiving his or her benefits. 

(m) Nothing in this Section shall grant a spouse or former spouse of a Participant any 
property rights in the benefits of any Participant except as specifically authorized for Qualified 
Domestic Relations Orders, and no spousal consent shall be required for a Participant to elect or 
change elections pertaining to a benefit payable under this Plan. 

6.13 Loans to Participants: 

(a) General:  The Committee, in its sole discretion, may direct Trustees to make 
loans to Participants upon the written direction and application of the Participant who desires to 
effect such loan, up to 50% of the vested balance of a Participant’s Accounts.  All such loans 
(i) shall not be made available to Highly Compensated Employees (as defined in Section 414(q) 
of the Code) in an amount greater than the amount made available to other Employees, (ii) shall 
be available to all Participants on a nondiscriminatory basis, (iii) shall be made available in an 
amount equal to the lesser of 50% of the borrowing Participant’s vested Benefit in his Account 
or $50,000, (iv) shall bear a reasonable rate of interest which will be established by the 
Committee, (v) shall be secured by the borrowing Participant’s Benefit account balance 
attributable to his Account, (vi) shall be amortized and repaid in level payments of principal and 
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interest made not less frequently than monthly over the term of the loan, (vii) shall be repaid by 
payroll reduction while the Participant is employed; (viii) shall accelerate and be due in full on 
the date a Participant terminates employment with the Employer; (ix) shall not be less than 
$1,000 in amount each; and (x) shall be made upon such other reasonable terms which the 
Committee shall designate, such terms being applied in a nondiscriminatory fashion; provided, in 
no event shall any loan have a term in excess of five years.  There shall not be more than one or 
two loans outstanding (as elected by the Employer) at any time with respect to a Participant.  No 
Participant who has borrowed from the Plan may make another loan until the previous loan has 
been fully repaid.  Outstanding loans are not subject to refinancing by a new loan.  Upon 
direction by the Committee, and subject to Subsection (c) below, the Trustees may foreclose 
upon such Participant’s interest in his Account in the event of default.  A loan to a Participant, 
when added to the outstanding balance of all other loans to the Participant from the Plan and 
other plans sponsored by the Employer, cannot exceed $50,000, reduced by the excess of the 
highest outstanding balance of loans from the Plan (and all other plans sponsored by the 
Employer) during the one-year period ending on the day before the date the loan is made over 
the outstanding balance of the loans from the Plan on the date the loan is made.  No distribution 
of a Benefit shall be made to any Participant, Beneficiary or the estate of a Participant unless and 
until all unpaid loans made by the Plan to such Participant together with accrued interest have 
been paid in full.  In determining if any of the foregoing limitations regarding the making of 
loans to Participants, loans made under all other plans (i) sponsored by the Employer and (ii) 
qualified under Sections 401(a) and 501(a) of the Code will be considered.  All costs and 
expenses of any loan will be charged to the applicable Accounts of the Participant. 

(b) Establishment of Loan Account:  At such time as it is determined that a 
Participant is to receive a loan from the Plan, the loan shall be made from the Participant’s 
applicable Account in the order and precedence indicated hereafter and such amount shall be 
deemed to be credited to the Participant’s Loan Account with a corresponding debit to occur to 
his Account:  (i) first, an Account holding Employer contributions, including “rollover 
contributions” (other than Deferred Compensation Contributions, if applicable); (ii) second, an 
Account holding Deferred Compensation Contributions, if applicable; and (iii) third, an Account 
holding contributions picked up and assumed by the Employer pursuant to Section 4.7 of this 
Plan.  All interest payments to be made pursuant to the terms and provisions of the loan shall be 
credited to the applicable Account in such a manner so that the Loan Account will reflect unpaid 
principal and interest from time to time.  The earnings attributable to the Loan Account shall be 
allocable only to the Loan Account of such Participant and shall not be considered as general 
earnings of the Trust Fund to be allocated to the other Participants therein as provided herein.  
Other than for the limited purposes of establishing a separate account for the allocation of the 
interest thereto, a Participant’s Loan Account shall, for all other purposes, be considered as part 
of his applicable Account. 

(c) Foreclosure of Loan Account:  The Trustees may foreclose upon such 
Participant’s interest in his Account in the event of default under the loan made to the Participant 
under this Section. 

(d) Special Restrictions on Foreclosure:  In the event of default under a loan made 
under this Section, foreclosure under the promissory note evidencing such loan and attachment 
of the Participant’s interest in his applicable Accounts shall occur within a reasonable time 
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following the event of default; provided, with respect to any portion of a loan secured by 
amounts governed under Section 401(k) of the Code, if applicable, foreclosure on such 401(k) 
amounts shall not occur until the occurrence of an event described under Section 401(k) of the 
Code which would otherwise permit a distribution to be made from the Plan. 

(e) Establishment of Loan Program:  The Trustees are hereby authorized and 
directed to establish a “loan program” (the “Loan Program”) and the Trustees are further 
authorized to delegate to the Committee the duties and responsibilities with regard to the 
implementation of the Loan Program as adopted by the Trustees for and on behalf of the Plan.  
The Loan Program shall be considered to be a part of this Plan for the purposes stated in the 
Loan Program. 

(f) Loan Account:  The words “Loan Account” shall mean a Participant’s separate 
Account established in the event he desires to make a loan from his applicable Account as 
provided in this Section 6.13. 

6.14 Required Minimum Distributions:  The provisions of this Section 6.14 will apply for 
purposes of determining Required Minimum Distributions for distribution calendar years 
beginning with the 2003 calendar year, as well as Required Minimum Distributions for the 2002 
Distribution Calendar Years that are made on or after August 1, 2002.  The requirements of this 
Section will take precedence over any inconsistent provisions of the Plan.  All distributions 
required under this Section will be determined and made in accordance with the Treasury 
regulations under Section 401(a)(9) and the minimum distribution incidental benefit requirement 
of Section 401(a)(9)(G) of the Internal Revenue Code.  Notwithstanding the other provisions of 
this Section, distributions may be made under a designation made before January 1, 1984, in 
accordance with Section 242(b)(2) of the Tax Equity and Fiscal Responsibility Act (TEFRA) and 
the provisions of the Plan that relate to Section 242(b)(2) of TEFRA. 

(a) Limits on Distribution Periods:  As of the first distribution calendar year, 
distributions, if not made in a single-sum, may only be made over one of the following periods 
(or a combination thereof):  (1) the life of the participant; (2) the life of the participant and a 
designated beneficiary; (3) a period certain not extending beyond the life expectancy of the 
participant; or (4) a period certain not extending beyond the joint and last survivor expectancy of 
the participant and a designated beneficiary. 

(b) Time and Manner of Distribution: 

(i) Required Beginning Date.  The Participant’s entire interest will be distributed, 
or begin to be distributed, to the Participant no later than the Participant’s Required Beginning 
Date.  For purposes of this Section, the “Required Beginning Date” of a Participant is the April 1 
of the calendar year following the later of the calendar year in which the Participant attains age 
70½ or the calendar year in which the Participant retires. 

(ii) Death of Participant Before Distributions Begin.  If the Participant dies 
before distributions begin, the Participant’s entire interest will be distributed, or begin to be 
distributed, no later than as follows: 

(1) If the Participant’s surviving spouse is the Participant’s sole 
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designated Beneficiary, then, distributions to the surviving spouse will begin by December 31 of 
the calendar year immediately following the calendar year in which the Participant died, or by 
December 31 of the calendar year in which the Participant would have attained age 70½, if later. 

(2) If the Participant’s surviving spouse is not the Participant’s sole 
designated Beneficiary, then, distributions to the designated Beneficiary will begin by December 
31 of the calendar year immediately following the calendar year in which the Participant died. 

(3) If there is no designated Beneficiary as of September 30 of the year 
following the year of the Participant’s death, the Participant’s entire interest will be distributed 
by December 31 of the calendar year containing the fifth anniversary of the Participant’s death. 

(4) If the Participant’s surviving spouse is the Participant’s sole 
designated Beneficiary and the surviving spouse dies after the Participant but before distributions 
to the surviving spouse begin, this Subsection (ii), other than Subsection (ii)(1), will apply as if 
the surviving spouse were the Participant. 

For purposes of this Subsection (ii) and Subsection (d), unless Subsection (ii)(1) applies, 
distributions are considered to begin on the Participant’s Required Beginning Date.  If 
Subsection (ii)(1) applies, distributions are considered to begin on the date distributions are 
required to begin to the surviving spouse under Subsection (ii)(4).  If distributions under an 
annuity purchased from an insurance company irrevocably commence to the Participant before 
the Participant’s Required Beginning Date (or to the Participant’s surviving spouse before the 
date distributions are required to begin to the surviving spouse under Subsection (ii)(4)), the date 
distributions are considered to begin is the date distributions actually commence. 

(iii) Forms of Distribution.  Unless the Participant’s interest is distributed in the 
form of an annuity purchased from an insurance company or in a single sum on or before the 
Required Beginning Date, as of the first distribution calendar year distributions will be made in 
accordance with Subsections (c) and (d) of this Section.  If the Participant’s interest is distributed 
in the form of an annuity purchased from an insurance company, distributions thereunder will be 
made in accordance with the requirements of Section 401(a)(9) of the Code and the Treasury 
regulations. 

(c) Required Minimum Distributions During Participant’s Lifetime: 

(i) Amount of Required Minimum Distribution For Each Distribution 
Calendar Year.  During the Participant’s lifetime, the minimum amount that will be distributed 
for each distribution calendar year is the lesser of: 

(1) the quotient obtained by dividing the Participant’s Account balance 
by the distribution period in the Uniform Lifetime Table set forth in Section 1.401(a)(9)-9, 
Q&A-2, of the Treasury regulations, using the Participant’s age as of the Participant’s birthday in 
the distribution calendar year; or 

(2) if the Participant’s sole designated Beneficiary for the distribution 
calendar year is the Participant’s spouse, the quotient obtained by dividing the Participant’s 
Account balance by the number in the Joint and Last Survivor Table set forth in Section 



VI-9 

1.401(a)(9)-9, Q&A-3, of the Treasury regulations, using the Participant’s and spouse’s attained 
ages as of the Participant’s and spouse’s birthdays in the distribution calendar year. 

(ii) Lifetime Required Minimum Distributions Continue Through Year of 
Participant’s Death.  Required minimum distributions will be determined under this Subsection 
(c) beginning with the first distribution calendar year and up to and including the distribution 
calendar year that includes the Participant’s date of death. 

(d) Required Minimum Distributions After Participant’s Death: 

(i) Death On or After Date Distributions Begin. 

(1) Participant Survived by Designated Beneficiary.  If the 
Participant dies on or after the date distributions begin and there is a designated Beneficiary, the 
minimum amount that will be distributed for each distribution calendar year after the year of the 
Participant’s death is the quotient obtained by dividing the Participant’s Account balance by the 
longer of the remaining life expectancy of the Participant or the remaining life expectancy of the 
Participant’s designated Beneficiary, determined as follows: 

a. The Participant’s remaining life expectancy is calculated 
using the age of the Participant in the year of death, reduced by one for each subsequent year. 

b. If the Participant’s surviving spouse is the Participant’s sole 
designated Beneficiary, the remaining life expectancy of the surviving spouse is calculated for 
each distribution calendar year after the year of the Participant’s death using the surviving 
spouse’s age as of the spouse’s birthday in that year.  For distribution calendar years after the 
year of the surviving spouse’s death, the remaining life expectancy of the surviving spouse is 
calculated using the age of the surviving spouse as of the spouse’s birthday in the calendar year 
of the spouse’s death, reduced by one for each subsequent calendar year. 

c. If the Participant’s surviving spouse is not the Participant’s 
sole designated Beneficiary, the designated Beneficiary’s remaining life expectancy is calculated 
using the age of the Beneficiary in the year following the year of the Participant’s death, reduced 
by one for each subsequent year. 

(2) No Designated Beneficiary.  If the Participant dies on or after the 
date distributions begin and there is no designated Beneficiary as of September 30 of the year 
after the year of the Participant’s death, the minimum amount that will be distributed for each 
distribution calendar year after the year of the Participant’s death is the quotient obtained by 
dividing the Participant’s Account balance by the Participant’s remaining life expectancy 
calculated using the age of the Participant in the year of death, reduced by one for each 
subsequent year. 

(ii) Death Before Date Distributions Begin. 

(1) Participant Survived by Designated Beneficiary.  If the 
Participant dies before the date distributions begin and there is a designated Beneficiary, the 
minimum amount that will be distributed for each distribution calendar year after the year of the 
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Participant’s death is the quotient obtained by dividing the Participant’s Account balance by the 
remaining life expectancy of the Participant’s designated Beneficiary, determined as provided in 
Subsection (i). 

(2) No Designated Beneficiary.  If the Participant dies before the date 
distributions begin and there is no designated Beneficiary as of September 30 of the year 
following the year of the Participant’s death, distribution of the Participant’s entire interest will 
be completed by December 31 of the calendar year containing the fifth anniversary of the 
Participant’s death. 

(3) Death of Surviving Spouse Before Distributions to Surviving 
Spouse Are Required to Begin.  If the Participant dies before the date distributions begin, the 
Participant’s surviving spouse is the Participant’s sole designated Beneficiary, and the surviving 
spouse dies before distributions are required to begin to the surviving spouse under Subsection 
(b)(ii)(1), this Section 6.14(ii) will apply as if the surviving spouse were the Participant. 

(e) Definitions: 

(i) Designated Beneficiary.  The individual who is designated as the 
Beneficiary under Section 6.11 of the Plan and is the designated Beneficiary under Section 
401(a)(9) of the Internal Revenue Code and Section 1.401(a)(9)-4 of the Treasury regulations. 

(ii) Distribution Calendar Year.  A Calendar Year for which a minimum 
distribution is required.  For distributions beginning before the Participant’s death, the first 
Distribution Calendar Year is the calendar year immediately preceding the Calendar Year which 
contains the Participant’s Required Beginning Date.  For distributions beginning after the 
Participant’s death, the first Distribution Calendar Year is the calendar year in which 
distributions are required to begin under Subsection (b)(ii).  The Required Minimum Distribution 
for the Participant’s first Distribution Calendar Year will be made on or before the Participant’s 
Required Beginning Date.  The Required Minimum Distribution for other Distribution Calendar 
Years, including the Required Minimum Distribution for the Distribution Calendar Year in 
which the Participant’s Required Beginning Date occurs, will be made on or before December 31 
of that distribution calendar year. 

(iii) Life Expectancy.  Life Expectancy as computed by use of the Single Life 
Table in Section 1.401(a)(9)-9, Q&A-1 of the Treasury regulations. 

(iv) Participant’s Account Balance.  The Account Balance as of the last 
valuation date in the calendar year immediately preceding the distribution calendar year 
(valuation calendar year) increased by the amount of any contributions made and allocated or 
forfeitures allocated to the Account Balance as of dates in the valuation calendar year after the 
valuation date and decreased by distributions made in the valuation calendar year after the 
valuation date.  The Account Balance for the valuation calendar year includes any amounts 
rolled over or transferred to the Plan either in the valuation calendar year or in the distribution 
calendar year if distributed or transferred in the valuation calendar year. 
6.15 Withdrawals from Participant Rollover Account:  A Participant may request and 
receive a distribution from his Participant Rollover Account at any time, even if he or she has not 
terminated employment, unless the rollover was from a defined benefit retirement plan 
sponsored by the Employer. 
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ARTICLE VII. 
Notices 

7.1 Notice to Oklahoma Municipal Retirement Fund:  As soon as practicable after a 
Participant ceases to be in the employ of the Employer, the Committee shall give written notice 
to the Oklahoma Municipal Retirement Fund.  The notice shall include such of the following 
information and directions as are necessary or advisable under circumstances: 

(a) name and address of the Participant; 

(b) reason he ceased to be in the Employer’s employ; 

(c) name and address of the Beneficiary or Beneficiaries in case of Participant’s 
death; 

(d) percentage or amount to which such Participant is entitled in case of termination 
of employment; 

(e) time, manner and amount of payments to be made to such Participant; and 

(f) information required to complete the Trustee’s Withholding Election Form. 

As soon as practicable after the Committee learns of the death of a Participant, it shall give like 
notice to the Oklahoma Municipal Retirement Fund. 

7.2 Subsequent Notices:  At any time and from time to time after giving the notice as 
provided for in Section 7.1, the Committee may modify such original notice or any subsequent 
notice by means of a further written notice or notices to the Oklahoma Municipal Retirement 
Fund, but any action taken or payments made by the Oklahoma Municipal Retirement Fund 
pursuant to a prior notice shall not be affected by a subsequent notice. 

7.3 Copy of Notice:  A copy of each notice provided for in Sections 7.1 and 7.2 shall be 
mailed by the Committee to the Participant or to each Beneficiary involved, as the case may be, 
but if, for any reason, such copy is not sent or received, that fact shall not affect the validity of 
any notice to the Oklahoma Municipal Retirement Fund nor the validity of any action taken or 
payment made pursuant thereto. 

7.4 Reliance Upon Notice:  Upon receipt of any notice as provided in this Article VII, the 
Oklahoma Municipal Retirement Fund shall promptly take whatever action and make whatever 
payments are called for therein, it being intended that the Oklahoma Municipal Retirement Fund 
may rely upon the information and directions in such notice absolutely and without question.  
However, the Oklahoma Municipal Retirement Fund may call to the attention of the Committee 
any error or oversight which the Oklahoma Municipal Retirement Fund believes to exist in any 
notice. 
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ARTICLE VIII. 
Amendment and Termination 

8.1 Termination of Plan:  The Employer may at any time, effective as specified, terminate 
the Plan and may direct and require the Oklahoma Municipal Retirement Fund to liquidate the 
Fund.  In the event the Employer shall for any reason cease to exist, the Plan shall terminate and 
the Fund shall be liquidated.  In the event of the termination, partial termination, or complete 
discontinuance of contributions hereunder, the Account balances of each Participant will become 
nonforfeitable. 

8.2 Suspension and Discontinuance of Contributions:  If the governing body of the 
Employer decides it is impossible or inadvisable to continue to make contributions to the Plan, it 
shall have the power by appropriate resolution or decision to: 

(a) suspend contributions to the Plan; 

(b) discontinue contributions to the Plan; or 

(c) terminate the Plan. 

Suspension shall be a temporary cessation of contributions and shall not constitute or require a 
termination of the Plan.  A discontinuance of contributions shall not constitute a formal 
termination of the Plan and shall not preclude later contributions but all Municipality 
Contribution Accounts not theretofore fully vested shall become fully vested in the respective 
Participants notwithstanding the provisions of Section 6.4.  In such event, Employees who 
become eligible to enter the Plan subsequent to the discontinuance shall receive no benefits.  
After the date of a discontinuance of contributions, the Trust shall remain in existence as 
provided in this Section 8.2 and the provisions of the Plan and Trust shall remain in force.  A 
certified copy of such decision or resolution shall be delivered to the Oklahoma Municipal 
Retirement Fund, and as soon as possible thereafter the Oklahoma Municipal Retirement Fund 
shall send or deliver to each Participant or Beneficiary concerned a copy thereof. 

8.3 Liquidation of Trust Fund:  Upon a complete termination or upon a partial termination 
of the Plan, unless the Employer’s successor shall elect to continue the Plan, the Accounts of all 
Participants and Beneficiaries shall thereupon be and become fully vested.  Upon a complete 
termination, the Oklahoma Municipal Retirement Fund shall convert the proportionate interest of 
such Participants and Beneficiaries in the Trust Fund to cash and, after deducting all charges and 
expenses, the Oklahoma Municipal Retirement Fund shall adjust the balances of such Accounts 
as provided in Section 5.5 treating the termination date as the current Valuation Date. 

Thereafter, the Oklahoma Municipal Retirement Fund shall distribute as soon as 
administratively feasible the amount to the credit of each such Participant and Beneficiary as the 
Committee shall direct. 

8.4 Amendments:  Each Employer agrees to adopt any amendments to this Plan which are 
necessary for an initial or continued determination that the Plan is a qualified, tax exempt plan 
under Sections 401(a) and 501(a) of the Code.  Any such amendments will be an amendment of 
the Employer’s separate Plan if approved by the Trustee.  The Employer may amend its separate 
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Plan in any respect and at any time, subject to the limitations of the Plan, by amendment of or 
addition to the Joinder Agreement.  However, the Oklahoma Municipal Retirement Fund 
reserves the right to approve all Employer amendments. 

 

8.5 Provider’s Power to Amend for Adopting Employers: The Provider, as defined in 
section 4.08 of Rev. Proc. 2017-41, may amend any part of the Plan. However, for purposes of 
reliance on an Opinion Letter (as defined in Rev. Proc. 2017-41), the Provider will no longer 
have the authority to amend the Plan on behalf of the Employer as of the date (1) the Employer 
amends the Plan to incorporate a type of plan described in section 6.03 of Rev. Proc. 2017-41 
that is not permitted under the Pre-Approved Plan program, or (2) the Internal Revenue Service 
notifies the Employer, in accordance with section 8.06(3) of Rev. Proc. 2017-41, that the Plan is 
an individually designed plan due to the nature and extent of Employer amendments to the Plan. 
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ARTICLE IX. 
Employment Transfers 

9.1 Transfers from This Plan: 

(a) To Another Category with This Employer:  If a Participant is employed by the 
Employer and is transferred to employment with this Employer but under another department, 
classification or category, so that he is no longer eligible to participate in this Plan, such 
participation shall thereupon cease and his Account balance shall remain in the Fund and will 
continue to accrue interest but he will not continue to accrue Service for the purpose of 
additional vesting credit for benefits under this Plan.  However, if an Employee participates in 
any other plan sponsored by the Employer within the Fund, he or she will continue to accrue 
service under this Plan for vesting purposes only. 

(b) To Another Municipality:  If a Participant’s employment by the Employer is 
terminated by virtue of his transfer to employment with another Municipality, his membership in 
this Plan shall thereupon cease and he shall be subject to the following rules and requirements 
relating to this Plan and his right and benefits hereunder, to-wit: 

(i) if he is fully vested under this Plan as of the date of such employment transfer, 
he shall be entitled to take any distribution, full or partial, without any effect on his current 
vesting status; or  

(ii) if he is not fully vested under this Plan as of the date of such employment 
transfer, and he is, immediately upon such transfer of employment, covered by the retirement 
system under which such other Municipality participates in the Oklahoma Municipal Retirement 
Fund, he will continue to accrue Service for the purpose of additional vesting credit for benefits 
under this Plan.  However, upon any distribution (that would not be optional to an active 
Employee), full or partial, vesting will stop and any unvested balance, if any, will be forfeited. 

9.2 Transfers to This Plan: 

(a) From Another Category with This Employer:  If a person becomes a 
Participant immediately upon his transfer from full-time, regular employment with this Employer 
under another department, classification or category where he is ineligible for membership only 
because of the type of such employment, his Service accrued by virtue of such prior employment 
shall not be counted in determining his vesting credit for benefits hereunder. 

(b) From Another Municipality:  If a person becomes a Participant immediately 
upon his transfer from full-time, regular employment with a Municipality other than this 
Employer, his Service accrued by virtue of such prior employment shall be counted in 
determining his vesting credit for benefits hereunder, and he shall also be subject to all the other 
provisions of this Plan.  A Participant’s eligibility for membership under this Plan will be 
determined by applying the eligibility requirements in the Joinder Agreement as though the date 
which his credited Service from the other Municipality began was his date of employment with 
this Employer.  Service from such prior employment will however be ignored in its entirety upon 
any distribution from that Municipality, full or partial, if taken prior to its full vesting. 
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(c) Previously Fully Vested With Another Municipality:  With respect to a 
Participant who was previously 100% vested in any other Municipality’s qualified retirement 
plan prior to becoming a Participant in this Plan, such Participant’s “Service” for purposes of 
determining years of service for vesting under this Plan shall include the Participant’s last 
continuous period during which the Participant was an Employee of the other Municipality. 

9.3 Notice of Transfers:  Immediately after any transfer of employment referred to in 
Sections 9.1 or 9.2, the transferred Participant shall give written notice of such transfer to the 
Authorized Agent on a form furnished by the Authorized Agent.  Such Participant shall not be 
penalized, however, for failure to give such notice.  The Authorized Agent shall give immediate 
notice in writing of such transfers to the Trust Service Provider and the Committee. 

9.4 Transfer from Other Qualified Plans:  The Employer may cause to be transferred to the 
Oklahoma Municipal Retirement Fund all or any of the assets held in respect to any plan or trust 
which satisfied the applicable requirements of the Code relating to qualified plans and trusts, 
which is maintained by the Employer for the benefit of its Employees.  Any such assets so 
transferred shall be accompanied by written instructions from the Employer, or the trustee or 
custodian or the individual holding such assets, setting forth the Participants for whose benefit 
such assets have been transferred and showing separately the respective contributions by the 
Employer and by the Participants and the current value of the assets attributable thereto.  Upon 
receipt of such assets and instructions the Oklahoma Municipal Retirement Fund shall thereafter 
proceed in accordance with the provisions of the Fund. 

9.5 Rollover Contributions:  A Participant who is or was entitled to receive an eligible 
rollover distribution, as defined in Code Section 402(c)(4) and Treasury Regulations issued 
thereunder, from a qualified plan described in Section 401(a) or 403(a) of the Code (including 
after-tax employee contributions), an annuity contract described in Section 403(b) of the Code 
(including after-tax employee contributions, or an eligible plan under Section 457(b) of the Code 
which is maintained by a state, political subdivision of a state, or any agency or instrumentality 
of a state or political subdivision of a state, or an individual retirement account may elect to 
contribute all or any portion of such distribution to the Trust directly from such qualified plan, 
annuity contract or eligible plan, or within 60 days of receipt of such distribution to the 
Participant.  Rollover Contributions shall only be made in the form of cash, or, if and to the 
extent permitted by the Employer with the consent of the Trustee, promissory notes evidencing a 
plan loan to the Participant; provided, however, that Rollover Contributions shall only be 
permitted in the form of promissory notes if the Plan otherwise provides for loans. 

The Committee shall develop such procedures and require such information from 
Participants as it deems necessary to ensure that amounts contributed under this Section 9.5 meet 
the requirements for tax-deferred rollovers established by this Section 9.5 and by Code Section 
402(c).  No Rollover Contributions may be made to the Plan until approved by the Committee. 

If a Rollover Contribution made under this Section 9.5 is later determined by the 
Administrator not to have met the requirements of this Section 9.5 or of the Code or Treasury 
regulations, then, within a reasonable time after such determination is made, the amounts then 
held in the Trust attributable to such Rollover Contribution shall be distributed to the Employee. 
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A Participant’s Rollover Contributions Account shall be subject to the terms of the Plan 
except as otherwise provided in this Section 9.5. 

Notwithstanding any other provision of this Section 9.5, the Employer may direct the 
Trustee not to accept Rollover contributions. 

9.6 Transfer to Other Qualified Plans:  The Employer, by written direction to the 
Oklahoma Municipal Retirement Fund, may transfer some or all of the assets held under the 
Fund to another plan or trust meeting the requirements of the Code relating to qualified plans and 
trusts.  In the case of any merger or consolidation with, or transfer of assets and liabilities to, any 
other plan, provisions shall be made so that each Participant in the Plan on the date thereof (if the 
Plan then terminated) would receive a benefit immediately after the merger, consolidation or 
transfer which is equal to or greater than the benefit he would have been entitled to receive 
immediately prior to the merger, consolidation or transfer (if the Plan had then terminated). 

9.7 Rollover to Another Plan or IRA:   

(a) General:  Notwithstanding any provision of the Plan to the contrary that would 
otherwise limit a Distributee’s election under this Section, a Distributee may elect, at the time 
and in the manner prescribed by the Committee, to have any portion of an Eligible Rollover 
Distribution paid directly to an Eligible Retirement Plan specified by the Distributee in a Direct 
Rollover.  The Committee shall establish procedures for implementing such Direct Rollover 
distribution. 

(b) Definitions:  For purposes of this Section 9.7, the following definitions shall 
apply: 

(i) “Eligible Rollover Distribution”:  An “Eligible Rollover Distribution” is 
any distribution of all or any portion of the balance to the credit of the Distributee, except that an 
Eligible Rollover Distribution does not include: any distribution that is one of a series of 
substantially equal periodic payments (not less frequently than annually) made for the life (or life 
expectancy) of the Distributee or the joint lives (or joint life expectancies) of the Distributee and 
the Distributee’s designated Beneficiary, or for a specified period of 10 years or more; any 
distribution to the extent such distribution is required under Section 401(a)(9) of the Code; the 
portion of any distribution that is not includable in gross income (determined without regard to 
the exclusion for net unrealized appreciation with respect to Employer Stock); and any 
distributions attributable to a hardship.  With respect to distributions made after December 31, 
2001, for purposes of the direct rollover provisions in Section 9.7 of the Plan, a portion of a 
distribution shall not fail to be an eligible rollover distribution merely because the portion 
consists of after-tax employee contributions which are not includible in gross income.  However, 
such portion may be transferred only to (i) an individual retirement account or annuity described 
in Section 408(a) or (b) of the Code or, effective for distributions on or after January 1, 2008, a 
Roth individual retirement account of annuity described in Section 408A of the Code, or (ii) a 
qualified defined contribution plan described in Section 401(a) or 403(a) of the Code that agrees 
to separately account for amounts so transferred, including separately accounting for the portion 
of such distribution which is includible in gross income and the portion of such distribution 
which is not so includible. 
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(ii) “Eligible Retirement Plan”:  An “Eligible Retirement Plan” is an 
individual retirement account described in Section 408(a) of the Code, an individual retirement 
annuity described in Section 408(b) of the Code, an annuity plan described in Section 403(a) of 
the Code, or a qualified plan described in Section 401(a) of the Code, an annuity contract 
described in Section 403(b) of the Code and an eligible plan under Section 457(b) of the Code 
which is maintained by a state, political subdivision of a state, or any agency or instrumentality 
of a state or political subdivision of a state and which agrees to separately account for amounts 
transferred into such plan from this Plan; or, effective January 1, 2008, a Roth IRA described in 
Code Section 408A(b), that accepts the Distributee’s Eligible Rollover Distribution.  However, 
in the case of an Eligible Rollover Distribution to the surviving spouse or a Participant’s 
surviving Beneficiary, an Eligible Retirement Plan is an individual retirement account or 
individual retirement annuity.  The definition of Eligible Retirement Plan shall also apply in the 
case of a distribution to a surviving spouse, or to a spouse or former spouse who is the alternate 
payee under a qualified domestic relation order, as defined in Section 414(p) of the Code.  If any 
portion of an Eligible Rollover Distribution is attributable to payments or distributions from a 
designated Roth account, an Eligible Retirement Plan with respect to such portion shall include 
only another designated Roth account of the individual from whose account the payments or 
distributions were made, or a Roth IRA of such individual.  In the case of a nonspouse 
beneficiary, the direct rollover may be made only to an individual retirement account or annuity 
described in Code Section 408(a) or 408(b) (“IRA”) that is established on behalf of the 
designated Beneficiary and that will be treated as an inherited IRA pursuant to the provisions of 
Code Section 402(c)(ii).  Further, the determination of any required minimum distribution under 
Code Section 401(a)(9) that is ineligible for rollover shall be made in accordance with IRS 
Notice 2007-7, Q&A 17 and 18, 2007-5 I.R.B. 395. 

(iii) “Distributee”:  A “Distributee” includes a Participant or former 
Participant.  In addition, the Participant’s spouse or former Participant’s surviving spouse or 
surviving Beneficiary (effective January 1, 2007) and the Participant’s or former Participant’s 
spouse or former spouse who is the alternate payee under a qualified domestic relations order, as 
defined in Section 414(p) of the Code, are distributees with regard to the interest of the spouse or 
former spouse. 

(iv) “Direct Rollover”:  A “Direct Rollover” is a payment by the Plan directly 
to the Eligible Retirement Plan specified by the Distributee. 

9.8 Requirements for Rollover by Individuals:  An Employee (whether or not a Participant 
under this Plan), who, as a result of a termination of another plan qualified under Section 401(a) 
of the Code, a termination of employment, disability or attainment of age 59½ years, has had 
distributed to him his entire interest in a plan which meets the requirements of Section 401(a) of 
the Code (hereinafter referred to as the “Other Plan”) may, in accordance with procedures 
approved by the Committee, transfer all or any part of the distribution received from the Other 
Plan to the Trustees under this Plan, provided the following conditions are met: 

(a) the transfer occurs on or before the 60th day following his receipt of the 
distribution from the Other Plan, or, if such distribution had previously been deposited in an 
individual retirement account (as defined in Section 408 of the Code), the transfer occurs on or 
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before the 60th day following his receipt of such distribution, plus earnings thereon from such 
individual retirement account; 

(b) the distribution from the Other Plan qualifies as a lump sum distribution within 
the meaning of Subsection 402(e)(4)(A) of the Code or is a result of a termination of another 
plan qualified under Section 401(a) of the Code; and  

(c) the amount transferred shall not exceed the distribution he received from the 
Other Plan, less the amount, if any, considered contributed by him in accordance with Subsection 
402(e)(4)(D)(i) of the Code, plus earnings thereon during the period, if any, in which the amount 
was held in an individual retirement account. 

9.9 Transfers From Another Qualified Plan: 

(a) With respect to an Employee (whether or not a Participant under this Plan), who 
has an undistributed account balance in another plan which meets the requirements of Section 
401(a) of the Code (hereinafter referred to as the “Other Plan”), the Committee may, in its sole 
discretion, approve a direct transfer of such account balance from the Other Plan to the Trustees 
under this Plan. 

(b) If the Plan receives a direct transfer (by merger or otherwise) of elective 
contributions (or amounts treated as elective contributions) under a plan with a Section 401(k) 
arrangement, the distribution restrictions of Sections 401(k)(2) and (10) of the Code continue to 
apply to those transferred elective contributions. 

9.10 Procedures:  With respect to transfers under either Section 9.8 or 9.9 herein, the 
Committee shall develop such procedures, and may require such information from an Employee 
or the fiduciaries of the Other Plan desiring to make such a transfer, as it deems necessary or 
desirable to determine that the proposed transfer will meet requirements of this Article and the 
law. Upon approval by the Committee, the amount transferred shall be deposited in the Trust 
Fund and shall be credited to a Rollover Account established in the Employee’s name.  Such 
Account shall be 100% vested in and nonforfeitable by the Employee, shall share in increases 
and decreases thereon determined in accordance with the Plan, but shall not share in Employer 
Contributions or Forfeitures.  Upon termination of employment, the total amount of Employee’s 
Participant Rollover Account shall be distributed as part of his Benefit. 
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ARTICLE X. 
Administration 

10.1 Administration:  The Plan shall be administered by the Committee which is hereby 
created and established and which shall be composed of the members of the City Council of the 
Employer.  The duties of the Committee shall be performed without compensation other than the 
compensation, if any, which they receive as officers of the Employer unless additional 
compensation is specifically provided for by action of the City Council.  Any usual and 
reasonable expenses incurred by the Committee in the administration of this Fund and Plan shall 
be paid by the Employer. 

(a) Committee:  The Committee shall have such powers as may be necessary to 
discharge its duties hereunder and under the document creating the Oklahoma Municipal 
Retirement Fund, and under the contract for the pooling of the Fund with similar funds of other 
Municipalities.  Such powers shall include but not be limited to the following powers and duties: 

(1) to delegate to, specify, direct, and supervise the performance of duties of 
the Authorized Agent, as the agent of the Employer and Committee in matters relating to the 
Plan, the Fund, and the Oklahoma Municipal Retirement Fund, including but not limited to, the 
duties set forth below in Subsection 10.1(b) and including any duties of the Employer under the 
Plan, or as set forth in this Subsection 10.1(a); 

(2) acting by direction to the Authorized Agent to file a petition for 
nomination, or otherwise nominate, and cause the ballot for the election of Trustees of the 
Oklahoma Municipal Retirement Fund; 

(3) to construe and interpret the Plan and resolve any ambiguities with respect 
to any of the terms and provisions thereof as written and as applied to the operation of the Plan;  

(4) to decide all questions of eligibility and determine the amount, manner and 
time of payment of any benefits hereunder; 

(5) to prescribe procedures to be followed by Participants in filing 
applications for benefits; 

(6) to make a determination as to the right of any person to a benefit and to 
afford any person dissatisfied with such determination the right to a hearing thereon; 

(7) to receive from the Employer, the Trustees, the Trust Service Provider and 
the Authorized Agent, such information as shall be necessary for the proper administration of the 
Plan; 

(8) to prepare and distribute, in such manner as it determines to be 
appropriate, information explaining the Plan; 

(9) to furnish the Employer, upon request, such annual reports with respect to 
the administration of the Plan as are reasonable and appropriate; 
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(10) to receive and review reports from the auditor appointed by the Trustees, 
the City Treasurer and City Auditors, of the financial condition of the Fund; 

(11) to have full power, to manage and control, the Plan and Fund and to 
authorize in writing, all payments from the Fund by written direction of the Authorized Agent, or 
otherwise;  

(12) to sue in any court of competent jurisdiction for the enforcement of any 
contract, claim or other right, and to defend against or to compromise, settle or otherwise dispose 
of any claim or suit against the Employer, the Plan, or the City Treasurer, as Treasurer of the 
Plan; and 

(13) to appoint such person or persons as necessary to perform the following: 

a.  to receive and separately account for, payments, appropriations, 
apportionments, allocations, payroll deductions, and any other assets, which are for, or 
consist of contributions or assets under the Plan for the Fund, which are made by the 
Employer, the Participants, or from any other source; 

 b.   to transfer, remit, pay over and deliver, upon the written direction of 
the Authorized Agent, as soon as practicable after his receipt thereof, all such 
contributions and assets, to the Oklahoma Municipal Retirement Fund for management 
and investment; 

c.  to keep as evidence and permanent records, all such written directions 
of the Authorized Agent for such transfers and disbursements, maintain accurate accounts 
and records of such receipts, transfers and disbursements, and keep such other records 
and furnish such information and advice to the Employer, the City Council, the 
Committee and the Authorized Agent as may be necessary and proper for the 
performance of such duties in coordinating the administration and operation of the Plan; 

d.  maintain such records including vital statistics on health, age, sex, 
birth, death, Compensation and length of Service of all the Participants of the Employer 
or their beneficiaries who are included in the Plan or who are, or may become eligible for 
such inclusion, as are necessary for the proper administration of the Plan, and furnish 
such information as is requested by the Authorized Agent, or is requested by the 
Administrator; 

e.  notify the Authorized Agent when any Participant is eligible for 
Retirement under the Plan; and 

f. attend meetings of the Committee while matters pertaining to the Plan, 
the Employees or their beneficiaries are under consideration. 

The Committee shall have no power to waive or fail to apply any requirements of 
eligibility for a Benefit under the Plan.  The Committee may adopt such rules, regulations and 
actuarial tables as it deems necessary or desirable to administer the Plan.  All such rules, 
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regulations and decisions shall be uniformly and consistently applied to all Employees in similar 
circumstances. 

Any such rule or decision which is not inconsistent with the provisions of the Plan shall 
be conclusive and binding upon all persons affected by it and there shall be no appeal from any 
ruling by the Committee which is within its authority. 

When making a determination or calculation, the Committee shall be entitled to rely upon 
information furnished by the Trustees, the Trust Service Provider, the Employer, the Authorized 
Agent, the legal counsel of the Employer, or the actuary for the Plan. 

(b) Authorized Agent:  An Authorized Agent shall be designated in writing by the 
Committee and shall act as the agent of the Employer (but not the agent of the Trustees or the 
Trust Service Provider of the Oklahoma Municipal Retirement Fund) in matters pertaining to the 
Plan, the Fund and the Oklahoma Municipal Retirement Fund, to centralize in one person the 
local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and 
the Committee.  The Authorized Agent, under the control and direction of the Committee, shall 
have such general duties as the Employer and the Committee may deem necessary and proper for 
such purposes, which duties shall include but not be limited to, the following: 

(1) to coordinate the deduction of Participant contributions and to see that 
Employer and Participant contributions are properly received and forwarded promptly to the 
Oklahoma Municipal Retirement Fund for management and investment; 

(2) to forward any communications directed to Participants and beneficiaries 
by the Trustees, the Trust Service Provider  or the Oklahoma Municipal Retirement Fund; 

(3) to lend assistance to Participants and beneficiaries in filing applications for 
benefits, and in communicating with the Employer, the Committee and the Trustees or the Trust 
Service Provider of the Oklahoma Municipal Retirement Fund and to forward such 
communications to the addressees; 

(4) to assist the Committee in determining whether or not Employees are 
eligible for participation in the Plan; 

(5) to certify at the direction of the Committee that a Participant is on an 
authorized leave of absence, paid or unpaid; and 

(6) to file at the direction of the Committee a petition or nomination, and cast 
a ballot for election of Trustees of the Oklahoma Municipal Retirement Fund. 

(c) Plan Counselor:  The Committee of the Employer shall appoint the legal advisor 
of the Employer and the Committee, and such legal advisor shall represent them in any legal 
matters, proceedings, or litigation. 

10.2 Bonds:  No bond to secure the performance of administrative duties in the operation of 
the Plan and Fund, shall be required of any persons or organizations unless required by law, or 
unless required by the Trust Indenture establishing The Oklahoma Municipal Retirement Fund, 
or unless required by the Employer for any persons or organizations engaged in the 



 X-4 

administration of the Plan.  If such a bond is required by law, the Trustees or the Employer, the 
premiums therefor shall be paid as expenses of the Oklahoma Municipal Retirement Fund as to 
its members, agents, employees, Municipal Retirement Fund, or as expenses of the Employer as 
to the administration of the Plan.  Any agents, officials or Employees of the Employer engaged 
in the administration of the Plan shall be covered as to the performance of such administrative 
duties, by any official or other bond covering their regular duties otherwise. 

10.3 Benefit Payments:  All benefits are to be paid pursuant to the provisions of the Plan out 
of the applicable portion of the Oklahoma Municipal Retirement Fund. 

10.4 Abandonment of Benefits:   

(a) If, anytime following the date either of a Participant or Beneficiary of a deceased 
Participant becomes entitled to receive any non-deferred benefits under the Plan, then, if the 
whereabouts of such Participant or Beneficiary is unknown, the benefits may be forfeited in certain 
limited circumstances as provided hereafter.  If the Committee has mailed to the Participant or 
Beneficiary notice of the present right to receive benefits, and the Committee mails such notice 
again after one year, then, if no claim has been received by the second anniversary of the first 
mailing of the notice, the Accounts representing unclaimed Benefits (including those holding 
Employee contributions) can be forfeited pursuant to Section 5.4 herein. 

(b) Each Participant and Beneficiary shall file with the Committee, from time to time in 
writing, their post office address and each change of post office address, if any, and the Committee 
shall not be obliged to search for or ascertain the whereabouts of any Participant or Beneficiary.  
Any communication addressed to a Participant or Beneficiary at their last post office address filed 
with the Committee, or if no such address was filed, then at their last post office address as shown 
on the Employer’s records, shall be binding on the Participant and the Beneficiary for all purposes 
of the Plan and Trust. 

(c) In the event that the whereabouts of a lost Participant, or lost Beneficiary of a 
deceased Participant, ever becomes known to the Committee, and either of such parties makes a 
claim for benefits, the Committee shall, if the Plan is in existence, reinstate any Benefits which have 
been previously forfeited to satisfy such claim; provided, the amount reinstated shall, in any event, 
be equal to the amount of the forfeited benefit unadjusted by any increases or decreases under 
Section 5.6 herein occurring after such forfeitures were allocated.  Reinstated Forfeitures shall be 
satisfied from the following sources in the priority indicated: (i) unallocated Forfeitures, 
(ii) unallocated Fund increases, or (iii) Employer contributions which the Employer shall make if 
necessary to satisfy such reinstatement.  For purposes of this Subsection (c), the limitations under 
Section 415 of the Code shall not apply. 

10.5 Benefits Payable to Incompetents:  Any payments due hereunder to a minor or other 
person under legal disability may be made, at the discretion of the Committee, to a valid power 
of attorney, a court appointed guardian, or any other person authorized under state law to receive 
the benefit. The Committee shall not be required to see to the application of any such payment, 
and the payee’s receipt shall be a full and final discharge of all responsibility hereunder of the 
Employer, the Committee and the Trustees. 
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ARTICLE XI. 
General 

11.1 USERRA:  Notwithstanding any provision of this Plan to the contrary, effective 
December 12, 1994, contributions, benefits and service credit with respect to qualified military 
service will be provided in accordance with Section 414(u) of the Code.  A Participant returning 
from military service shall not be entitled to catch-up on Pick-Up Contributions missed during 
such military service. 

11.2 Not Contract Between Employer and Participant:  Neither the creation of this Plan, nor 
any amendment to it, nor the creation of any fund, nor the payment of benefits hereunder shall be 
construed as giving any legal or equitable right to any Participant against the Employer or 
against the Oklahoma Municipal Retirement Fund, except as provided herein, and all liabilities 
under this Plan shall be satisfied, if at all, only out of the Fund held by the Oklahoma Municipal 
Retirement Fund.  Participation in the Plan shall not give any Participant any right to be retained 
in the employ of the Employer, and the Employer hereby expressly retains the right to hire and 
discharge any Participant at any time with or without cause, as if this Plan had not been adopted, 
and any such discharged Participant shall have only such rights or interests in the Fund as may 
be specified herein. 

11.3 Payment of Fees:  The Employer shall pay a fee in an amount determined and revised 
from time to time by the Oklahoma Municipal Retirement Fund. 

11.4 Governing Law:  The validity, construction and administration of this Plan shall be 
determined under the laws of the State of Oklahoma. 

11.5 Counterpart Execution:  This Plan may be executed in two or more counterparts, as 
may be all amendments thereto be executed, and any one of the executed copies shall be deemed 
an original. 

11.6 Severability:  Every provision of this Agreement is intended to be severable.  If any term 
or provision hereof is illegal or invalid for any reason whatsoever, such illegality or invalidity 
shall not affect the validity of the remainder of this Plan. 

11.7 Spendthrift Provisions:  Benefits payable under this Plan shall not be subject in any 
manner to anticipation, alienation, sale, transfer, assignment, pledge, encumbrance, charge, 
garnishment, execution or levy of any kind, either voluntary or involuntary, including any such 
liability which is for alimony or other payments for the support of a spouse or former spouse, or 
for any other support of a spouse or former spouse, or for any other relative of the Employee, 
prior to actually being received by the person entitled to the benefit under the terms of the Plan; 
and any attempt to anticipate, alienate, sell, transfer, assign, pledge, encumber, charge or 
otherwise dispose of any right to benefits payable hereunder, shall be void.  The Fund shall not 
in any manner be liable for, or subject to, the debts, contracts, liabilities, engagements or torts of 
any person entitled to benefits hereunder.  The preceding provisions shall not apply to the 
creation, assignment or recognition of a right to any benefit payable with respect to a Participant 
pursuant to a domestic relations order, and does not preclude the Oklahoma Municipal 
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Retirement Fund from complying with a court order requiring deduction from the benefits of a 
Participant in pay status for alimony and support payments. 

11.8 Maximum Duration:  Nothing herein shall be construed to suspend the power of 
alienation or prevent the vesting of the interest of any person in the Plan for a longer period than 
the duration of the lives of the designated Beneficiaries of a particular interest therein in being at 
the time such designation becomes irrevocable, plus twenty-one (21) years; if any provisions 
shall be held to violate a rule or law against restraints on alienation or remote vesting, the Plan 
shall not be vitiated thereby, but the Plan, or the portion of the Plan thus affected, shall 
immediately be distributed to those entitled as their interest shall then appear. 

11.9 Number and Gender:  Pronouns and other similar words used herein in the masculine 
gender shall be read as the feminine gender where appropriate; pronouns and other similar words 
used herein in the neuter gender shall be read as the masculine or feminine gender where 
appropriate; and the singular form of words shall be read as the plural where appropriate. 

11.10 Compensation and Expenses of Administration:  If a Trustee, a member of Oklahoma 
Municipal Retirement Fund, or a member of the Committee is an Employee of the Employer, he 
shall serve without any additional compensation.  The Employer may pay all or part of the 
expenses of administration of the Plan, including the compensation and expenses of the Trustee, 
and any other expenses incurred at the direction of the Oklahoma Municipal Retirement Fund, 
including, without limitation, fees of actuaries, accountants, attorneys, investment managers, 
investment advisors and other specialists, and any other costs of administering the Plan.  To the 
extent that any of such expenses are not paid by the Employer, such expenses shall be paid by 
the Oklahoma Municipal Retirement Fund out of the Fund.  In addition, the Plan or Trustees 
shall be authorized to charge to a Participant’s Account any direct expenses it incurs in 
connection with such Account, which shall include by example, and not by limitation, expenses 
resulting from a Participant’s QDRO, bankruptcy or default on a Plan loan, and expenses 
incurred in attempting to locate a Participant.  Trustees shall have the power under this Section in 
their sole discretion to determine the items and amounts thereof which should equitably and 
reasonably be charged to a particular Account.  If such charges exceed the balance in a 
Participant’s Accounts, the excess shall be charged to the general Trust Fund. 

11.11 Supercession of Inconsistent Provisions:  The provisions of the Plan override any 
conflicting provision contained in the Trust or custodial account documents used with the Plan. 

11.12 Mistake of Fact:  All contributions to the Plan are made subject to the correctness of the 
amount.  In the event a contribution is made to the Plan and Trust by the Employer under a 
mistake of fact concerning the correctness of such contribution, then the Oklahoma Municipal 
Retirement Fund shall return such portion of such contribution which is in excess of the amount 
that would have been contributed had there not occurred a mistake of fact within one year after 
the payment of the contribution to the Oklahoma Municipal Retirement Fund. 

In the case of amounts returned pursuant to this Section 11.12, no earnings attributable to 
such amounts may be returned to the Employer, but losses attributable thereto shall reduce the 
amount returned, and no such return shall reduce the balance of any Participant’s Municipality 
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Contribution Accounts to less than the balance which would have been credited thereto had such 
amount not been contributed. 

11.13 Written Notices:  Any reference herein to written notices or documents or notices or 
elections in writing shall be deemed to include any method of communication acceptable to the 
Oklahoma Municipal Retirement Fund, and subject to applicable requirements of Treas. Reg. 
Section 1.401(a)-21. 



IN WITNESS WHEREOF, and as conclusive evidence of the adoption of the foregoing 
instrument comprising the Plan, the Oklahoma Municipal Retirement Fund, has caused its 
corporate seal to be affixed hereto and these presents to be duly executed in its name and behalf 
by its proper officers thereunto authorized this 17th day of December, 2021. 

STATE OF OKLAHOMA 

COUNTY OF OKLAHOMA 

) 
) ss. 
) 

OKLAHOMA MUNICIPAL RETIREMENT 
FUND 

By fLjZt: 

BEFOr ME, the undersigned a Notary Public in and for ~ County and State, on this 
_jl day of ecc...1u..b tI , ').f.tl I , personally appeared l>MY'!l\ d.-e.(l , to me known to 
be the identical person who subscribed the name of the Oklahoma Municipal Retirement Fund, a 
municipal corporation, to the foregoing instrument as its Chairperson and acknowledged to me 
that he executed the same as his free and voluntary act and deed and as the free and voluntary act 
and deed of such corporation, for the uses and purposes therein set forth. 

GIVEN UNDER MY HAND AND SEAL OF OFFICE, the d 
written. 

My Co~ ssion Expires: 
oq ,/202.s 

(NOTARY SEAL) 

year last above 
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AUTORIZED AGENT DESIGNATION PROCESS 
 

An Authorized Agent shall be designated in writing by the Plan’s Retirement Committee (governing body) and shall act 
as the agent of the Employer in matters pertaining to the Plan and the Fund to centralize in one person the local 
administration and coordination of Plan activities including contribution and payroll information, forms and applications 
for Plan participants and to assist Participants, the Employer and Committee regarding Plan matters. Please refer to the 
Authorized Agent Role and Responsibilities section of this form or the plan document for specific duties. 
 

If you, as Authorized Agent, want to designate another Authorized Signer (please complete a Notice of Authorized 
Signer). 
 

 

AUTHORIZED AGENT INFORMATION (Please print clearly using black or blue ink) 

NAME OF MUNICIPALITY OR ENTITY:   

FEDERAL TAX ID NUMBER:   

APPROVED AUTHORIZED AGENT:   

TITLE:   

AUTHORIZED AGENT SIGNATURE:   

EFFECTIVE DATE:   

MAILING ADDRESS:   

PHONE NUMBER:  FAX NUMBER:   

EMAIL ADDRESS:   
 

 

AUTHORIZATION 

The undersigned hereby certifies that the foregoing information was introduced before the   

(governing body) of  Oklahoma and was duly approved on the   day of  , 20   

    

 City of   

 By:   

 Title:   
  (Mayor or Chairman)  

     
 Date Seal  City Clerk  
 

 

PLEASE CONTINUE TO PAGE 2 FOR AUTHORIZED AGENT’S ROLE AND RESPONSIBILITIES DEFINITION 
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AUTHORIZED AGENT ROLE AND RESPONSIBILITIES 
 

EXCERPT FROM SECTION 9.1 (b) OF THE MASTER DEFINED BENEFIT PLAN 
 

Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to keep the Employer and Committee informed regarding Employer contribution rates and funds 
required to meet the costs of the Plan; 

(5) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(6) to certify at the direction of the Committee that an Employee is on an Authorized Leave of Absence, paid 

or unpaid; and 
(7) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
 

 
EXCERPT FROM SECTION 10.1 (b) OF THE MASTER DEFINED CONTRIBUTION PLAN 

 
Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(5) to certify at the direction of the Committee that a Participant is on an authorized leave of absence, paid 

or unpaid; and 
(6) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
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Item No. ________

Date:  December 17, 2022

AGENDA ITEM COMMENTARY

ITEM TITLE:   Consider, discuss and possibly vote to provide direction to staff on preparing 
a Residential Short-term Rental Ordinance and a proposed fee schedule, or take any other 
appropriate action.

INITIATOR:   Mayor Joanne Chinnici,
Greg Buckley, Town Administrator

STAFF INFORMATION SOURCE:   Greg Buckley, Town Administrator

BACKGROUND:   The Town continues to see a growth in the use of residential short-term 
rentals.  We have several businesses that have registered for business licenses indicating they are 
property managing residential properties.  We also have several individuals who have received 
business licenses for short-term rentals.  Staff has been working to educate those with a business 
license and others about the sales and lodging tax requirements.  

Several other Cities have developed and implemented Residential Short-term Rental Ordinance 
to help manage issues that arise related to rentals.  The proposed Ordinance provides for a 
requirement to register for a residential short-term license.  As part of the application and license 
the property owner would have to identify a contact person if they do not reside in Town.  There 
are requirements for information which must be posted on the property, on marketing/advertising 
material and provided to each renter.  The license is an annual license.  Each year the property 
owner would need to provide evidence they have paid sales and lodging taxes.  

The item has been placed on as a discussion item to allow the Board and public to review and 
provide feedback prior to the Board considering for approval.

FUNDING:   None

EXHIBITS:    Draft Proposed Residential Short-term Rental Ordinance

RECOMMENDED ACTION:   Provide direction to staff on preparing a Residential 
Short-term Rental Ordinance and a proposed fee schedule.



Draft 
Short-Term Rental – Ordinance

Purpose

A short-term rental is defined as the rental of an existing or otherwise permitted dwelling 
structure or any portion thereof, for a period of not more than thirty (30) days, where the owner 
is engaged in a contract for the rental of that specific dwelling, or any portion thereof. An 
annual short-term rental license may be issued to eligible applicants by the Town Clerks 
Office. A short-term rental license is a privilege, not a right, and may be denied, suspended, 
revoked, or not renewed. This definition shall not be interpreted to alter, add to, or in any way 
supersede existing zoning uses allowed in zoning districts, particularly provisions regarding 
the allowance, or not, of accessory dwelling structures.

Definitions

The following words, terms and phrases, when used in this chapter, shall have the meanings 
described to them in this section, except where the context clearly indicates a different meaning:

“Residential short-term rental” any dwelling, portion thereof, or habitable accessory structure, 
for rent for a temporary period of time up to thirty (30) consecutive calendar days per guest 
within a ninety (90) day period.

“Guest” a person who rents or occupies with others a residential short-term rental.

“Local contact person” a resident of the Town of Carlton Landing (can include the Operator if a 
resident) to be contacted by the Town regarding violations by the short-term rental property or 
the guests.

“Operator” a person or entity that offers a dwelling, portion thereof, or habitable accessory 
structure for rent as a short-term rental.  An operator may be an owner of, or person authorized 
by the owner of the dwelling.

“Rent” all payments, except deposit and damages, to be made to the owner/operator of a 
residential short-term rental property for the temporary occupancy of such dwelling.

“Temporary Lodging” Rental of a dwelling, portion thereof, or habitable accessory structure for 
a period of less than thirty (30) consecutive days, where rents are charged by the day, by the 
week, or the full rental period.

General Conditions

1. No Operator shall manage/operate a residential short-term rental, advertise or offer for 
rent a residential short-term rental without a current valid license issued by the Town 



Clerks Office.

2. A residential short-term rental license shall expire on January 31 each year, or upon 
change of ownership.  The initial license fee may be pro-rated for applications and 
licenses issued after January 31.  Licenses may be renewed on an annual basis upon filing 
a renewal application with the Town Clerks Office.  The initial and renewal license fee 
shall be set, or amened, be Resolution or Ordinance by the Board of Trustees in the 
Carlton Landing Fee Schedule.

3. A residential short-term rental license is granted to a specific operator for a specific 
dwelling, portion thereof, or habitable accessory structure and shall not be sold or 
otherwise transferred.  A new residential short-term license is required when the dwelling 
or the property on which the dwelling sits is sold or conveyed or when the operator 
ceases to have a legal right to occupy the dwelling or property.

4. No Licensed shall issued or renewed until the applicant produces a sales tax permit issued 
by the State of Oklahoma or evidence that such collection is done by a third-party rental 
agent.

5. No license shall be issued or renewed wherein sales and lodging taxes are delinquent and 
are owed by the owner or operator of the property or if the property is in violation of any 
section of the Town of Carlton Landing Code of Ordinances.  No renewal shall be issued 
for a property deemed to be in violation of the Carlton Landing Code until such violation 
is resolved through final disposition or upon certification by the building code official 
that the property is in compliance with applicable codes.

6. Only one (1) party of guests are permitted per short-term rental and anyone under the 
age of eighteen (18) is prohibited from renting the short-term rental.  Occupancy shall 
be limited to no more than three (3) persons per identified bedroom.

7. Use of the short-term rental for any illegal use, commercial, or social events is 
prohibited.

8. The short-term rental shall outwardly appear as a residential dwelling.

9. Short-term rentals shall not adversely affect the residential character of the 
neighborhood, nor shall the use generate noise, vibration, glare, odors, or other effects 
that unreasonably interfere with any person's enjoyment of his or her residence.

10. A licensee or guest of a short-term rental shall not use or allow use of sound equipment, 
amplified music, and amplified musical instruments.



11. A licensee or guest of a short-term rental shall not violate any parking ordinances or 
recreational vehicles regulations of the Town of Carlton Landing.

12. An operator of a residential short-term rental who does not reside within the Town of 
Carlton Landing must identify an individual or individuals to serve as a local contact 
person to respond to emergency conditions.

13. A local contact person designated in the license application must be present within the 
Town of Carlton Landing area and be available to respond within one (1) hour after 
being notified of an emergency by a guest of the short-term rental, by a Town 
employee, or by an individual.  If there is a change related to a local contact, the 
licensee must provide updated or new information to the Town Clerks Office in writing 
within three (3) business days.

14. The operator, or person or entity on behalf of, shall provide the valid license number on 
any listing advertising or soliciting the property for use as a residential short-term 
rental. The operator shall only advertise the short-term rental as allowed by their short-
term rental license. An operator, owner, or a person in control of a dwelling, may not 
advertise or promote, or allow another to advertise or promote, the dwelling as a short-
term rental if the dwelling is not licensed by the Town as a residential short-term rental.

15. If a building permit prohibiting occupancy of the structure is active, no person may 
occupy, for sleeping or living purposes, the structure until final inspections have been 
passed, the building permit is closed, and a certificate of occupancy granted.  In 
addition, no person shall offer or engage in residential short-term rental in or on any 
part of property not approved for residential occupancy, including but not limited to, a 
vehicle parked on the property, a storage shed, trailer or garage or any temporary 
structure such as a tent.

Application form; process

To obtain a license, the owner of a short-term rental must submit an application in a format 
approved by the Town Administrator. The applicant must attest to the following and furnish any 
necessary documentation upon request of the Town:

1. The name, street address, mailing address, and telephone number of the owner of the 
short-term rental, which includes the owner's primary physical address, a mailing 
address, cell phone number and email address.

2. The name, street address, mailing address, and telephone number, which includes the 
primary physical address, a mailing address, cell phone number and email address, of the 
local contact available to be reached twenty-four (24) hours per day and seven (7) days 



per week.

3. A certification by the property owner and, if applicable, property manager, that the 
property is not subject to outstanding Town Code or state law violations.

4. Proof of ownership.

5. Proof of current, valid property insurance.

6. Proof of payment of sales and lodging tax due as of the date of submission of the 
application.  If new license a signed affidavit no sales or lodging tax has been collected or 
due.

7. The number of bedrooms and the proposed occupancy limits.

8. A diagram showing the proposed layout of the property use and any on-site parking 
available, including a floor plan indicating fire exits and escape routes.

9. All required egress windows in bedrooms must be operational.

10. Has operational smoke detectors and carbon monoxide detectors as required by the 
Building Code and fire extinguishers as required by the Fire Code.

11. That the property is in compliance with applicable provisions of the Town's minimum 
property maintenance, building, electrical, mechanical and plumbing codes.

12. Any other information requested by the Town;

13. Any fraud, material misrepresentation, or false statements contained in the attestations, 
required documentations, or correlating application material shall be grounds for 
immediate revocation of short-term rental license. Furthermore, all requirements herein, 
shall be continuously maintained throughout the duration of the permit.

License Renewal

Except as otherwise provided, a license may be renewed annually if:

1. The Operator pays the renewal fee as established in the Carlton Landing Fee Schedule.

2. The Operator provides documentation showing the sales and lodging tax has been paid 
for the licensed dwelling as required.



3. The Operator provides updates of any changes to the information required.

4. The property is not the subject of outstanding Town Code or state law violations.

5. The Town may deny an application to renew a license if the applicant does not provide 
all information necessary to determine that the dwelling unit meets all requirements for 
the issuance or renewal of a license.

6. A violation of any provision of the Town Code or other applicable law is grounds to 
deny, suspend, or revoke a license

License denial, suspension or revocation

1. If the licensee fails to comply with any conditions of the short-term rental requirements; 
the City may deny, suspend or revoke the short-term rental license

2. If a property is the subject of violations of the City Code or state law during a twenty-
four-month period prior to submitting the application, the City may deny, suspend or 
revoke an application for a short-term rental license based on the following:

a. The frequency of any repeated violations
b. Whether a violation was committed intentionally or knowingly
c. Any other information that demonstrates the degree to which the owner or 

occupant has endangered public health, safety, or welfare.

Required Information to be posted and provided to quests

The Operator shall post the following information in a prominent location in the interior, clearly 
visible to guests and provide a packet of the information, summarizing the restrictions applicable 
to short-term rental use, including:

1. The license registration, which includes license number.

2. Operator's name and number and property manager, if applicable, name and number.

3. Local contact person name and number.

4. The location of any on-site and off-site parking spaces available for guests.

5. Occupancy limits.



6. Noise restrictions, including prohibition on the use of sound equipment, amplified music, 
and musical instruments.

7. Parking restrictions, and parking plan.

8. Information on relevant burn bans.

9. Information on relevant water restrictions.

10. Trash and recycling collection rules and dates.

11. Prohibition on the use of the short-term rental for commercial or social events.

12. Floor plan with fire exit and escape routes.

Covenants; deed restrictions; overlay requirements

This section or any section therein is not intended to be construed in derogation of or in conflict 
with any restrictive covenant, deed restriction or lease agreement that may be applicable. This 
section or any section therein shall be subject to any applicable overlay district or provision 
thereof or any zoning restriction unique to a particular area or parcel.

Fees

The application fee, initial license and annual renewal fee shall be set, or amended, by the Board 
of Trustees by Resolution or Ordinance in the Carlton Landing Fee Schedule.



 Statutory Duties of City Clerk pursuant to 11 OS 10 Section 9-112

The city clerk shall be an officer of the city. The clerk shall serve as clerk for the council. The 
city clerk shall:

1. keep the journal of the proceedings of the city council; and

2. enroll all ordinances and resolutions passed by the council in a book or set of books kept for 
that purpose; and

3. have custody of documents, records, and archives, as may be provided for by law or by 
ordinance, and have custody of the seal of the city; and

4. attest and affix the seal of the city to documents as required by law or by ordinance; and

5. have such other powers, duties, and functions related to his statutory duties as may be 
prescribed by law or by ordinance. The person who serves as city clerk may be employed by the 
city to perform duties not related to his position as city clerk. The salary, if any, for said duties 
shall be provided for separately by ordinance.

 

Statutory Duties of City Treasurer pursuant to 11 OS 10 Section 9-113

The city treasurer shall be an officer of the city. Subject to such regulations as the council may 
prescribe, the city treasurer shall deposit daily funds received for the city in depositories as the 
council may designate. The city treasurer shall have such other powers, duties, and functions 
related to his statutory duties as may be prescribed by law or by ordinance. The person who 
serves as city treasurer may be employed by the city to perform duties not related to his position 
as city treasurer. The salary, if any, for said duties shall be provided for separately by ordinance.



(Published in the McAlester News-Capital on _________________________,2023)

TOWN OF CARLTON LANDING

ORDINANCE NO. 2023-01-____

AN ORDINANCE REVISING THE SALARY FOR THE POSITION OF TOWN CLERK-
TREASURER OF THE TOWN OF CALRTON LANDING, OKLAHOMA; PROVIDING 
FOR INCREASES IN SUCH SALARY; AND PROVIDING AN EFFECTIVE DATE AND 
DECLARING AN EMERGENCY

WHEREAS, The Board of Trustees of the Town of Carlton Landing, Oklahoma recognizes the 
scope of the work of the Clerk-Treasurer, and

WHEREAS, the Clerk-Treasurer is responsible for maintaining all of the town records, making 
them available as needed to the public including legal and auditing entities, and

WHEREAS, the Clerk-Treasurer is responsible for filing Town Documents in the manner 
required by law, and

WHEREAS, the Clerk-Treasurer must maintain election records and be responsible for the bi-
annual Town Meeting and Election, and 

WHEREAS, the Board of Trustees of the Town of Carlton Landing believes the Town Clerk-
Treasurer should be compensated for her/his duties:

BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE TOWN OF CALRTON 
LANDING, OKLAHOMA:

SECTION 1. The Clerk Treasurer of the Town of Carlton Landing, Oklahoma shall be given a 
compensation of $ _______ per month, and is to become effective for the next term of Clerk-
Treasurer, as elected on April 4, 2023.

SECTION 2. Compensation may be increased annually in accordance with the Federal Cost of 
Living increases.



SECTION 3. EMERGENCY SECTION.

WHEREAS, in the judgment of the Board of Trustees it is necessary for the preservation of the 
peace, health, welfare and safety of the Town of Carlton Landing, Oklahoma, and of the 
inhabitants thereof that the provisions of this ordinance be put into full force and effect 
immediately, an emergency is hereby declared to exist by reason whereof this ordinance shall 
take effect and be in full force from and after its passage as provided law.

PASSED AND APPROVED BY THE BOARD OF TRUSTEES OF THE TOWN OF 
CARLTON LANDING, OKLAHOMA, THIS 23rd DAY OF JANUARY, 2023.

____________________________
Mayor
Town of Carlton Landing

SEAL

ATTEST:

____________________________
Town Clerk-Treasurer



                                                                         CITY OF MUSKOGEE   

                                                               SALES TAX COLLECTIONS   

JULY AUGUST SEPT OCT NOV DEC JAN FEB MARCH APRIL MAY JUNE TOTALS

 

FY 23 32,499.83$    37,461.11$    42,690.75$    30,204.63$    36,148.41$    28,352.24$    28,588.22$    235,945.19$    

FY22 33,205.30$    26,739.30$    27,778.11$    17,599.62$    20,093.03$    18,805.23$    16,669.69$    13,403.28$    16,978.58$    28,789.33$    21,537.34$    24,724.76$    266,323.57$    

FY21 7,780.42$       10,987.42$    16,659.44$    15,249.30$    8,792.06$       14,225.44$    12,374.07$    18,444.22$    14,390.75$    11,578.57$    32,227.87$    23,870.40$    186,579.96$    

FY20 3,067.59$       8,520.10$       14,155.52$    5,628.66$       8,477.29$       2,939.35$       4,537.13$       3,188.78$       6,419.86$       5,595.92$       6,020.78$       6,589.58$       75,140.56$      

FY19 8,070.42$       13,116.45$    7,242.33$       16,914.86$    11,104.80$    13,214.80$    6,638.89$       6,335.74$       8,803.50$       3,763.47$       4,516.85$       6,346.49$       106,068.60$    

FY18 10,565.93$    11,304.10$    14,205.42$    10,281.23$    12,606.99$    11,481.49$    7,003.16$       8,229.47$       7,767.43$       5,982.22$       9,944.07$       7,985.29$       117,356.80$    

FY17 7,479.32$       6,320.67$       9,864.58$       12,332.60$    12,558.21$    13,933.97$    12,932.01$    7,767.94$       17,407.20$    10,848.10$    14,906.00$    7,974.32$       134,324.92$    

     

JULY AUGUST SEPT OCT NOV DEC JAN FEB MARCH APRIL MAY JUNE TOTALS

FY 23 1,065.28$       882.34$          1,359.64$       1,147.96$       1,458.21$       1,820.58$       1,529.77$       9,263.78$        

FY22 985.86$          1,463.42$       343.94$          1,165.01$       715.56$          1,058.05$       685.52$          1,234.03$       779.74$          1,061.12$       1,305.58$       575.80$          11,373.63$      

FY21 714.83$          569.76$          313.48$          228.44$          424.74$          559.76$          579.16$          957.30$          867.27$          921.44$          711.20$          1,154.16$       8,001.54$        

FY20 34.13$            651.90$          788.30$          402.88$          1,877.21$        

JULY AUGUST SEPT OCT NOV DEC JAN FEB MARCH APRIL MAY JUNE TOTALS

FY 23 6,831.18$       15,434.04$    18,219.98$    8,483.01$       5,631.71$       6,061.89$       4,651.10$       65,312.91$      

FY22 5,672.25$       12,679.63$    15,631.81$    9,357.10$       6,728.90$       6,713.56$       3,463.33$       3,097.16$       1,664.17$       1,858.14$       5,478.61$       2,963.09$       75,307.75$      

FY21 -$                -$                -$                -$                -$                5,753.09$       4,547.48$       1,912.94$       1,856.63$       408.92$          5,277.35$       3,009.90$       22,766.31$      

TOWN OF CARLTON LANDING

SALES TAX COLLECTIONS

USE TAX COLLECTIONS

LODGING TAX COLLECTIONS

 $-

 $5,000.00

 $10,000.00

 $15,000.00

 $20,000.00

 $25,000.00

 $30,000.00

 $35,000.00

 $40,000.00

 $45,000.00

JU
LY

A
U

G
U

ST

SE
P

T

O
C

T

N
O

V

D
EC

JA
N

FE
B

M
A

R
C

H

A
P

R
IL

M
A

Y

JU
N

E

3% Sales Tax Analysis by Fiscal Year

FY 23 FY 22 FY 21 FY 20 FY 19



Current 
Period

Dec 2022
Dec 2022

Actual

Year-To-Date
Jul 2022

Dec 2022
Actual

Annual Budget
Jul 2022

Jun 2023

Annual Budget
Jul 2022

Jun 2023
Variance

Jul 2022
Jun 2023

Percent of
Budget 

Revenue & Expenditures
Revenue

Non-Departmental Revenues
Budget Carryover

3999    
          

Fund Balance Carryover        0.00 0.00 50,000.00 50,000.00 0.00%
Total Budget Carryover $0.00 $0.00 $50,000.00 $50,000.00

Other Revenue
4012    
          

Alcohol Beverage Tax          84.70 672.48 800.00 127.52 84.06%
4100    
          

Building Permits/Inspection Fe 762.91 14,670.91 23,580.00 8,909.09 62.22%
4105    
          

Business License and Permits  0.00 191.76 200.00 8.24 95.88%
4011    
          

Lodging Tax                   6,061.89 60,661.80 48,000.00 (12,661.80) 126.38%
4500    
          

Miscellanous Revenue          7,500.00 7,557.00 0.00 (7,557.00) 0.00%
4015    
          

Pittsburgh County Sinking Fund 11,681.37 12,985.79 55,600.00 42,614.21 23.36%
4000    
          

Sales Tax                     28,642.47 208,802.79 198,000.00 (10,802.79) 105.46%
9002    
          

Transfer IN from TIF          0.00 44,544.12 120,148.00 75,603.88 37.07%
4005    
          

Use Tax                       1,820.58 7,734.01 8,000.00 265.99 96.68%
4010    
          

Utility Tax                   0.00 6,540.97 12,000.00 5,459.03 54.51%
4013    
          

Vehicle Gas/Fuel Tax          71.20 411.65 0.00 (411.65) 0.00%
Total Other Revenue $56,625.12 $364,773.28 $466,328.00 $101,554.72

Non-Departmental Revenues Totals $56,625.12 $364,773.28 $516,328.00 $151,554.72
Revenue $56,625.12 $364,773.28 $516,328.00 $151,554.72

Gross Profit $56,625.12 $364,773.28 $516,328.00 $0.00

Expenses
Administration

Personal Services
5020    
          

Employer Paid Insurance       3,127.64 9,382.92 27,420.00 18,037.08 34.22%
5025    
          

Employer Retirement Contributi 869.03 5,135.31 15,800.00 10,664.69 32.50%
5000    
          

Salaries                      9,461.54 50,500.01 158,000.00 107,499.99 31.96%
5010    
          

Social Security               748.65 4,012.41 12,385.00 8,372.59 32.40%
5015    
          

Unemployment Tax              10.96 10.96 3,238.00 3,227.04 0.34%
5030    
          

Vehicle/Cell Allowance        324.85 1,949.10 3,900.00 1,950.90 49.98%
Total Personal Services $14,542.67 $70,990.71 $220,743.00 $149,752.29

Materials & Supplies
5510    
          

Building Maintenance & Repairs 80.00 160.00 320.00 160.00 50.00%
5530    
          

Miscellaneous                 0.00 0.00 100.00 100.00 0.00%
5500    
          

Office Supplies               0.00 246.73 800.00 553.27 30.84%
5520    
          

Software Programs/ Services   0.00 119.88 200.00 80.12 59.94%
Total Materials & Supplies $80.00 $526.61 $1,420.00 $893.39

Other Services
6035    
          

Dues & Memberships            0.00 490.00 1,380.00 890.00 35.51%
6015    
          

Insurance                     0.00 140.00 570.00 430.00 24.56%
6005    
          

Rent                          477.78 2,866.68 5,820.00 2,953.32 49.26%
6040    
          

School,Training, Travel       0.00 1,998.40 6,000.00 4,001.60 33.31%
6000    
          

Utilities                     237.00 1,335.79 4,363.00 3,027.21 30.62%
Total Other Services $714.78 $6,830.87 $18,133.00 $11,302.13

Administration Totals $15,337.45 $78,348.19 $240,296.00 $161,947.81
General Government

Materials & Supplies
5510    
          

Building Maintenance & Repairs 0.00 1,866.60 2,500.00 633.40 74.66%
5530    
          

Miscellaneous                 695.42 695.42 1,460.00 764.58 47.63%

1/19/2023 General Fund Page 1 of 2
6:22 PM Statement of Revenue and Expenditures
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Percent of
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Revenue & Expenditures
Expenses

General Government
Materials & Supplies

5500    
          

Office Supplies               0.00 0.00 1,500.00 1,500.00 0.00%
5505    
          

Posatge                       0.00 60.00 600.00 540.00 10.00%
5520    
          

Software Programs/ Services   909.00 1,575.00 4,280.00 2,705.00 36.80%
Total Materials & Supplies $1,604.42 $4,197.02 $10,340.00 $6,142.98

Other Services
6030    
          

Community Support Agreements  3,470.00 4,970.00 24,000.00 19,030.00 20.71%
6025    
          

Contracts & Leases            706.80 4,947.60 0.00 (4,947.60) 0.00%
6035    
          

Dues & Memberships            99.99 724.94 3,050.00 2,325.06 23.77%
6015    
          

Insurance                     0.00 0.00 5,000.00 5,000.00 0.00%
6800    
          

Office/Gen Administrative Exp 16,837.29 16,837.29 15,000.00 (1,837.29) 112.25%
6020    
          

Professional Services         6,909.88 38,307.88 59,300.00 20,992.12 64.60%
6010    
          

Publication & Notice Expense  103.85 476.70 2,500.00 2,023.30 19.07%
6045    
          

Road & Trail Maintenance      8,000.00 8,784.00 21,096.00 12,312.00 41.64%
6040    
          

School,Training, Travel       146.50 1,725.83 2,500.00 774.17 69.03%
6000    
          

Utilities                     57.00 326.00 1,000.00 674.00 32.60%
6050    
          

Website Expense               0.00 0.00 4,000.00 4,000.00 0.00%
Total Other Services $36,331.31 $77,100.24 $137,446.00 $60,345.76

Capital Outlay
7010    
          

Projects                      0.00 7,685.75 50,000.00 42,314.25 15.37%
Total Capital Outlay $0.00 $7,685.75 $50,000.00 $42,314.25

Debt Service
8000    
          

GO Bond Payments              0.00 0.00 55,600.00 55,600.00 0.00%
8500    
          

Interest Expense              70.99 6,168.61 0.00 (6,168.61) 0.00%
Total Debt Service $70.99 $6,168.61 $55,600.00 $49,431.39

Transfers Out
9503    
          

Transfer OUT to Reserve Fund  0.00 0.00 15,000.00 15,000.00 0.00%
Total Transfers Out $0.00 $0.00 $15,000.00 $15,000.00

General Government Totals $38,006.72 $95,151.62 $268,386.00 $173,234.38
RWD

Personal Services
5025    
          

Employer Retirement Contributi 90.38 90.38 0.00 (90.38) 0.00%
5000    
          

Salaries                      2,000.00 2,000.00 0.00 (2,000.00) 0.00%
5010    
          

Social Security               153.01 153.01 0.00 (153.01) 0.00%
5015    
          

Unemployment Tax              10.96 10.96 0.00 (10.96) 0.00%
Total Personal Services $2,254.35 $2,254.35 $0.00 ($2,254.35)

RWD Totals $2,254.35 $2,254.35 $0.00 ($2,254.35)
Expenses $55,598.52 $175,754.16 $508,682.00 $332,927.84

Revenue Less Expenditures $1,026.60 $189,019.12 $7,646.00 $0.00
Net Change in Fund Balance $1,026.60 $189,019.12 $7,646.00 $0.00

Fund Balances
Beginning Fund Balance 1,122,899.62 934,907.10 0.00 0.00 0.00%
Net Change in Fund Balance 1,026.60 189,019.12 7,646.00 0.00 0.00%
Ending Fund Balance 1,123,926.22 1,123,926.22 0.00 0.00 0.00%
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Transaction
Date

Transaction 
Number Name / Description

Deposit 
Date

Deposit 
Number

Receipts 
& Credits

Checks & 
Payments Balance

1000 Town of CL Checking 9683
Beginning Balance 0.00 0.00 690,473.08

12/2/2022 1381                Carlton Landing Academy 0.00 1,360.00 689,113.08
12/2/2022 1382                Amanda Harjo 0.00 1,121.88 687,991.20
12/2/2022 1383                Dan Hurd 0.00 4,600.00 683,391.20
12/2/2022 1385                Oklahoma Municipal League 0.00 85.00 683,306.20
12/2/2022 1386                Oklahoma Uniform Building 

Code Commission
0.00 128.00 683,178.20

12/2/2022 1384                McAlester News Capital 0.00 73.20 683,105.00
12/5/2022 1387                Carlton Landing Fire and 

Rescue Inc
0.00 750.00 682,355.00

12/7/2022 R-00311           
  

Born Again Restored LLC 762.91 0.00 683,117.91
12/8/2022 EFT                 RWS Cloud Services 0.00 94.00 683,023.91
12/9/2022 R-00314           

  
Oklahoma Tax Commission 1,820.58 0.00 684,844.49

12/9/2022 R-00313           
  

Oklahoma Tax Commission 6,061.89 0.00 690,906.38
12/9/2022 R-00312           

  
Oklahoma Tax Commission 28,352.24 0.00 719,258.62

12/9/2022 1391                OkMRF 0.00 1,167.96 718,090.66
12/9/2022 1390                Kiamichi Electric 0.00 197.00 717,893.66
12/9/2022 1389                Cross Telephone Co 0.00 97.00 717,796.66
12/9/2022 1388                Carlton Landing Academy 0.00 1,360.00 716,436.66
12/9/2022 A-10074           

  
James G Buckley 0.00 3,632.49 712,804.17

12/12/2022 R-00315           
  

Oklahoma Tax Commission 14.22 0.00 712,818.39
12/13/2022 R-00316           

  
Oklahoma Tax Commission 290.23 0.00 713,108.62

12/14/2022                     0.00 70.99 713,037.63
12/14/2022 R-00317           

  
Pittsburg County Clerk 11,823.05 0.00 724,860.68

12/14/2022 EFTPS              
 

EFTPS 0.00 1,847.99 723,012.69
12/15/2022 GJ-10084         

   
Pittsburg County Clerk 0.00 11,681.37 711,331.32

12/16/2022 1392                Kay Robbins Wall 0.00 600.00 710,731.32
12/16/2022 1394                OPEH&W 0.00 3,127.64 707,603.68
12/16/2022 1393                Landmark 0.00 706.80 706,896.88
12/19/2022 R-00318           

  
Pittsburg County RWD #20 7,500.00 0.00 714,396.88

12/19/2022 EFT                 Oklahoma Tax Commission 0.00 271.00 714,125.88
12/23/2022 A-10075           

  
James G Buckley 0.00 3,430.63 710,695.25

12/23/2022 A-10076           
  

Amanda K Harjo 0.00 1,662.67 709,032.58
12/27/2022 1399                Pied Piper Service 0.00 80.00 708,952.58
12/27/2022 1398                Crawford & Associates, P.C. 0.00 460.00 708,492.58
12/27/2022 1397                McAlester News Capital 0.00 30.65 708,461.93
12/27/2022 1396                CSA Software 0.00 815.00 707,646.93
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Transaction
Date

Transaction 
Number Name / Description

Deposit 
Date

Deposit 
Number

Receipts 
& Credits

Checks & 
Payments Balance

12/27/2022 1395                BOK Credit Card 0.00 639.27 707,007.66
12/30/2022 1402                Pittsburg County Treasurer 0.00 16,837.29 690,170.37
12/30/2022 1401                L & Z Enterprises Inc 0.00 8,000.00 682,170.37
12/30/2022 1400                DEQ 0.00 695.42 681,474.95

1000 Town of CL Checking 9683 Totals $56,625.12 $65,623.25 $681,474.95

1010 2018 GO Bond Checking
Beginning Balance 0.00 0.00 69,786.67

1010 2018 GO Bond Checking Totals $0.00 $0.00 $69,786.67

1020 2020 GO Bond Checking
Beginning Balance 0.00 0.00 79,877.47

1020 2020 GO Bond Checking Totals $0.00 $0.00 $79,877.47

1030 Sinking Fund Checking 3087
Beginning Balance 0.00 0.00 41,687.56

12/15/2022 GJ-10084         
   

Pittsburg County Clerk 11,681.37 0.00 53,368.93
1030 Sinking Fund Checking 3087 Totals $11,681.37 $0.00 $53,368.93

Report Totals $68,306.49 $65,623.25 $884,508.02
Records included in total = 43

Report Options
Trans Date: 12/1/2022 to 12/31/2022
Fund: General Fund
Display Notation: No
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  Dec 2022
Dec 2022

Actual

Revenue
Other Revenue

Sales Tax 28,642.47
Use Tax 1,820.58
Lodging Tax 6,061.89
Alcohol Beverage Tax 84.70
Vehicle Gas/Fuel Tax 71.20
Pittsburgh County Sinking Fund 11,681.37
Building Permits/Inspection Fe 762.91
Miscellanous Revenue 7,500.00

Revenue $56,625.12
Gross Profit $56,625.12

Expenses
Personal Services

Salaries 11,461.54
Social Security 901.66
Unemployment Tax 21.92
Employer Paid Insurance 3,127.64
Employer Retirement Contributi 959.41
Vehicle/Cell Allowance 324.85

Materials & Supplies
Building Maintenance & Repairs 80.00
Software Programs/ Services 909.00
Miscellaneous 695.42

Other Services
Utilities 294.00
Rent 477.78
Publication & Notice Expense 103.85
Professional Services 6,909.88
Contracts & Leases 706.80
Community Support Agreements 3,470.00
Dues & Memberships 99.99
School,Training, Travel 146.50
Road & Trail Maintenance 8,000.00
Office/Gen Administrative Exp 16,837.29

Debt Service
Interest Expense 70.99

Expenses $55,598.52
Income (Loss) From Operations $1,026.60

Net Income (Loss) $1,026.60

Report Options
Period: 12/1/2022 to 12/31/2022
Display Level: Level 3 Accounts
Display Account Categories: Yes
Display Subtotals: None
Reporting Method: Accrual
Fund: General Fund
Include Accounts: Accounts With Activity
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Town Administrator’s Report January 21, 2023

 
• Alley Phase II and Block 10 Parking Lot –Approximately ten contractors requested plans for the project.  

Unfortunately, we received no bids on Thursday January 12.  Upon following up with the contractors a 

couple of the contractors had been in the hospital, one forgot the date, and one had a full plate.  

Several of them indicated they were still interested in the project.  We have re-advertised the project, 

scheduled a Pre-Bid Conference for January 27 and the Bid Opening is scheduled for Thursday, 

February 9 at 2:00 pm.  Award of Bid is planned for February 18 CLEDT Meeting.  We will still work with 

the contractor have Block 10 completed by first part of May.

• Community Center – The Committee met with Method Group to review an initial design scheme.  The 

Committee was going to consider the presented options over the Holiday’s.  

• Stephens Road – Plans have been submitted to the Corps.  The Corp has indicated they are reviewing 

and have sent plans to Real Estate Office in Tulsa.  Mike and I met with Pittsburgh County Dist. 1 

Commission Rogers to review the plans and provide him a status of the project.

• TIF Committee - Coordinated and participated in TIF Committee meeting.  I developed and presented a 

three step plan for the Committee to consider in reviewing and managing projects.  The Committee 

asked to get a proposal for Engineering the remaining unpaved alleys so they would be more project 

ready.  This would allow to alleys to be ready as one or more projects based on funding and not have to 

wait on Engineering.  The proposal was reviewed by the TIF Committee and is on the CLEDT Agenda for 

consideration and possible award.

• CMAO Winter Conference – I was out of the Office January 11 -1 13 at the Conference in Edmond.  

There were several good sessions, and I gave a presentation on the Fire and Police Arbitration Act.

Thank you and I hope everyone has had a great start to the new year.
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